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Foundations Chapter Overview

PURPOSE

-- I ntroduces the basic ideas behind the ASAP system;
-- Explains how to read the Guide; and
-- Provides a checklist of what you will need before you begin usng ASAP.
WHAT ISASAP?
The Automated Standard Application for Payments (ASAP) is a system through which organizations
receiving Federd dollars can draw funds pre-authorized by Federd Agencies for payment through the
U.S. Tressury.

ASAP isan dl-dectronic payment and information system developed jointly by the Financid
Management Service (FMS) of the US Treasury and the Federa Reserve Bank of Richmond.

ASAP USER ORGANIZATIONS
In ASAP,
< Federal Agencies provide funds,
< Payment Requestors draw the Federal funds; and
< Recipient Organizations use the Federd funds.

< Regional Financial Centers (RFCs) of the Financid Management Service provide
customer support to ASAP users.

A "Payment Requestor” in ASAP isan organization authorized to draw Federal funds for deposit
into bank accounts it specifies.

In some ingtances a Recipient Organization has the authority to draw its own Federd funds, in which
case that organization is both a Payment Requestor and a Recipient Organization in ASAP.

In other ingtances only a separ ate Payment Requestor, such as a State Treasurer or Controller, hasthe
authority to draw down Federa funds for use by one or more Recipient Organizations.

ASAP digtinguishes between the roles of "Recipient Organization" and "Payment Requestor” because
esch role dlows a different st of system capabilities.

The ASAP Guide for Inquiry Users
JUNE 2000 1-2



Getting In Chapter Overview

CHAPTER 2

GETTING IN
USING CQ
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Getting In Chapter Overview

PURPOSE

The ASAP system resides at the Federd Reserve Bank. In order to access ASAP, you will usethe
CQ software to did directly in to the Federd Reserve Bank system. In this chapter, you will learn how
to log on to ASAP using the CQ software which you ingaled on your PC.

NOTE: if you are usng a Fedline/3270 combination software package, your log on
procedure will be dightly different. Procedures for logging on through Fedling/3270 are
provided in the Fedline Ingtdlation and Use for ASAP Users document.

USERID

Each individud user of the ASAP sysem must have aUser ID. ThisUser ID defines the functions
availableto the user. Your user ID and temporary password are provided to you over the telephone
by the Federd Reserve Bank of Richmond. When you first log on, you must change the temporary
password to one that is known only to you. Y our password expires every thirty days. When selecting
anew password, you must choose a password that you have not used in the last Sx times that you
changed your password.

ASAPID

In addition to your User ID, you dso have an ASAP ID (thisis your Agency Location Code and
Region, if gpplicable) and Organization Access Code (OAC) that is assigned to your organization and
provided to you by your servicing RFC. Y ou use your ALC and OAC to Sign on a the ASAP Man
menu. While your User 1D controls the functions to which you have access, your ALC and OAC
control the data to which you have access. Many organizations may know your ALC - but your OAC
is known only by your organization, and prevents other organizations from accessing your data

GUIDE TO EXAMPLES

This chapter will show you how to get into ASAP using the CQ for DOS communications software and
the CQ for WINDOWS software.
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Getting In CQ for DOS - Example 1

EXAMPLE ONE

Using CQ for DOS communications software, we will get into ASAP.
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Getting In CQ for DOS - Example 1

STEP 1. ACTION

Firg exit dl goplications, induding WINDOWS, before using the CQ software. Get to a C: prompt in
DOS. At the C prompt, change the directory to CQ and press Enter.

C\cd\cq

STEP 1: RESULT

The following screen will gppesar.

C:\CQ>

The ASAP Guide for Inquiry Users
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STEP 2: ACTION

Enter the diad command - #dial - and press Enter.

C:\CO>#dia

STEP 2. RESULT

The following screen appears.

Please Enter Password:
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STEP 3: ACTION

Enter the password that you selected during ingtalation and press Enter. Remember that the password
| S case sengitive - if the password was specified during the chngpswd processin lower case letters, it
must be typed in lower case letters; if it was specified during the chngpswd process in upper case
letters, it must be typed in upper case letters. For security purposes, the password is not displayed

when it istyped.

Please Enter Password: XX XXXXXX

STEP 3: RESULT

The following screen gppears. In the upper right hand corner, the gatus line will go through initidizing
the modem, diding, connecting and exchanging |Ds with the hogt.

CQ-3270 SNA Station Emulator wW/DES Release 3.4 (THE STATUSLINE ISHERE)

CQ-3270R SNA Station Emulator w/DES Release 3.4
Serial Number 3270-04-1804031

Copyright 1986-1995 by CQ Computer Communications Inc.
Tdlahassee, FL --- All Rights Reserved

kkhkkhkkkhkkhkkhkhhkkhkkhhkhkkhhkhkkhhkhkkhhkkhhkhkhhkkhhhkhkhhkhhhkhkhhkhkhhkhkhhkhkkhhkhkhkhkhkkhkhkkhkhkkhkhkkhkhkkkhkkk,kk**%

CQ Computer Communications Inc.
Tdlahassee, Horida
(904)562-4255

Company: Federal Reserve System
User:  Federd Reserve Bank of Richmond

R R R R o b R R R R R R R R e e R b e R R Rk R R R ok kR e o b

Scroll Lock for Help; Cirl-Alt Esc to Hot Key; Esc to stop diding
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Getting In CQ for DOS - Example 1

STEP 4: ACTION

After a connection is made, the following screen appears. Enter the logon command as shown below
and press Enter to access the training region of ASAP. Please note: once you cut over to production,

the logon command will be logon gpplid (pluampx).

USSSFR LU = E1L2NXXX (NODE NAME)
FRAS

Thisis aprivate network
for authorized uses by authorized users only.

Unauthorized access attempts are subject to legal prosecution.

logon gpplid (pluaimev)

(The Status Line Appears here from this point on)

STEP 4: RESULT

After the user presses Enter on the FRAS Screen, the IMS Logon Screen appears.

FRAS

IMSESA
51

08/02/00 PP14IMCV DIT IMS 08:57:46

ENTER: USERID ==========>
PASSWORD ========>
NEW PASSWORD =====>
(IF DESIRED)

DFS2002 08:57:46 TERMINAL CONNECTED TOIMS P1UAIMCV
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STEP5: ACTION

Enter your User ID and password and press Enter. If you are Sgning on for the first time, enter the

password provided to you over the telephone by the Federal Reserve Bank of Richmond, then tab to

the New Password field and type in a new password. During subsequent logons, you will usethe

password that you selected. Passwords expire every 30 days.

FRAS

IMSESA
51

08/02/00 PP14 IMCV DIT IMS 08:57:46
ENTER: USER' D ==========> elxxxol
PASSVVORD === XO000KXK
NEW PASSWORD =====> X00000X
(IF DESIRED)

DFS2002 08:57:46 TERMINAL CONNECTED TOIMS P1UAIMCV

STEP 5 RESULT

The following screen is displayed.

TIME: 08:59:29 DATE: 08/02/00

FORMAT REQUEST

ENTER TRANSACTION FORMAT OR PRESS <CLEAR>

FORMAT ===>

DFSO58I 08:59:29 SIGN COMMAND COMPLETED
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STEP6: ACTION

Type asap and press Enter.

TI ME: 08: 59: 29 DATE: 08/ 02/ 00

FORMAT REQUEST

ENTER TRANSACTI ON FORVAT OR PRESS <CLEAR>

FORMAT ===> asap

DFSCB8I  08:59: 29 S| GN COMVAND COVPLETED

STEP6: RESULT

The ASAP Man Menu is displayed.

SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO10AO MAI N VENU HH MM SS
08/02/2000 T
<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU
<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU
<5> FRB SUPPORT PROCESSI NG
<6> REPORT REQUEST MENU
<7> NOTI FI CATI ONS
ASAP | D; ENTER SELECTI ON NUVBER

ORGANI ZATI ON ACCESS CCDE: PRESS ENTER
F2=EXI' T
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Getting In CQ for DOS - Example 1

STEP7: ACTION

On the Man Menu, typein your ASAP ID (thisisyour ALC and Region, if gpplicable) and
Organization Access Code. For security reasons, the OAC is not displayed when entered. Select a
menu option and press Enter.  Note: On your next Sign on, you will not need to enter the ASAP ID
and OAC if you will be using the same ID and OAC. You will just make your menu selection. If you
don't recdl thelast ID you used, press the Enter key while the SELECTION NUMBER is blank and
the 1D will appesar.

SPO10A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAI' N MENU HH: MM SS
08/ 02/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG

<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU

<4> RFC FUNCTI ONS MENU

<5> FRB SUPPCORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D: 11000001 ENTER SELECTI ON NUMBER 2

ORGANI ZATI ON ACCESS CCDE:  XXXXXXX PRESS ENTER
F2=EXI T

STEP7: RESULT
The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 16:19:13
08/ 02/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROWPT
2> ACOCOUNT BALANCE | NQUI RY PROVPT
3> ACOOUNT STATEMENT | NQUI RY PROVPT
4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTOR | NQUI RY

8> RECI PI ENT ORGAN ZATI ON | NQUI RY

9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHOR! ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQU RY

NNNNNANNNNNA
(4]
\

ENTER SELECTI ON NUMBER: __
PRESS ENTER
F2=EXI T F5=MAI N
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Getting In CQ for Windows - Example 2

EXAMPLE TWO

Using CQ for Windows communications software, we will get into ASAP.
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Getting In CQ for Windows - Example 2

STEP 1. ACTION

From the Start, select Programs and double click on CQ Communications 5.0

Accessories
Start up
Command Prompt

CQ Communications 5.0

Window NT Explorer
Programs YO0
Documents XK
Settings X000
Eind XX
Help 20000
Run XH000X
Shut Down 000X

STEP 1. RESULT

The CQ WIN screen will appear.

Config.1 Configurator CQ Keyboard CQ-3270  Session Uninstall
Remapper Directory Administrator CQ-3270

The ASAP Guide for Inquiry Users
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STEP2: ACTION

Click on the Sesson Adminigirator icon or the Config.1 icon.

Config.1 Configurator CQKeyboard  CQ-3270  Session Uninstall
Remapper Directory Administrator CQ-3270

STEP2: RESULT

Y ou will get the CQ Communications - Configl. The CQ logo gppearsin “front” of the password box
and you can click on it to get rid of it or it will go away on its own.

Config.1 Configurator CQ Keyboard CQ-3270  Session Uninstall
Remapper Directory Administrator CQ-3270

CQ Communications - CONFIG1

Password:

OK Cancd

The ASAP Guide for Inquiry Users
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Getting In CQ for Windows - Example 2

STEP 3: ACTION

Enter your Runtime Password (case sengitive) that was selected during the ingalation of CQ for
Windows and click OK.

Config.1 Configurator CQ Keyboard CQ-3270  Session Uninstall
Remapper Directory Administrator CQ-3270

CQ Communications - CONFIG1

Password: X>xo0000cx

OK Canced

STEP3: RESULT

Two CQ sessons screenswill open up. If the first screen displays the node name E9xxxx and ends
witha“P’, dosethis screen. Make sure you make your connection from the node ending in “V”.

E9xxxxV - LOCAL

The ASAP Guide for Inquiry Users
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Getting In CQ for Windows - Example 2

STEP 4: ACTION

After a connection is made, the following screen appears. Enter the logon command as shown below
and press Enter to access the training region of ASAP. Please note: once you cut over to production,
the logon command will be logon gpplid (pluampx).

USSSFR LU = E9BXXXXV (NODE NAME)
FRAS
Thisis aprivate network
for authorized uses by

authorized users only.

Unauthorized access attempts are
subject to legd prosecution.

logon applid (pluamcv)

(The Status Line Appears here from this point on)

STEP4: RESULT

After the user presses Enter on the FRAS Screen, the IMS Logon Screen appears.

FRAS

| M5/ ESA
51

08/ 02/ 00 PP14 IMCV DIT | MS 08:57: 46

ENTER: USERI D ==========>

NEW PASSWORD =====>
(1 F DESI RED)

DFS2002 08:57: 46 TERM NAL CONNECTED TO | M5 PLUAI MCV
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Getting In CQ for Windows - Example 2

STEPS5: ACTION

Enter your User ID and password and press Enter. If you are Sgning on for the first time, enter the
password provided to you over the telephone by the Federal Reserve Bank of Richmond, then tab to
the New Password field and type in a new password. During subsequent logons, you will usethe

password that you selected. Passwords expire every 30 days.

FRAS

| M5/ ESA
5.1
08/ 02/ 00 PP14 IMCV DT I M
ENTER: USERI D ==========> elxxx01
PASSWORD ========> XXXXXXXX
NEW PASSWORD =====> XXXXXXXX
(1 F DESI RED)
DFS2002 08:57:46 TERM NAL CONNECTED TO | M5 P1UAI MCV

08:57: 46

STEPS: RESULT

The following screen is displayed.

TI ME: 08: 59: 29 DATE: 08/ 02/ 00

FORMAT REQUEST

ENTER TRANSACTI ON FORMAT OR PRESS <CLEAR>

FORMAT ===>

DFSCB68I  08:59: 29 SI GN COWAND COVPLETED
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Getting In CQ for Windows - Example 2

STEP6: ACTION

Type asap and press Enter.

TI ME: 08:59: 29 DATE: 08/ 02/ 00

FORMAT REQUEST

ENTER TRANSACTI ON FORMAT CR PRESS <CLEAR>

FORMAT ===> asap

DFSCh8I 08:59: 29 SI GN COMVAND COWPLETED

STEPG6: RESULT

The ASAP Man Menu is displayed.

SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAIN MENU HH: MM SS
08/ 02/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG

<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU

<4> RFC FUNCTI ONS MENU

<5> FRB SUPPORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D ENTER SELECTI ON NUVBER:
ORGANI ZATI ON ACCESS CCDE: PRESS ENTER

F2=EXI T
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Getting In

CQ for Windows - Example 2

STEP7: ACTION

On the Man Menu, typein your ASAP ID (thisisyour ALC and Region, if gpplicable) and
Organization Access Code. For security reasons, the OAC is not displayed when entered. Select a
menu option and press Enter.  Note: On your next Sign on, you will not need to enter the ASAP ID
and OAC if you will be using the same ID and OAC. You will just make your menu selection. If you
don't recdl thelast ID you used, press the Enter key while the SELECTION NUMBER is blank and

the 1D will appesar.
SPO10A AUTOMATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAI N VENU HH MM SS
08/ 02/ 2000 T
<1> PAYMENT REQUEST PROCESSI NG
<2> | NQUI RY MENU
<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU
<5> FRB SUPPORT PROCESSI NG
<6> REPORT REQUEST MENU
<7> NOTI FI CATI ONS
ASAP | D 11000001 ENTER SELECTI ON NUVBER 2
ORGANI ZATI ON ACCESS CODE: 0101334 PRESS ENTER
F2=EXI T
STEP7: RESULT
The Inquiry Menu appears.
SP100A AUTOMATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 16:19: 13
08/ 02/2000 T
< 1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
< 2> ACCOUNT BALANCE | NQUI RY PROVPT
< 3> ACCOUNT STATEMENT | NQUI RY PROVPT
< 4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
< 5> ACCOUNT PROFILE | NQUI RY
< 6> FEDERAL PROGRAM AGENCY | NQUI RY
< 7> PAYMENT REQUESTOR | NQUI RY
< 8> RECI PI ENT ORGAN ZATI ON | NQUI RY
< 9> CFDA | NQU RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROWPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY
ENTER SELECTI ON NUMBER
PRESS ENTER
F2=EXI T F5=MAl N
The ASAP Guide for Inquiry Users
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Foundations Chapter Overview

HOW ASAP WORKS

< Federd Agencies, Payment Requestors, and Recipient Organizations enr oll on aonetime basis
to use ASAP.

< Federd Agencies establish and maintain accounts in ASAP to control the flow of fundsto
Recipient Organizations.

< Payment Requestors initiate payment requests via ASAP to meet the cash needs of Recipient
Organizations.

< Approved requests may be paid the same day viathe Federa Reserve' s FEDWIRE system.

< Approved requests may be paid on a business day from oneto 32 calendar days from the
request date viathe Automated Clearing House (ACH) system.

ACCOUNTS

All fundsin the ASAP system resde in Accounts. These accounts are defined and created by each
Federa Agency for itsown programsin ASAP. Below are some important points to remember about
ASAP Accounts:

< The gtructure of each ASAP Account always includes the Federa Agency providing the funds,
the Recipient Organization using the funds, and an Account 1D chosen by the Federa Agency
to track the funds. Each ASAP Account is unique.

< The ASAP Account isthe lowest level a which the ASAP system maintains transaction
activity. It can represent a program, agroup of programs, or some unit within a program.

< For each ASAP Account, thereis only one Payment Regquestor that can draw funds from that
account.

< Federal Agenciesfund their ASAP accounts by entering spending authorizations.

< The amount of money in each ASAP Account avallable for drawvdown by a Payment
Requestor is cdled the available balance.

< ASAP Accounts are not bank accounts, and available balances are not fundsin the
Requestor’ s bank account. When a Federal Agency enters an authorization to an ASAP
Account, no money leaves the US Treasury until 1) a payment request is made and approved
againg that ASAP Account, and 2) the payment settles at the Payment Requestor's financid
inditution.

The ASAP Guide for Inquiry Users
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To summarize, ASAP transactions revolve around Feder al Agencies, Payment Requestor s,

IDENTIFIERS

Recipient Organizations, and ASAP Accounts. In order to use ASAP, you must become familiar

with the identifiers for each.

< Each Federd Agency isidentified by a unique 8-digit Agency L ocation Code.

< In cases where there are multiple regiond offices of the same Federd Agency in

ASAP, a 2-character Region codeis used in addition to the Agency Location Code to
digtinguish each regiond office.

< Each Payment Requestor isidentified by a unique 7-digit Requestor ID.

< Each Recipient Organization is identified by a unique 7-digit Recipient I1D.

< The Account ID is part of eech ASAP Account. It isfrom oneto 20 characterslong,
consgting of letters and/or numbers. It is assigned by the Federal Agency according to
its own interna account structure.

Putting the pieces together, you can specify an ASAP account from which to draw funds by

indicating avaid combination of:

Agency Location Code/Region + Recipient ID + Account ID.

NOTE:

account.

The following table summarizes the identifiers used in ASAP.

A "vdid combination” is one created by the Federd Agency when establishing
the ASAP Account in the sysem. The Federd Agency dso specifiesthe
Requestor ID of the Payment Requestor alowed to draw funds from that

BUSINESS-LEVEL ENTITY

ASAP SYSTEM IDENTIFIER

Federal Agency Agency Location Code/Region
Payment Requestor Requestor ID
Recipient Organization Recipient ID
ASAP Account Vdid combination of
Agency Location Code/Region plus
Recipient ID plus
Account ID
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HOW TO READ THISGUIDE

Each of the following chaptersin this Guide begins with an overview of the mgor concepts of that
chapter, followed by one or more sections. Each section has one or more Examplesinwhich a
sequence of ASAP screens shows you how to perform a particular function step by step. Please see
the following page for a sample Example.

Inal Examples, shaded characters indicate data the user types on ascreen. Bold characters indicate
information that the system produces in response to a user action.

All Examplesfollow an ACTION - RESULT sructure. The Action performed by the user appearsin
the top screen on each page, and the ensuing system Result appears directly below it. The next page of
an Example then shows the subsequent user Action and system Result, continuing in this fashion until the
Example is complete.

NOTE All Agency Location Codes, Requestor 1Ds, Recipient IDs and Account IDs in this
Guide are drictly for illugration. When you are practicing in the test region, you will
use the test data provided to you. After you cut over to production, you will use "live"
production data.

TIPSTO REMEMBER
< The current calendar date aways appears in the upper right corner of each ASAP screen.

< The Current Cycle Date is the date in the upper |eft corner of each ASAP screen. It
indicates the current date in the ASAP gpplication. In production, it will ALWAY Sequd the
current calendar date. In the test region, this date may not equa the calendar date. Thisis not
aproblem. However, you need to be aware of what the current cycle date isin the test region.

< When an ASAP screen first gppears, you may press the Enter key and have the system indicate
with red question marks which fields are required to be entered on that screen.

< Use the TAB key to move the cursor to the beginning of each field in which you wish to type
information. Do not use the arrow keys. they can move the cursor into areas in which you may
not type. Also, do not use the Enter key to move from field to field.

< To print an ASAP screen when using CQ software, use “Print Screen” or select “File” and
highlight “Print Screen to Printer” on the dropdown menu. To print an ASAP screen when using
Passport for Windows, press <CTRL> and the letter “L” smultaneoudy.

< Refer to the Troubleshooting Guiddinesin the Appendicesfird to resolve smple error
Messages.

The ASAP Guide for Inquiry Users
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FUNCTION KEYS

Function keys within ASAP dlow you to navigate between screens. Some function keys are standard
throughout the system - these are listed below. Other function keys only appear on certain screens and
will be discussed as appropriate. Note that only available function keys are displayed to you on the
screens. On some screens, function keys will not be available to you until after you have entered a
vauein the Action field and pressed Enter.

Standard Function Keys

F2=EXIT Allowsyou to exit ASAP and log off.
F3=PRMT  Takesyou to the previous prompt screen.
FA=MENU  Takesyou to the previous menu.
F5=MAIN Take you to the Main menu.

F7=PGUP Moves you to the previous screen of data.
F8=PGDN Moves you to the next screen of data.

The ASAP Guide for Inquiry Users
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*** SAMPLE EXAMPLE ***
STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter. Note - The Account ID field isleft blank.

SP115A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP115A0 ACCOUNT BALANCE | NQUI RY PROVPT 16: 39: 14

08/ 02/ 2000 T

REQUESTCR | D 0101234 SHORT NAME: GRAY U
ENTER

AGENCY LOCATI ON CODE/ REG O\ 11000001 / __ SHORT NAME:

RECI Pl ENT I D 0101111 SHORT NAME:

ACOOUNT | D:

AS CF: | [/ (MV DD CCYY)

FA=MENU F5=NAI N

STEP1: RESULT

The following screen appears with al account balances for criteria specified on the prompt screen.

SP120A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP120A0 ACCOUNT BALANCE | NQUI RY DETAI L 16: 40: 58

08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY1

RECI PIENT I D 0101111 SHORT NAME: GRAY U

CUMULATI VE CUMULATI VE CURRENT
ACCOUNT | D AUTHCRI ZATI ONS DRAWS/ RP/ BE AVAI LABLE BALANCE
F1R10001 $500, 000. 00 - $53, 000. 00 $447, 000. 00
F1R10002 $500, 000. 00 - $73, 000. 00 $427, 000. 00
F1R10003 $500, 000. 00 - $48, 000. 00 $452, 000. 00
F1R10004 $500, 000. 00 - $230, 000. 00 $270, 000. 00
F1R10005 $500, 000. 00 - $50, 000. 00 $450, 000. 00
F1R10006 $500, 000. 00 $500, 000. 00
F1R10007 $500, 000. 00 -$2, 000. 00 $498, 000. 00
F1R10008 $500, 000. 00 $500, 000. 00
F1R10009 $500, 000. 00 - $3, 000. 00 $497, 000. 00
F1R10010 $500, 000. 00 $500, 000. 00
TOTALS: $5, 000, 000. 00 - $459, 000. 00 $4, 541, 000. 00
F3=PRMI' F4=MENU F5=MAI N F8=PCDN F9=ALC F10=RO
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Foundations Chapter Overview

GETTING STARTED

Follow the examplesin the text to learn the specifics of usng the ASAP system. The functions that you
asan Inquiry User can perform are:

-- Inquiring on informetion in ASAP

-- Requesting reports, and

-- Reeding natifications.
Before you begin, please go through the following checklist and verify that you have everything listed.
If you are missng any item, or have any questions, please cdl your servicing RFC at the number
located in Chapter 2A, page 3 of this guide.

-- Persond computer, modem, printer, and operating system .

-- CQ/3270 communication software loaded on the PC will be used by Federal Agency
Usersto access ASAP.

-- Passport for Windows communication software loaded on the PC will be used by
Payment Requestor/Recipient Organization Users.

-- User ID and password for yourself.

-- ASAP ID and Organization Access Code (OAC) for your organization for access to
the test region of the ASAP system.

-- Test datafor one or more “dummy” Federal Agencies, Recipient Organizations
and ASAP Accounts.

GOOD LUCK!

The ASAP Guide for Inquiry Users
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Getting In Using Passport for Windows

CHAPTER 2A:

GETTING IN USING
PASSPORT FOR WINDOWS
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Getting In Using Passport for Windows Chapter Overview

PURPOSE

In this chapter, you will learn how to log on to the ASAP system.

GATEWAYS
For security purposes, logging on to ASAP involves passing through three gateways.
< The AT&T Network,
< The Federal Reserve Network, and

< The ASAP gpplication.

At thefirg two gateways, you must identify your self as an authorized individual user. You must do
S0 every time you log on.

At the third gateway, you must identify your or ganization as an authorized inquiry user in ASAP.
After the firgt time you have done so, the system “remembers’ your organization-level information, and
you do not need to enter it on subsequent logons.

IDENTIFIERS

To identify yoursdf asan individud user, enter the User 1D and Password supplied to you over the
telephone by the Federd Reserve Bank of Richmond. When you first log on, you must change the
temporary password to one that is known only to you.

Y our password expires every 30 calendar days. When sdecting a new password, you must choose
apassword that you have not used in the last Six times that you changed your password. Y our
password must be safeguarded and kept secret so that only you will be able to enter ASAP with your
User ID.

If you do not use your User ID for 6 months, it will be suspended, and you will need to contact your
sarvicing RFC to have it re-activated. If you do not use your User ID for 9 months, it will be deleted,
and you will need to re-enroll to get anew User ID.
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Getting In Using Passport for Windows Chapter Overview

To identify yoursdlf as an authorized Inquiry User, enter the ASAP 1D and Or ganization Access
Code (OAC) supplied to you by your servicing RFC.

Note: While many organizations may know your ASAP ID, the associated OAC should be
known only to authorized users of ASAP in your organization. It is consdered to be an
organization-level password, and it prevents other organizations from ng your
dataif they know your ASAP ID.

TEST AND PRODUCTION

Before your organization is cut over to production, you will only have accessto the ASAP TEST
region. Usethetraining data provided by your servicing RFC to gain familiarity with the system.

Once your organization is cut over to production, you will accessthe ASAP PRODUCTION region
exclusvely. Disregard the training data and use only the production data provided by your servicing
RFC.

Phone L ist

If you have any problems or questions about using the communications software or the ASAP system,
please contact the ASAP Customer Support staff in your servicing RFC area.

If the capitd of the state in which you are located isin the Eastern time zone, you may contact the
ASAP Customer Support staff at the Philadelphia Financid Center between the hours of 7:30 am. and
5 p.m. Eagtern Time at (215) 516-8021.

If the capitd of the state in which you are located isin the Central time zone, you may contact the
ASAP Customer Support staff at the Kansas City Financid Center between the hours of 7:30 am. and
5 p.m. Centrd Time at (816) 414-2100.

If the capitd of the state in which you are located isin the Mountain or Pacific (or beyond) time
zones, you may contact the ASAP Customer Support staff at the San Francisco Financid Center
between the hours of 7:30 am. and 5 p.m. Pacific Time at (415) 817-7182.
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Getting In Using Passport for Windows Example

STEP 1. ACTION

Within the Passport group, double click on the Passport Async icon. When the Passport A window
opens, click on Termind and then click on Connect. The modem will did and connect to AT&T.

STEP1: RESULT

The “Welcometo AT&T” screen will gpopear. Thisisthefirst gateway.

TRES0201T
SYSTEM | BMXXXXX DATE: 00/ 08/02
TERM D: | BMXXXXX TIME: HH MM SS

CUSTOVER ASSI STANCE: ENTER " NOTI FY* OR CALL 800-727-2222

WELCOME TO

ACCOUNT. .. TRES USERI D. .. PASSWORD. . .
Enter desired product or service, or press the HELP key (PFl) for assistance.

=_—==>

4B_ 09 a: Connected Port A200+
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Getting In Using Passport for Windows

Example

STEP2: ACTION

If tres does not appear in the ACCOUNT fidd, typeitin. Alsotypeinyour assgned User ID and
password in the appropriate fields. Y our User ID and temporary password were provided to you over
the telephone by the Federal Reserve Bank of Richmond.

Note: When you firgt log on, you must change the temporary password to one that is known
only to you. A password maintenance screen will gppear. When sdlecting anew
password, you must choose a password with 6-8 apha and/or numeric characters that
you have not used in the last 6 times that you changed your password. Y our password
expires every 30 caendar days. The password maintenance screen appears each time
the password expires.

TRES0201T
SYSTEM | BMXXXXX DATE: 00/ 08/ 02
TERM D | BMXXXXX TIME HH M SS

CUSTOVER ASSI STANCE: ENTER "NOTI FY" OR CALL 800-727-2222

ACCOUNT. .. tres USERI D... elxyz0l_ PASSWORD.. .
Enter desired product or service, or press the HELP key (PFl) for assistance.
=_-==>

4B_ 09

a: Connected Port A200+

STEP2: RESULT
The PRODUCT SELECTION screen will appesar.

SVMD401T

SYSTEM | BMXXXXX
TERM D: | BMXXXXX
CUSTOVER ASSI STANCE: ENTER "NOTI FY" OR CALL 800-727-2222

PRODUCT SELECTI ON Page 1
DATE: 00/ 08/ 02
TIME: HH MM SS

PRODUCT DESCRI PTI ON ENTER "NOTI FY" OR CALL
1 ASAPPRCD ASAP PRCDUCTI ON 800-727- 2222
2 ASAPTEST ASAP TEST 800-727- 2222

Enter selection or press the END key before |leaving this term nal unattended.

F1=HELP F3=END

=—==>

F5=SERVI CES F10=RESEQUENCE PRODUCTS
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STEP 3: ACTION

On the PRODUCT SELECTION screen, to access the test mode, type the number of the option for
ASAPTEST on the command line and press Enter. To access production, type the number of the
ASAPPROD menu option on the command line and press Enter.

SVM401T PRODUCT SELECTI ON Page 1
SYSTEM | BMXXXXX DATE: 00/ 08/ 02
TERM D: | BMXXXXX TIME: HH MM SS

CUSTOVER ASSI STANCE: ENTER " NOTI FY* OR CALL 800-727-2222

PRCDUCT DESCRI PTI ON ENTER "NOTI FY" OR CALL
1 ASAPPRCD ASAP PRCDUCTI ON 800- 727- 2222
2 ASAPTEST ASAP TEST 800-727- 2222

Enter selection or press the END key before |leaving this term nal unattended.

F1=HELP F3=END F5=SERVI CES F10=RESEQUENCE PRCDUCTS
===>2

Note: The numbering on your screen may differ. Choose the correct number for the mode you wish
to use.

STEP3: RESULT
The FRAS (Federal Reserve Automation Services) sign on screen will appear. Thisis the second
gateway.

FFFFFFFFFFF RRRRRRRR  AAAAAA SSSSSSSSS
FFFFFFFFFFF RRRRRRRRRR AAAAAAAAA  SSSSSSSSSSS
FF RR RR AA AA SS SS
FF RR RR AA AA SS SS
FF RR RR AA AA SS
FFFFFFFFFFF RRRRRRRRRR  AAAAAAAAAAA SSSSS
FF RR RR AA AA ss
FF RR RR AA AA SS SS
FF RR RR AA AA SS ss
FF RR RR AA AA SSSSSSSSSSSS
FF RR RR AA AA  SSSSSSSSS
| M5/ ESA
51
08/ 02/ 00 PP12 IMR PIT | M5 HH. MM SS
ENTER: USERI D ==========>
PASSWORD ========>
NEW PASSWORD ====>
(1 F DESI RED)
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STEP 4: ACTION

At the FRAS sign on screen, enter your assigned user 1D and password and press Enter.

FFFFFFFFFFF RRRRRRRR AAAAAA SSSSSSSSS
FFFFFFFFFFF RRRRRRRRRR  AAAAAAAAA  SSSSSSSSSSS
FF RR RR AA AA SS Ss
FF RR RR AA AA SS ss
FF RR RR AA A SS
FFFFFFFFFFF RRRRRRRRRR  AAAAAAAAAAA SSSSS
FF RR RR AA AA SS
FF RR  RR AA AA SS S8
FF RR RR  AA AA SS SS
FF RR RR AA AA SSSSSSSSSSSS
FF RR RR AA AA  SSSSSSSSS
| MB/ ESA
5.1
08/02/00  PP12 IMRPIT INS HH MM SS
ENTER: USERI D ==========>elxyz01
PASSWORD ========>
NEW PASSWORD ====>
(1 F DESI RED)
NOTE: The firg time that you sign-on to FRAS, you should enter your temporary password

provided to you by the Federal Reserve Bank (not the password you selected on the
Password Maintenance screen) in the PASSWORD field. Y ou may hit the Tab key to

enter anew password. 'Y ou may choose the same password you chose on the
Password Maintenance screen.

STEP4: RESULT

The FORMAT REQUEST screen will appear.

TIME: HH MM SS DATE: 08/ 02/ 00

FORMAT REQUEST

ENTER TRANSACTI ON FORVAT OR PRESS <CLEAR>

FORMAT ===>

DFS0581 SI GN COMWAND COVPLETED
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Getting In Using Passport for Windows Example
STEP5: ACTION
At the FORMAT REQUEST screen, type asap and press Enter.
TIME: HH MM SS DATE: 08/ 02/ 00
FORMAT REQUEST
ENTER TRANSACTI ON FCRVAT OR PRESS <CLEAR>
FORMAT ===> asap
DFS058! Sl GN COMVAND COVPLETED
STEPS5: RESULT
The ASAP Main Menu will gppear. Thisisthethird and fina gateway.
SPASAP AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPASAP MAI N VENU HH MV SS
08/ 02/2000 T
<1> PAYMENT REQUEST PROCESSI NG
<2> INQU RY MENU
<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU
<5> FRB SUPPCRT PROCESSI NG
<6> REPORT REQUEST MENU
<7> NOTI FI CATI ONS
ASAP | D:
ORGANI ZATI ON ACCESS  CODE: ENTER SELECTI ON NUMBER _
PRESS ENTER
F2=EXI T
The ASAP Guide for Inquiry Users
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Getting In Using Passport for Windows Example

STEP6: ACTION

Typeinyour ASAP ID and ORGANIZATION ACCESS CODE (OAC), then select a menu option.
Press Enter.

SPASAP AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPASAP MAI N MENU HH: MM SS
08/02/2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPORT PROCESS| NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D 0101234

ORGANI ZATI ON ACCESS CODE ENTER SELECTI ON NUVBER 2
PRESS ENTER
F2=EXI T
Note: The ASAP ID and OAC need only be entered the first time you access the test region

and the firgt time you access the production region. To view the ASAP ID you entered
previoudy, press Enter while the SELECTION NUMBER is blank and the ID will

STEP6: RESULT
In this example, menu option 2 was sdected, so the Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU HH MM SS
08/ 02/ 2000 T

** ASAP IS IN TEST MOXDE **

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROWPT
3> ACCOUNT STATEMENT | NQUI RY PROVPT
4>  AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PRCFI LE | NQUI RY
6> FEDERAL PROGRAM AGENCY | NQUI RY
7> PAYMENT REQUESTCR | NQUI RY
8> RECI PI ENT ORGANI ZATI ON | NQUI RY
9> CFDA | NQU RY
<10> ALC I NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHCORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

NNNNNNNNANA
(4]
\Y

ENTER SELECTI ON NUMBER
PRESS ENTER
F2=EXI T F5=MAI N
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Inquiry Chapter Overview

PURPOSE
In this chapter you will learn how to use the Inquiry function to view information pertaining to your
organization and its datain the ASAP system.
ASAP PROCESSREVIEW

In ASAP, Federd Agencies PROVIDE funds, the Payment Requestors DRAW DOWN the funds,
and Recipient Organizations USE the funds. ASAP user organizations are identified in the following

way:
Federal Agency: identified by an 8-digit Agency Location Code and, optiondly, a 2-digit region code.

Recipient Organization: recipients of Federd funds have aunique 7-digit Recipient ID which is
generated by ASAP.

Payment Requestors. have aunique 7-digit Requestor ID which is generated by ASAP.

INQUIRY FEATURES

The ASAP Inquiry function dlows you to view transaction-level, account-level, account detail- leve
and or ganization-level information, aswell as other r efer ence information. Accessto Inquiry screens
is controlled: not al festures or information are available to dl users.

In the explanations below, the number in parentheses following the name of each inquiry option
indicates the number of that option on the Inquiry Menu.

TRANSACTION-LEVEL
Payment Request Status Inquiry (#1) alows you to access information related to your
organization’s payment requests. Y ou have the option of viewing payment status information on a
sngle payment or dl of your organization’s payment requests posted within a specified date range.

Authorization Transaction Inquiry (#4) dlows you to view dl authorization transactions for your
organization's ASAP Account(s) entered during a pecific period.

Book Entry Adjustment Inquiry (#12) alows you to see information on book entry adjustments
made to your ASAP Accounts.
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ACCOUNT-LEVEL

Account Balance Inquiry (#2) dlows you to view the cumulative authorizations, cumulative draws
and current available balances for your ASAP Accounts. Y ou have the option of requesting account
balance information for a Single account or agroup of accounts.

Account Statement Inquiry (#3) dlows you to view activity for a gpecified ASAP account. An
account statement displays dl transactions that have affected the ASAP Account’s avallable baance in
a specified date range (up to 93 cdendar days), along with the beginning and ending balances for that
range.
Account Prafile Inquiry (#5) dlows you to view the profile of any of your organization’'s ASAP
Accounts as established by the grantor Federd Agency. Each ASAP Account profile indicates the
grantor Federal Agency, Recipient Organization, Account 1D, authorized Payment Requestor, and
other information about the account.

ORGANIZATION-LEVEL

Federal Agency Inquiry (#6) dlowsyou to view the information contained in a Federd Agency
profile.

Payment Requestor Inquiry (#7) dlows you to view the information contained in a Payment
Requestor profile.

Recipient Organization Inquiry (#8) dlows you to view the information contained in a Recipient
Organization's profile.

OTHER REFERENCE INFORMATION

CFDA Inquiry (#9) dlowsyou to view Catalog of Federd Domestic Assistance (CFDA) numbers
and program names.

ALC Inquiry (#10) allowsyou to view Agency Location Codes (ALCs) and Federa Agency names.

! Although the above categories are logica groupings of the many options on the Inquiry Menu,
the sections of this chapter will cover the most frequently used optionsin the order they appear
on the Inquiry Menu.

GETTING STARTED

To get to the sarting point for the examplesin this chapter, follow the step on the next page.
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Chapter Overview

ACTION:

From the Main Menu, select menu option 2 for Inquiry Menu and press Enter.

SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAI N MENU 16:17: 44
08/02/2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU
<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU
<5> FRB SUPPORT PROCESS| NG
<6> REPORT REQUEST MENU
<7> NOTI FI CATI ONS
ASAP | D
ORGANI ZATI ON ACCESS CODE ENTER SELECTI ON NUVBER 2
PRESS ENTER
F2=EXI T F5=MAI N
RESULT:

The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 16: 43: 13

08/02/2000 T

F2=EXI T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> ACCOUNT STATEMENT | NQUI RY PROVPT
4> AUTHOR ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> REC Pl ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQU RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHOR! ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

NNNANNANNNNANNNA
(4)]
\

ENTER SELECTI ON NUMBER:
PRESS ENTER
F5=MAI N
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Inquiry Payment Request Status Inquiry

SECTION 3.1
PAYMENT REQUEST STATUSINQUIRY

All users have access to payment request atus information related to their own accounts. 'Y ou might
use this feature to, among other reasons:

< View asummary of the overadl amount requested and number of items within arequest;
< Verify whether a particular draw was made and when it settled;

< Obtain atrace number on a payment to give to your Treasurer's office or financid indtitution to
help track a payment;

< View when a payment request is subject to agency review;
< View remittance information associated with a payment;
< View payment request having subaccounts referred to as account details.

The Payment Request Status Inquiry feeture alows you to view al gpplicable payment requests for
a specific date range (up to 93 calendar days).

The Payment Request Status Summary Inquiry screen digplays payment status informetion at the
payment transaction level, including total amount requested and number of itemsin the request.

The Payment Request Status Inquiry List screen displays the accounts and related draw amounts
comprising the payment transaction selected on the summary screen.

The Payment Request Detail Transaction Inquiry screen is used to review detailed information on
a specific payment such as the draw amount, date funds were transferred, the receiving depository
financid indtitution and bank account number, the method of funds transfer, and payment trace
information.

The Payment Request Detail Agency Review Actionsscreen is used to provide detail information
on a payment transaction subject to review by a Federa Agency. Information includes agency action,
date of review, requested and actual settlement dates.

The Payment Request Account Details screen displays subaccounts representing projects or
programs within the grant and associated amounts requested. If a payment request has account details
then draws are at the account detail level only.

The Payment Request Remittance Details screen displays amounts requested at the remittance
code leve.
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Payment Request Status Inquiry

SCREEN FIELDSTO NOTE

Thefollowing fields gppear on one or more of the screensiin this Inquiry feature:

<

Requestor Reference Number - an identifier which may have been assgned by a Payment
Requestor to individud payments (FEDWIRE or ACH) or to an entire summary payment
(Fedwire or ACH).

Request Status (Prompt screen) and Status column (Summary screen) - the current status of
the payment request. Payment requests not subject to Agency Review, that have been posted
and have a settlement date of the current date or the next business date will have a gtatus of “A”
for Approved. Payment requests that have been posted and have a settlement date beyond the
next business date (warehoused payments) will have a status of "W" for Warehoused.

Cancded payments will have agatus of "C". In rare ingances when the FEDWIRE or ACH
systems regject a payment regquest or when the Federal Agency rejects arequest on Agency
Review, the gatus will be “R” for Rgected. If arequest is subject to Agency Review, and the
Federd Agency has not acted upon it, astatus of “H” for Held will gppear. In the summary
screen, astatus of “M” for multiple will gppear if the request was subject to Agency Review
and contains some warehoused/some rejected, or some gpproved/some regjected items. Items
with agtatus of “M” will appear if the satus fidd on the prompt was left blank or was specified
aseither “A” for approved, “R” for rgected, or “W” for warehoused and the payment in the
multiple status contains one or more items with the status specified on the prompt.

Request Dates From and To - use these dates to specify atime period in which the payment
request was made. If you leave the “Request Date To” fied blank, it will default to the same
date as the “Request Date From,” making your date range equd to that 1 day only. If entered,
the “Request Date To” cannot be greater than the current cycle date. Request dates do NOT
NECESSARILY correspond to settlement dates - the settlement date may be a future date
(i.e, for ACH transactions).

Request Sequence Number - assigned by the ASAP system when a payment request is
approved. It conssts of the following:

Date - the date the request was approved.
Terminal ID - the ASAP termind or User ID that originated the request.

Sequence # - asequentid number used to identify the sesson during which the request
was made on a given termind and date.

[tem # - identifies the account level draws within each request.
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< SEL - typing an“S’ in this column next to a request transaction on the Payment Request Status
Summary Inquiry screen dlows you to view the individua items making up thet request. Typing
an*“S’ next to one of the items which make up the request transaction on the Payment Request
Status Inquiry List Screen alows you to view the detail for that item.

< FUNDSIMAD - an identifier assigned by the FUNDS (FEDWIRE) payment system to each
FEDWIRE payment transaction for trace purposes.

< ACH Cycle Date, Cycle, Batch Number, and Trace Number - identifiers assigned by the
ACH payment system to each ACH payment transaction for trace purposes.

< DFI ABA Number - the Routing Transt Number of the financid indtitution receiving the
payment transaction. Corresponds to the FUNDS or ACH DFI ABA Number, as
appropriate, specified on the Payment Requestor Profile.

< Bank Account Number - the Payment Requestor’ s bank account number at the financia
ingtitution receiving the payment transaction. Corresponds to the FUNDS or ACH Bank
Account Number, as appropriate, specified on the Payment Requestor Profile.

< DFI Short Name - the abbreviated name of the receiving financia indtitution identified by the
DFI ABA Number above.

< Request Status (Detail screen) - amore detailed version of the status of a payment request.
Vduesae

“Queued to ACH”,
“Sent to ACH/FUNDS’,
“Sent and Processed”,
“Warehoused”,
“Reected and Restored”,
“Reected, Insufficient Baance’,
“Reected, Draw Limit Exceeded”,
“Awaiting FPA Approvd”,
“Rejected by FPA”,
“Reected, Account Not Available’,
“Approved by FPA”, or
“Cancded’.
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PAYMENT REQUEST STATUSINQUIRY

GUIDE TO EXAMPLES

In this section, you will learn how to use the ASAP system to make Payment Request Status Inquiries.
Review the following examples.

Example 1 shows how to make wide search Payment Request Status Inquiry - by specifying only the
Recipient ID and date range.

Example2 showshow to make a narrower search - by specifying the Recipient 1D, Account ID and date
range.

Example3 shoas how to inquire on payment request for one Recipient Organization and one Account 1D
that is subject to Agency Review within a given date range.

Example 4 shows how to inquire on payment requests for one Recipient Organization and one Account
ID that has been established with the Control Account festure within a given date range.

Example 5 shows how to inquire on payment requests for one Recipient Organization and one Account
ID thet hasbeen esablished with the Remittance Based Payment Request feature within a given date range.
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Inquiry Payment Request Status Inquiry - Example 1

EXAMPLE ONE

Thisexample shows you how to make a Payment Request Status Inquiry by specifying only the Recipient
ID and adaterange. All payment requests for this organization and date range will appesar.

< One Recipient Organization

< Date Range
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STEP 1. ACTION

After sdecting menu option 1 from the Inquiry Menu, you will see the Payment Request Status Inquiry
Prompt soren. FHll in the prompt screen as shown below and press Enter. Be sure that the date range you
specify includes the cycle date on which payment requests were made.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 24: 45
08/ 02/ 2000 T

ENTER:

REQUESTCR | D: 0101234 SHORT NAME: GRAY U

RECI PIENT I D: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG ON: /I SHORT NAME:

ACCOUNT | D

REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H-=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02 / 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP 1. RESULT

The following summary screen gppears with al the Payment Request Transactions matching the criteria
specified on the prompt screen. Transactions are presented in ascending order by request date.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 26: 03
08/ 02/ 2000 T
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
RECI PIENT I D 0101111 SHORT NAME: GRAY U
AGENCY LOCATI ON CCODE/ REA O\ / SHORT NAME:
ACCOUNT | D REQUESTCR REF NUM
REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TO 08/ 02/ 2000
SEL ALC REG ON RO ID REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A
F3=PRMI' F4=MENU F5=NAI N F8=PGDN FO9=ALC F10=RO F11=ACCT
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Inquiry

Payment Request Status Inquiry - Example 1

Typetheletter Sin the SEL fidd next to the first payment transaction in the list and press Enter.

STEP2: ACTION

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 26: 03
08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME: GRAY U

RECI PI ENT I D 0101111 SHORT NAME: GRAY U
AGENCY LOCATI ON CCODE/ REA O\ / SHORT NAME:

ACCOUNT | D REQUESTCR REF NUM

REQUEST STATUS:

REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N F8=PCDN F9=ALC F10=RO F11=ACCT

STEP2: RESULT

The following screen appears with an account-by-account breakout of the information for the selected
payment transaction. If there were multiple Recipient Organization IDsin a payment transaction, you will
only see the draws rdated to the Recipient Organization ID specified on the prompt screen.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 28: 49
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/02/ 2000 SETTLEMENT DATE: 08/ 03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON RO ID ACCOUNT ID

11000001/
11000001/
11000001/

11000001/

F3=PRMI' F4=MENU F5=MAI N

AMI REQUESTED CURR AVAIL BAL STA

0101111 F1R10001 $1, 000. 00 $82,500.00 A
0101111 F1R10002 $1, 000. 00 $95,500. 00 A
0101111 F1R10003 $1, 000. 00 $83, 000.00 A
0101111 F1R10004 $1, 000. 00 $96, 000. 00 A

F11=SUwm
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Inquiry Payment Request Status Inquiry - Example 1

STEP 3: ACTION

Type the letter Sin the S field next to the first account-level draw on the list and press Enter to seethe
detail on this draw.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 28: 49

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10001 $1, 000. 00 $82,500.00 A

_ 11000001/ 0101111 F1R10002 $1, 000. 00 $95,500.00 A

_ 11000001/ 0101111 F1R10003 $1, 000. 00 $83,000.00 A

_ 11000001/ 0101111 F1R10004 $1, 000. 00 $96, 000. 00 A
F3=PRMI' F4A=MENU F5=NAI N F11=SUwW

STEP3: RESULT

The following screen gppears with the detailed information for the selected transaction.

SP111A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCOUNT | D F1R10001 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/ 2000 REQUESTOR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/ 02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCOUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/ 02/2000 E1QW87V 000001 000001

REQUEST STATUS:  QUEUED TO ACH
USER | D OF REQUEST | NI TI ATOR ELXXXO¢

F3=PRMI' F4A=MENU F5=NAI N F11=LI ST
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Inquiry Payment Request Status Inquiry - Example 1

STEP 4: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10001 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST I NI TI ATOR E1IXXXO#

F3=PRMI' F4=MENU F5=NAI N F11=LI ST

STEP4: RESULT

The jprompt screen appears.
SP105A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T
ENTER:
REQUESTCR I D 0101234 SHORT NAME: GRAY U
RECI Pl ENT I D: 0101111 SHORT NAME:  GRAY U
ACGENCY LOCATI ON CODE/ REG ON: !l _ SHORT NAME:
ACCCOUNT | D

REQUESTCR REFERENCE NUVBER

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DY CCYY) FROM 08 / 02/ 2000 TG 08 / 02 / 2000

FA=MENU F5=NAI N
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Inquiry Payment Request Status Inquiry - Example 2

EXAMPLE TWO

Thefdloning example shows you how to inquire on payment requests for one Recipient Organization and
one Account ID within a given date range.

< One Recipient Organization

< One Account ID

< Date Range
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Inquiry Payment Request Status Inquiry - Example 2

STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR | D: 0101234 SHORT NAME: GRAY U
RECIPIENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG ON: / SHORT NAME:

ACCOUNT I D: F1R10003
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H-=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02 / 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP1: RESULT

The following summary screen appears with al the Payment Request transactions containing draws from
the specified Account ID in the date range selected.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:

ACCOUNT | D F1R10003 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=NAI N FO9=ALC F10=RO F11=ACCT
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Inquiry Payment Request Status Inquiry - Example 2

STEP2: ACTION

Typetheletter Sinthe SEL fidd next to the first payment request transaction and press Enter.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCODE/ REA O\ / SHORT NAME:

ACCOUNT | D F1R10003 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N F9=ALC F10=RO F11=ACCT

STEP2: RESULT

The following screen gppears with the draw for only the specified account ID shown.

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

_ 11000001/ 0101111 F1R10003 $1, 000. 00 $83,000.00 A
F3=PRMI' F4A=MENU F5=MAI N F11=SUw
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Inquiry Payment Request Status Inquiry - Example 2

STEP 3: ACTION

Type the letter Sin the Sfield next to the account-level draw on the list and press Enter to see the detail
informetion.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON RO ID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10003 $1, 000. 00 $83,000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwM

STEP3: RESULT

The following screen gppears with the detailed information for the selected draw.

SP111A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PI ENT | D. 0101111 SHORT NAME:  GRAY U
REQUESTCR | D 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10003 ACTUAL SETTLEMENT DATE: 08/03/2000
REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER:

DFI ABA NUVMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI SHORT NAME: RANKI NG B&T

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/ 02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST I NI TI ATOR E1XXXCO#

F3=PRMI' F4=MENU F5=NAI N F11=LI ST
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Inquiry

Payment Request Status Inquiry - Example 2

STEP 4: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

ACGENCY LOCATI ON CODE/ REG ON: 11000001 /
RECI PIENT I D 0101111
REQUESTCR | D: 0101234
ACCQUNT | D F1R10003
REQUEST DATE: 08/02/2000
REQUEST TI ME: 15:52: 493
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000

ACH TRACE NUMBER

DFI ABA NUMBER 075000022
DFI SHORT NAME: RANKI NG B&T
FURTHER CREDI T ABA:

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST I NI TI ATOR E1IXXXO#

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACH CYCLE: A

BANK ACCCUNT NUMBER: 50900087422
FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/02/2000 E1Qw87V 000001 000001

SHORT NAME:  US MONEY

SHORT NAME: GRAY U

SHORT NAME: GRAY U
ACTUAL SETTLEMENT DATE: 08/03/2000
REQUESTCR REF NUM REQUEST 1
REQUEST AM: $1, 000. 00

ACH BATCH NUMBER: 000000005

F3=PRMI' F4=MENU F5=NAI N F11=LI ST
STEP 4. RESULT
The prompt screen appears.
SP105A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYNENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T
ENTER
REQUESTCR I D 0101234 SHORT NAME: GRAY U
RECI PIENT ID: 0101111 SHORT NAME:  GRAY U
AGENCY LOCATI ON CODE/ REGI ON: SHORT NAME:

ACCCOUNT | D
REQUESTCR REFERENCE NUVBER

REQUEST STATUS:

REQUEST DATE (MM DY CCYY) FROM 08 /

FA=MENU F5=NAI N

_ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)

02 / 2000 TG 08 / 02 / 2000
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Inquiry Payment Request Status Inquiry - Example 3

EXAMPLE THREE

Thefdloning example shows you how to inquire on payment requests for one Recipient Organization and
one Account ID that is subject to Agency Review within a given date range.

< One Recipient Organization

< One Account ID

< Date Range
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Inquiry Payment Request Status Inquiry - Example 3

STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR I D 0101234 SHORT NAME: GRAY U
RECIPIENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REQ ON: /I SHORT NAME:

ACCOUNT | D: F1R10004
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02/ 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP1: RESULT

The following summary screen appears with al the Payment Request transactions containing draws from
the specified Account ID in the date range selected.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:

ACCOUNT | D F1R10004 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=NAI N FO9=ALC F10=RO F11=ACCT
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Payment Request Status Inquiry - Example 3

Typetheletter Sin the SEL field next to the second payment request transaction and press Enter.

STEP2: ACTION

REQUEST STATUS

SEL ALC/ REG ON
11000001/

S 11000001/
11000001/
11000001/

11000001/

F3=PRMT F4=MENU F5=

RO I D

0101111

0101111

0101111

0101111

0101111

MAI N

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33
08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U
ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:

ACCOUNT | D F1R10004 REQUESTCR REF NUM

REQUEST DATE FROM 08/02/2000 TQ 08/02/2000

REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
08/ 02/ 2000 08/ 03/2000 $4,000.00 004 A
08/ 02/ 2000 08/ 03/2000 $7,000.00 004 A
08/ 02/ 2000 08/ 04/ 2000 $9,000.00 003 W
08/ 02/ 2000 08/ 03/2000 $15,000.00 003 A
08/ 02/ 2000 08/ 03/2000 $18,000.00 003 A

FO9=ALC F10=RO F11=ACCT

STEP2: RESULT

The list screen is displayed with information on the account ID entered on the prompt.

RECI PI ENT I D: 0101111
REQUEST DATE: 08/02/ 2000

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY

SHORT NAME:  GRAY U
SETTLEMENT DATE: 08/ 03/2000

TOTAL AMOUNT: $7, 000. 00 TOTAL | TEMS: 004
S ALCREGON RO ID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA
11000001/ 0101111 F1R10004 $1, 000. 00 $83,000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwW
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Inquiry

Payment Request Status Inquiry - Example 3

STEP 3: ACTION

Enter Sin the sdlect byte field and press Enter to navigate to the detail on this request.

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

RECI PIENT ID: 0101111
REQUEST DATE: 08/ 02/ 2000
TOTAL AMOUNT: $7, 000. 00

S ALCREGON ROID ACCOUNT ID

S 11000001/ 0101111 F1R10004

F3=PRMI' F4A=MENU F5=NAI N

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03
08/ 02/ 2000 T

SHORT NAME: US MONEY
SHORT NAME: GRAY U
SETTLEMENT DATE: 08/03/2000
TOTAL | TEMS: 004

AMI REQUESTED CURR AVAIL BAL STA

$1, 000. 00 $83, 000.00 A

F11=SUwW

STEP3: RESULT

The following screen gppears with the detailed information for the sdlected transaction.

RECI PIENT I D 0101111

ACH TRACE NUMBER

DFI ABA NUMBER: 075000022
DFI SHORT NAME:

FURTHER CREDI T ABA:

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST | NI TI ATOR ELXXX#
F3=PRMI' F4A=MENU F5=NAI N

SP111A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U
ACCOUNT | D F1R10004 ACTUAL SETTLEMENT DATE: 08/ 03/2000

REQUEST DATE: 08/02/ 2000 REQUESTOR REF NUM REQUEST 2

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/ 02/ 2000 ACH CYCLE: B ACH BATCH NUMBER: 000000005

BANK ACCOUNT NUMBER: 50900087422
FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/02/2000 E1QWR87V 000002 000002

SHORT NAME: US MONEY
SHORT NAME: GRAY U

F8=PGDN F11=LI ST
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Inquiry Payment Request Status Inquiry - Example 3

STEP 4: ACTION

Press F8=PGDN to view the status of the request that was subject to Agency Review.

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10004 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: B ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER: 08/ 02/ 2000 E1QW87V 000002 000002
REQUEST STATUS: QUEUED TO ACH

USER I D OF REQUEST | NI TI ATOR E1XXX0#
F3=PRMI' F4=MENU F5=NAI N F8=PCDN F11=LI ST

STEP4: RESULT

Thefdlonmngscreen gppears with the detailed information for a payment under agency review parameters.

SP111B AUTQVATED STANDARD APPLI CATI ON FOCR PAYMENTS 08/ 02/ 00
SP111BO PAYMENT REQUEST DETAI L AGENCY REVI EW ACTI ONS 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D. 0101234 SHORT NAME: GRAY U

ACCQUNT | D F1R10004

DATE/ TI ME SENT FOR REVI EW 08/ 02/ 2000 15:52: 493
DATE/ TI ME OF AGENCY ACTION: 08/ 02/2000 15:55: 493

AGENCY ACTI ON: APPROVED USER | D OF AGENCY REVI EVER: E1XXX0X

AMOUNT REQUESTED: $1, 000. 00 REQUESTED SETTLEMENT DATE: 08/ 03/2000

AMOUNT  APPROVED: $1,000. 00 ACTUAL SETTLEMENT DATE: 08/03/2000
F3=PRMI' FA=MENU F5=NAI N F7=PGUP F11=LI ST
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STEPS5: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

ACCCOUNT | D F1R10004

DATE/ TI ME SENT FOR REVI EW 08/ 02/ 2000 15:52: 493
DATE/ TI ME OF AGENCY ACTION: 08/ 02/2000 15:55:493

AGENCY ACTI ON: APPROVED USER I D OF AGENCY REVI EMER E1XXX0X

AMOUNT REQUESTED: $1, 000. 00 REQUESTED SETTLEMENT DATE: 08/ 03/2000

AMOUNT  APPROVED: $1,000. 00 ACTUAL SETTLEMENT DATE: 08/03/2000
F3=PRMI' F4=MENU F5=NAI N F7=PCUP F11=LI ST

SP111B AUTQVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111BO PAYMENT REQUEST DETAI L AGENCY REVI EW ACTI ONS 16: 29: 53
08/ 02/ 2000 T

AGENCY LOCATI ON CCODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D 0101234 SHORT NAME: GRAY U

STEPS5: RESULT

The prompt screen appears.
SP105A AUTOMATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T
ENTER
REQUESTOR I D: 0101234 SHORT NAME:  GRAY U
RECIPIENT ID: 0101111 SHORT NAME:  GRAY U
AGENCY LOCATI ON CODE/ REG ON: I SHORT NAME:

ACCCOUNT | D. F1R10004
REQUESTCR REFERENCE NUVBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DY CCYY) FROM 08 / 02/ 2000 TG 08 / 02/ 2000

FA=MENU F5=NAI N
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EXAMPLE FOUR

Thefdloaing example shows you how to inquire on payment requests for one Recipient Organization and
one Account 1D that has been established with the Control Account feature within a given date range.

< One Recipient Organization

< One Account ID

< Date Range
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STEP 1: ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR I D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D. 0101111 SHORT NAME:  GRAY U

ACGENCY LOCATI ON CODE/ REG ON: I SHORT NAME:

ACCCOUNT | D: F1R10005
REQUESTCR REFERENCE NUVBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DDY CCYY) FROM 08 / 02/ 2000 TG 08 / 02/ 2000

FA=MENU F5=NAI N

STEP 1. RESULT

The following summary screen gppears with dl the Payment Request transactions containing draws from
the specified Account ID in the date range sdected.

SP110A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR I D: 0101234 SHORT NAME: GRAY U

RECI PI ENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG O\ / SHORT NAME:

ACCOUNT | D F1R10005 REQUESTOR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TO 08/ 02/ 2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N FO9=ALC F10=RO F11=ACCT
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STEP2: ACTION

Sdect the firgt payment request by typing S and pressing Enter.

SP110A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME: GRAY U

RECI PI ENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG O\ / SHORT NAME:

ACCOUNT | D F1R10005 REQUESTOR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TGO 08/ 02/ 2000

SEL ALC REG ON RO ID REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N FO9=ALC F10=RO F11=ACCT

STEP2: RESULT

The following screen appears with the draw for only the specified account ID shown.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

_ 11000001/ 0101111 F1R10005 $1, 000. 00 $83,000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwW
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STEP 3: ACTION

Type the letter Sin the Sfied next to the account-level draw on the list and press Enter to see the detall
information.

SP112A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON ROID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10005 $1, 000. 00 $83,000.00 A
F3=PRMI' F4A=MENU F5=NAI N F11=SUwW

STEP3: RESULT

The following screen appears with the detailed information for the selected transaction.

SP111A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCOUNT | D F1R10005 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/ 2000 REQUESTOR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/ 02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUMBER 075000022 BANK ACCCOUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/ 02/ 2000 E1QVR87V 000001 000001
REQUEST STATUS:  QUEUED TO ACH

USER I D OF REQUEST | NI TI ATOR E1XXX#
F3=PRMI' F4=MENU F5=MAI N F9=DTL F11=LI ST

The ASAP Guide for Inquiry Users
JUNE 2000 3-28



Inquiry

Payment Request Status Inquiry - Example 4

STEP 4: ACTION

Press F9=DTL to view the account detail IDs and amounts requested.

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /
RECI PIENT I D 0101111

ACH TRACE NUMBER
DFI ABA NUMBER 075000022
DFI SHORT NAME:
FURTHER CREDI T ABA:

REQUEST STATUS:  QUEUED TO ACH
USER | D OF REQUEST | NI TI ATOR ELXXX#

SP111A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U
ACCOUNT | D F1R10005 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/ 2000 REQUESTOR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

BANK ACCCUNT NUMBER: 50900087422
FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/ 02/2000 E1QW87V 000001 000001

SHORT NAME: US MONEY
SHORT NAME: GRAY U

F3=PRMI' F4=MENU F5=NAI N F9=DTL F11=LI ST
STEP 4. RESULT
The account detail 1Ds and amounts requested are displayed.
SP114B AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST ACOOUNT DETAI LS 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 /
RECI PIENT I D 0101111
REQUESTCR | D. 0101234
ACCQUNT | D F1R10005
ACCOUNT DETAIL I D
CTRL ACCT DETAIL 1
CTRL ACCT DETAIL 2

TOTAL AMOUNT REQUESTED

F3=PRMI' FA=MENU F5=NAI N

SHORT NAME:  US MONEY

SHORT NAME: GRAY U

SHORT NAME: GRAY U
SETTLEMENT DATE: 08/03/2000

AMOUNT REQUESTED
$500. 00

$500. 00

$1, 000. 00

FO=DTL F11=LI ST
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STEP5: ACTION

Press F3=PRMT to return to the Payment Request Status Inquiry Prompt screen.

SP114B AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST ACCOUNT DETAI LS 16: 29: 53
08/ 02/ 2000 T
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI Pl ENT | D: 0101111 SHORT NAME:  GRAY U
REQUESTCOR | D: 0101234 SHORT NAME:  GRAY U
ACCOUNT | D F1R10005 SETTLEMENT DATE: 08/03/2000
ACCOUNT DETAIL ID AMOUNT REQUESTED
CTRL ACCT DETAIL 1 $500. 00
CTRL ACCT DETAIL 2 $500. 00
TOTAL AMOUNT REQUESTED $1, 000. 00
F3=PRMI' F4=MENU F5=NAI N FO9=DTL F11=LI ST

STEPS: RESULT

The prompt screen appears.
SP105A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T
ENTER
REQUESTOR I D: 0101234 SHORT NAME:  GRAY U
RECI PIENT ID. 0101111 SHORT NAME: GRAY U
AGENCY LOCATI ON CODE/ REG ON: /I SHORT NAME:

ACCOUNT | D: F1R10005
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02/ 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N
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EXAMPLE FIVE

Thefdloning example shows you how to inquire on payment requests for one Recipient Organization and
one Account ID that has been established with the Remittance Based Payment Request festure within a
given date range.

< One Recipient Organization

< One Account ID

< Date Range
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STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter.

SP105A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP105A0 PAYMENT REQUEST STATUS | NQUI RY PROVPT 16: 31: 34
08/ 02/ 2000 T

ENTER:

REQUESTCR I D 0101234 SHORT NAME: GRAY U
RECIPIENT ID: 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REQ ON: /I SHORT NAME:

ACCOUNT | D: F1R10006
REQUESTOR REFERENCE NUMBER:

REQUEST STATUS: _ (A=APPROVED, C=CANCELED, H=HELD, R=REJECTED,
WEWAREHOUSED, OR LEAVE BLANK FOR ALL)
REQUEST DATE (MM DD CCYY) FROM 08 / 02/ 2000 TGO 08 / 02 / 2000

FA=MENU F5=NAI N

STEP 1. RESULT

The following summary screen gppears with al the Payment Request transactions containing draws from
the specified Account 1D in the date range selected.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PIENT I D 0101111 SHORT NAME: GRAY U

AGENCY LOCATI ON CCODE/ REA O\ / SHORT NAME:

ACCOUNT | D F1R10006 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO ID REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
_ 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=MAI N F9=ALC F10=RO F11=ACCT
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STEP2: ACTION

Type S and press Enter to sdlect the first payment in the lig.

SP110A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP110A0 PAYMENT REQUEST STATUS SUMVARY | NQUI RY 16: 34: 33

08/ 02/ 2000 T

REQUESTCR | D: 0101234 SHORT NAME:  GRAY U

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

ACENCY LOCATI ON CODE/ REA ON: / SHORT NAME:

ACCOUNT | D F1R10005 REQUESTCR REF NUM

REQUEST STATUS: REQUEST DATE FROM 08/02/2000 TQ 08/ 02/2000

SEL ALC REG ON RO I D REQ DATE  SETTLE DATE TOTAL AMOUNT | TEM STA
S 11000001/ 0101111 08/02/2000 08/03/2000 $4,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $7,000.00 004 A
_ 11000001/ 0101111 08/02/2000 08/ 04/2000 $9,000.00 003 W
_ 11000001/ 0101111 08/02/2000 08/03/2000 $15,000.00 003 A
_ 11000001/ 0101111 08/02/2000 08/03/2000 $18,000.00 003 A

F3=PRMI' F4=MENU F5=NAI N FO9=ALC F10=RO F11=ACCT

STEP2: RESULT

The following screen gppears with the draw for only the specified account 1D shown.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/02/ 2000 SETTLEMENT DATE: 08/ 03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON RO ID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

_ 11000001/ 0101111 F1R10006 $1, 000. 00 $83, 000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwW
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STEP 3: ACTION

Type the letter Sin the Sfield next to the account-level draw on the list and press Enter to see the detail
informetion.

SP112A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP112A0 PAYMENT REQUEST STATUS | NQUI RY LI ST 16: 36: 03

08/ 02/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME:  US MONEY

RECI PI ENT I D: 0101111 SHORT NAME:  GRAY U

REQUEST DATE: 08/ 02/ 2000 SETTLEMENT DATE: 08/03/2000

TOTAL AMOUNT: $4, 000. 00 TOTAL | TEMS: 004

S ALCREGON RO ID ACCOUNT ID AMI REQUESTED CURR AVAIL BAL STA

S 11000001/ 0101111 F1R10006 $1, 000. 00 $83,000.00 A
F3=PRMI' F4=MENU F5=MAI N F11=SUwM

STEP3: RESULT

Detail on the selected transaction is displayed.

SP111A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PI ENT | D. 0101111 SHORT NAME:  GRAY U
REQUESTCR | D 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10006 ACTUAL SETTLEMENT DATE: 08/03/2000

REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER:

DFI ABA NUMBER: 075000022 BANK ACCOUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/02/2000 E1Qw87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST | NI TI ATOR E1XXX#

F3=PRMI' F4=MENU F5=MAI N F6=RM T F11=LI ST
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STEP 4: ACTION

Press F6=RMIT to view information on remittance codes used in the request againg this account.

SP111A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP111A0 PAYMENT REQUEST DETAI L TRANSACTI ON | NQUI RY 16: 29: 53
08/ 02/ 2000 T

ACGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
REQUESTCR | D: 0101234 SHORT NAME: GRAY U
ACCQUNT | D F1R10006 ACTUAL SETTLEMENT DATE: 08/03/2000
REQUEST DATE: 08/02/2000 REQUESTCR REF NUM REQUEST 1

REQUEST TI ME: 15:52: 493 REQUEST AM: $1, 000. 00
FUNDS | MAD:

ACH CYCLE DATE: 08/02/ 2000 ACH CYCLE: A ACH BATCH NUMBER: 000000005

ACH TRACE NUMBER

DFI ABA NUVMBER 075000022 BANK ACCCUNT NUMBER: 50900087422
DFI  SHORT NAME:

FURTHER CREDI T ABA: FURTHER CREDI T SHORT NAME:

ASAP SEQUENCE NUMBER 08/02/2000 E1QW87V 000001 000001

REQUEST STATUS: QUEUED TO ACH
USER I D OF REQUEST | NI TI ATOR E1XXX#

F3=PRMI' F4=MENU F5=MAI N F6=RM T F11=LI ST

STEP4: RESULT

The following screen gppears with the information for the payment request having associated remittance

data.
SP114B AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST REM TTANCE DETAI LS 16: 29: 53
08/ 02/ 2000 T
AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY
RECI PIENT I D: 0101111 SHORT NAME: GRAY U
REQUESTCR | D 0101234 SHORT NAME:  GRAY U
ACCOUNT ID. F1RL0006 SETTLEMENT DATE: 08/ 03/ 2000

ACCOUNT DETAIL I D:

RECI PI ENT REM TTANCE CODES AMOUNT REQUESTED
HEADER CCDES SUFFI X+CFDA# $1, 000. 00
1234 REM T CCDE 01 $500. 00
1234 REM T CCDE 02 $500. 00
F3=PRMI' F4=MENU F5=MAI N F6=DTL F11=LI ST
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STEPS5: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP114B AUTOMATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP114BO PAYMENT REQUEST ACCOUNT DETAI LS 16: 29: 53
08/ 02/ 2000 T
AGENCY LOCATI ON CODE/ REG O\t 11000001 / SHORT NAVE:  US MONEY

RECI PIENT I D: 0101111 SHORT NAME: GRAY U
REQUESTOR | D: 0101234 SHORT NAME: GRAY U
ACCOUNT ID:  F1R10006 SETTLEMENT DATE: 08/ 03/ 2000
ACCOUNT DETAIL ID:
RECI Pl ENT REM TTANCE CCDES AVOUNT REQUESTED
HEADER CODES SUFFI X+CFDA# $1, 000. 00
1234 REM T CODE 01 $500. 00
1234 REM T CODE 02 $500. 00
F3=PRMI F4=MENU F5=MAI N F6=DTL F11=LI ST
STEP5: RESULT

The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 16: 43: 13

08/02/2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> ACCOUNT STATEMENT | NQUI RY PROWVPT
4>  AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PRCFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTOR | NQUI RY

8> RECI PI ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHCRI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

NNNNNNNNANA
(¢)]
\%

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.2
ACCOUNT BALANCE INQUIRY
This feature dlows you to view the cumulative authorizations, cumulative draws/returned
payment s/book entry adjustments (RP/BE) and the current available balances for your ASAP
Accounts, which is the amount of money available for drawdown. Y ou have the option of requesting

account balance information for a Single account or a group of accounts.

Yaudsohave the option of requested an up-to-the-minute account balance (by leaving the as of date field
blank) or an “as of” account balance inquiry (by specifying adate in the as of date fidd).

Theaumulative authorizations columnisthe sum of dl gpplied increase authorization transactions minus
the sum of al applied decrease authorization transactions.

The cumulative drawsRP/BE is caculated asfollows:

< The sum of any funds returned to ASAP via your financid inditution and classified a
reclassified by an RFC back to the ASAP Account in question

< PLUSthe sum of book entry adjustment increases
< MINUS the sum of approved payment requests (recdl that the amount of a payment request

issubtracted from the available ba ance when the request is approved, even if the funds have not
yet sitled a the recaiving financid inditution)

< MINUS the sum of dl negative draw amounts
< MINUS the sum of book entry adjustment decreases
< MINUS the sum of any fundsreclassified out of an account by an RFC.

The current available balance is cdculated asfollows:
< thendt of thecumulative authorizations reduced by the net amount of the cumulative draws/RP/BE.

! The account balance shown may be negative if an ACH payment request was approved based
on afuture-dated (warehoused) authorization that will be applied on the next business day.

NOTE:
< Column totals gppear at the end of the list of accounts.
< If there is a warehoused authorization for an account(s) on the list, that account(s) will ke

highlighted.

The ASAP Guide for Inquiry Users
JUNE 2000 3-37



Inquiry Account Baance Inquiry

GUIDE TO EXAMPLES
In this section, users will learn how to use the Account Balance Inquiry feature.
Review the following examples.
Example 1 shows how to request an up-to-the-minute account balance.

Example 2 shows how to request account balances as of a specified date.
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EXAMPLE 1

Use the Account Baance Inquiry feature to inquire on the available baance for multiple accounts.

< One Recipient Organization

< One Federa Agency

< Multiple Accounts
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STEP 1. ACTION

After sdecting menu option 2 from the Inquiry Menu, you will see the Account Baance Inquiry Prompt
screen.  Fill in the prompt screen as shown below and press Enter. Note - leave the Account 1D and as
of date fields blank.

SP115A AUTOMATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP115A0 ACCOUNT BALANCE | NQUI RY PROVPT 16: 39: 14
08/ 02/ 2000 T
REQUESTOR I D 0101234 SHORT NAME:  GRAY U

ENTER
AGENCY LOCATI ON CCDE/ REG O\ 11000001 / SHORT NAME:
RECI PI ENT | D 0101111 SHORT NAME:
ACOOUNT | D:
AS CF: | [/ (MVDD CCYY)

F4=MENU F5=MAI N

STEP1: RESULT

Thefollowing screen gppears with al account balances for criteria specified on the prompt screen. Note:
the F8=PGDN indicates that there are additiona account balances in this example.

SP120A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP120A0 ACCCOUNT BALANCE | NQUI RY DETAI L 16: 40: 58
08/ 02/ 2000 T
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PI ENT I D 0101111 SHORT NAME: GRAY U
CUMULATI VE CUMULATI VE CURRENT
ACCOUNT I D AUTHORI ZATI ONS DRAWS/ RP/ BE AVAI L BAL
F1R10001 $100, 000. 00 -$17, 500. 00 $82, 500. 00
F1R10002 $100, 000. 00 - $4, 500. 00 $95, 500. 00
F1R10003 $100, 000. 00 -$17, 000. 00 $83, 000. 00
F1R10004 $110, 000. 00 -$14, 000. 00 $96, 000. 00
F3=PRMI' FA=MENU F5=NAI N F8=PGIN F9=ALC F10=RO
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STEP2: ACTION

Press F3=PRMT to return to the Account Balance Inquiry Prompt screen.

SP120A

SP120A0
08/ 02/ 2000

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS

ACCCOUNT BALANCE | NQUI RY DETAI L

T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /
RECI PI ENT I D: 0101111

08/ 02/ 00
16: 40: 58

SHORT NAME: US MONEY
SHORT NAME: GRAY U

ENTER

AGENCY LOCATI ON CCDE/ REG ON:

RECI PI ENT | D 0101111

ACCQOUNT | D

AS O _ | _ I

11000001

(MM DD/ CCYY)

FA=MENU F5=NMAI N

I

SHORT NAME:

SHORT NAME:

CUMULATI VE CUMULATI VE CURRENT
ACCOUNT | D AUTHORI ZATI ONS DRAVS/ RP/ BE AVAI L BAL
F1R10001 $100, 000. 00 -$17, 500. 00 $82, 500. 00
F1R10002 $100, 000. 00 -$4, 500. 00 $95, 500. 00
F1R10003 $100, 000. 00 -$17, 000. 00 $83, 000. 00
F1R10004 $110, 000. 00 -$14, 000. 00 $96, 000. 00

F3=PRMI F4=NENU F5=MAI N F8=PGDN F9=ALC F10=RO
STEP2: RESULT
The Account Balance Inquiry screen appears.

SP115A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP115A0 ACCOUNT BALANCE | NQUI RY PROWVPT 16:39: 14
08/ 02/ 2000 T
REQUESTCR ID. 0101234 SHORT NAME: GRAY U
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EXAMPLE 2

Use the Account Balance Inquiry feature to inquire on the available baance as of a specified date for
multiple accounts.

< One Recipient Organization

< One Federa Agency

< Multiple Accounts

< “AsOf Date Specified
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STEP 1. ACTION

Fill in the prompt screen as shown below and press Enter. Note - leave the Account ID field blank.

SP115A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP115A0 ACCOUNT BALANCE | NQUI RY PROVPT 16: 39: 14
08/ 02/ 2000 T
REQUESTCR I D 0101234 SHORT NAME: GRAY U

ENTER
AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:
RECI PIENT I D 0101111 SHORT NAME:
ACCOUNT | D;
AS CF: 08/01/2000 (MM DD CCYY)

F4=NENU F5=MAI N

STEP1: RESULT

Thefollowing screen appears with al account balances for criteria specified on the prompt screen. Note:
the F8=PGDN indicates that there are additiona account balances in this example.

SP120A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP120A0 ACCCOUNT BALANCE | NQUI RY DETAI L 16: 40: 58
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG ON. 11000001 / SHORT NAME:  US MONEY

RECI PIENT | D 0101111 SHORT NAME: GRAY U

AS OF: 08/01/2000

CUMULATI VE CUMULATI VE CURRENT
ACCOUNT I D AUTHORI ZATI ONS DRAWS/ RP/ BE AVAI L BAL
F1R10001 $50, 000. 00 -$17, 500. 00 $32, 500. 00
F1R10002 $50, 000. 00 - $4, 500. 00 $45, 500. 00
F1R10003 $50, 000. 00 -$17, 000. 00 $33, 000. 00
F1R10004 $61, 000. 00 -$14, 000. 00 $47, 000. 00
F3=PRMI' FA=MENU F5=NAI N F8=PGIN F9=ALC F10=RO
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STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP120A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP120A0 ACCCOUNT BALANCE | NQUI RY DETAI L 16: 40: 58
08/ 02/ 2000 T
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT | D: 0101111 SHORT NAME: GRAY U

AS CF: 08/01/2000

CUMULATI VE CUMULATI VE CURRENT
ACCOUNT | D AUTHORI ZATI ONS DRAWS/ RP/ BE AVAI L BAL
F1R10001 $50, 000. 00 -$17, 500. 00 $32, 500. 00
F1R10002 $50, 000. 00 - $4, 500. 00 $45, 500. 00
F1R10003 $50, 000. 00 -$17, 000. 00 $33, 000. 00
F1R10004 $61, 000. 00 - $14, 000. 00 $47, 000. 00
F3=PRMI' F4=MENU F5=NAI N F8=PCDN F9=ALC F10=RO

STEP2: RESULT

The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100A0 I NQUI RY MENU 16:43: 13
08/02/2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> AGCCOUNT STATEMENT | NQUI RY PROVPT
4>  AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PRCFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTOR | NQUI RY

8> RECI PI ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHCRI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

NNNNNNNNANA
(¢)]
\%

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.3
ACCOUNT STATEMENT INQUIRY
This feature dlows you to display account statements for any of your ASAP accounts.

The account statement presents the beginning balance, ending balance, and transactions that affected the
account’s available balance for a specified time period. Y ou may request account statements for any
period of up to 93 calendar days in the account’s history, provided the period does not extend beyond
the current date. 'Y ou may review the entire statement history for an account in 93-day increments, from
the date of the first account activity up to the current date.

Transactions displayed indude applied authorizations (increases and decreases), approved payment
requests including negative draws, book entry adjustments, cancellations and classified and
reclassified returned payments (increases and decreases). Account statement transactions appear in
ascending order according to the date and time at which the transactions updated the available
balance.

Authorization transactions that have dtered the account's available balance are shown on the Account
Saement as of the applied date. Authorization transactions effective on afuture date will not gppear on
the Account Statement. Future dated authorizations may be viewed using the Authorization Transaction
Inquiry feature.

A payment transaction is reflected on the Account Statement when the payment request is appr oved.
Aporoved payment requests update the available balance immediately even if funds will be transferred via
ACH. Negative draws and canceled payment requests appear as increases to the available baance.

Book Entry Adjustments, which move funds between ASAP accounts within a given Agency Location
Code/Region, are aso reflected in the Account Statement. Book entry adjustments appear according to
the date on which the adjustment was posted.

Returned Payments are funds returned to the ASAP system by areceiving financid ingtitution. Returned
Payments are shown on the Account Statement on the date the returned payment was classified or
redassfiedby an RFC to the ASAP account. The classified date of areturned payment may or may not
be the same as the date the returned payment was received by the ASAP system. The RFCs have the
dhlity to reclassfy areturned payment if it was incorrectly classfied initidly. Payments reclassfied into an
account will be in the increases column. Payments reclassified out of an account will be in the decreases
column.

! Theaooount Satement may show anegative balance if an ACH payment request was approved
besed on a future-dated (warehoused) authorization that will be applied on the next business day.
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SCREEN FIELDSTO NOTE
Thefollowing fields gppear on one or more of the screensiin this Inquiry feature:

< Date Fromand To - refer only to the dates on which a transaction updated the available
balance for an ASAP Account. They do not necessarily mean “effective date’ for authorizations
or “settlement date” for payment requests.

< Type - This column on the account statement indicates the transaction type of an incresse or
decrease to the available balance. Vaduesare:

AU - gpplied authorization transactions
PY - approved payment requests

BE - posted book entry adjustments
RP - classified returned payments

CN - canceled payments

< Effective Date - For authorizations, this is the date the Federd Agency specifies for the
authorization transaction to update the available balance. If prior to the date the transaction was
aatified by theagency, the authorization is applied (baance is updated) ON the date certified. For
payment requests, the effective date is the settlement date.

< AppliedDate - For authorizations, this is the date on which the authorization affected the account
balance. For payment requests, thisis the date the request was gpproved in ASAP.

< Ifthereare any War ehoused authorization(s) for the account being viewed, a message appears
at the bottom of the screen informing the user of that fact.

< Aooount Detail - Associated with Control Account. It may represent projects or programs within
the grant. The grantee will be required to draw a the Account Detall levd, thus providing the
Agency with more specific information how grant funds are being expended.

HOW TO BUILD YOUR INQUIRY

Daamust be entered in the Account ID field, ALC/Region field, Recipient ID field and the From and To
Daesfield in order to build an account statement inquiry. The Account Detail 1D field may be completed
toview activity by account detall for control accounts. If the Account Detall 1D is entered, beginning and
ending acoount belances are not displayed and only transactions related to the account detail are displayed.
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GUIDE TO EXAMPLE
In this section, users will learn how to use the Account Statement Inquiry feature.

Review the following example.
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EXAMPLE

Use the Account Statement Inquiry festure to inquire on your account Statement transactions.

< One Account ID
< One Agency Location Code
< One Recipient ID

< Date Range
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STEP1: ACTION

Aftar selecting menu option 3 from the Inquiry Menu, you will see the Account Statement Inquiry Prompt
screen. Complete the highlighted fields shown below and press Enter.

SP125A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP125A0 ACCOUNT STATEMENT | NQUI RY PROWMPT 16: 44: 03
08/ 02/ 2000 T

ENTER:

ACCOUNT | D F1R10002

ACCOUNT DETAIL | D

AND  AGENCY LOCATI ON CODE/ REG ON: 11000001 / _ SHORT NAME:
AND RECIPIENT ID. 0101111 SHORT NAME:

AND FROM 08 / 02 / 2000 TO 08/ 02 / 2000

FA=MENU F5=NAI N

STEP 1. RESULT

The following screen gppears showing dl account statement transactions for the criteria specified on the
prompt screen.

SP130A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP130A0 ACCOUNT STATEMENT | NQUI RY 16: 45: 46
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D: 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10002 FROM 08/ 02/2000 TO 08/02/2000
ACCOUNT DETAI L:

BEG NNI NG DATE: 08/ 02/ 2000

BEG NNI NG BALANCE: $. 00

APPL. DATE EFF. DATE TYPE | NCREASES DECREASES
08/ 02/ 2000 08/ 02/ 2000 AU $100, 000. 00

08/ 02/ 2000  08/03/2000 PY $1, 000. 00

08/ 02/ 2000  08/03/2000 PY $1, 000. 00

08/ 02/ 2000 08/ 04/2000 PY $2, 500. 00

ENDI NG DATE: 08/ 02/ 2000 ENDI NG BALANCE: $95, 500. 00

F3=PRMI' F4=MENU F5=NAI N F11=ACCT
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STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP130A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP130A0 ACCOUNT STATEMENT | NQUI RY 16: 45: 46
08/ 02/ 2000 T
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT ID: 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10002 FROM 08/02/2000 TO 08/02/2000
ACCOUNT DETAI L:
BEG NNI NG DATE:
08/ 02/ 2000 BEG NNI NG BALANCE: $. 00
APPL. DATE EFF. DATE TYPE | NCREASES DECREASES
08/ 02/ 2000  08/02/2000 AU $100, 000. 00
08/ 02/ 2000  08/03/2000 PY $1, 000. 00
08/ 02/ 2000 08/ 03/2000 PY $1, 000. 00
08/ 02/ 2000 08/ 04/2000 PY $2, 500. 00
ENDI NG DATE: 08/ 02/ 2000 ENDI NG BALANCE: $95, 500. 00
F3=PRMI' F4=MENU F5=NAI N F11=ACCT

STEP2: RESULT

The Inquiry Menu appears.

SP100A
SP100AO
08/ 02/ 2000

F2=EXI T

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

T

ANNNNNNANNANNANNA
g
\Y

<14>

I NQUI RY MENU 16: 46: 51

PAYMENT REQUEST STATUS | NQUI RY PROWPT
ACCOUNT BALANCE | NQUI RY PROWVPT

ACCOUNT STATEMENT | NQUI RY PROVPT

AUTHCRI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY

FEDERAL PROGRAM AGENCY | NQUI RY

PAYMENT REQUESTCR | NQUI RY

RECI PI ENT CRGANI ZATI ON | NQUI RY

CFDA | NQUI RY

ALC | NQUI RY

RETURNED PAYMENT | NQUI RY PROVPT

BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT

| NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROWPT
SUPER USER | NQUI RY

ENTER SELECTI ON NUMBER:
PRESS ENTER

F5=MAI N
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SECTION 34
AUTHORIZATION TRANSACTION INQUIRY

This feaure dlows you to display information on dl authorization transactions affecting your ASAP
Accountsin a pecified date range.

The user may inquire on dl authorizations enter ed during the date range specified, regardless of whether
the authorizations became effective during that time. The prompt screen can be used to specify one or
more accounts. Based upon the criteria specified on the prompt screen, the AUTHORIZATION
TRANSACTION SUMMARY INQUIRY SCREEN isdisplayed. The user may sdlect an authorization
transaction from the summary screen on which to view detailed information.

SCREEN FIELDSTO NOTE
Thefollowing fields gppear on one or more of the screensin this Inquiry festure,

Autharization Date - Date that authorization was entered into syssem. Rangeisless than or equa to 93
days.

Effective Date - The date the Federal Agency specifies for the authorization transaction to updeate the
avalable balance. If prior to current date, authorization is applied (balance is updated) ON the current
date. See"Applied Date'.

Applied Date - The goplied date for authorization transactions is the date in which the authorization
affected the account baance. This is usudly the date on which the Federd Agency certified the
authorization.

STA - Indicates the satus of each authorization: "A" for gpplied, "U" for uncertified, and "W" for
warehoused, “R” for Regjected.

I/D - Indicates whether the authorization amount will be an increase (1), or adecrease (D).
HOW TO BUILD YOUR INQUIRY
Inorder to view the authorization information for an ASAP account, you must specify avaid combination
?P:éAgency L ocation Code/ Region of the Federd Agency providing funds,
the Recipient ID of the Recipient Organization usng the funds, and

the Authorization Date To - From - used to identify the date range the funds were authorized.
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GUIDE TO EXAMPLE

In this section, userswill learn how to use the Authorization Transaction Inquiry fegture.
Review the following example.
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EXAMPLE

Use the Authorization Transaction Inquiry feature to inquire on the authorized transactions made for a
specific Recipient Organization - Federa Agency combination.

< One Recipient Organization

< One Federa Agency

< Multiple Accounts
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STEP 1. ACTION

After sdecting menu option 4 from the Inquiry Menu, you will see the Authorization Transaction Inquiry
Prompt screen. Complete the highlighted fields shown below and press Enter.

SP135A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP135A0 AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT 16: 48: 02

08/ 02/ 2000 T

ENTER:

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / _ SHORT NAME:

RECI PIENT ID: 0101111 SHORT NAME:

ACCOUNT | D

GROUP | D

AGENCY REFERENCE NUVBER:

AUTHORI ZATI ON DATE ~ FROM 08 / 02 / 2000 TO 08/ 02 / 2000
FA=MENU F5=NAI N

STEP1: RESULT

The fdlomMng screen gppears with dl the Authorization Transaction Summary information for the criteria
gpecified on the prompt screen.

SP140A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHCORI ZATI ON TRANSACTI ON SUMVARY | NQUI RY 16: 49: 59
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI Pl ENT I D 0101111 SHORT NAME: GRAY U

AGENCY REFERENCE NUMBER:
AUTHORI ZATI ON DATE FROM 08/ 02/ 2000 TO 08/02/ 2000

S GROWP ACCOUNT | D AUTHCRI ZATI ON AMT |/ D EFFECT DIE STA
_ INQUIRY F1R10001 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10002 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10003 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10004 $ 110, 000. 00 | 08/02/2000 A
F3=PRMI' FA=MENU F5=NAI N FO9=ALC F10=RO
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STEP2: ACTION

Typethe letter Siin the select field next to the authorization transaction for which you want to see detailed
information and press Enter.

SP140A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHORI ZATI ON TRANSACTI ON SUMVARY | NQUI RY 16: 49: 59
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

AGENCY REFERENCE NUVBER:
AUTHORI ZATI ON DATE FROM 08/ 02/ 2000 TGO 08/02/2000

S GROUP ACCOUNT | D AUTHORI ZATI ON AMI! |/ D EFFECT DTE STA
S I NQUI RY F1R10001 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10002 $ 100, 000. 00 | 08/02/2000 A
_ INQUIRY F1R10003 $ 100, 000. 00 | 08/02/2000 A
_ I NQUIRY F1R10004 $ 110, 000. 00 | 08/02/2000 A
F3=PRMI' F4=MENU F5=NAI N F9=ALC F10=RO

STEP2: RESULT

The following screen appears with the detailed information for the selected authorization transaction.

SP141A AUTOVMATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP141A0 AUTHORI ZATI ON TRANSACTI ON DETAI L | NQUI RY 16: 51: 37
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REGI ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D: 0101111 SHORT NAME: GRAY U

ACCOUNT I D: F1R10001
GROUP I D: | NQUI RY
AGENCY REFERENCE NUMBER:

AUTHORI ZATI ON AMOUNT:  $ 100, 000. 00 | NCREASE/ DECREASE | ND: |
EFFECTI VE DT: 08/02/2000 APPLI ED DT: 08/02/2000 CERTI FY DT: 08/02/2000
AUTHORI ZATI ON SEQUENCE NUMBER: 08/ 02/ 2000 E1QwW287V 000001 000001 15:40:20

AUTHORI ZATI ON STATUS: A
REJECT REASON:

I NI TI ATOR:  E1XXX0# CERTI FI ER:  T1XXX0#

F3=PRMI' F4=MENU F5=MAI N F11=LI ST
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STEP 3: ACTION

Press F11=LIST to return to the Authorization Summary Inquiry screen.

SP141A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
SP141A0 AUTHORI ZATI ON TRANSACTI ON DETAI L | NQUI RY
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

ACCOUNT | D F1R10001
GROUP I D I NQURY
ACENCY REFERENCE NUMBER:

AUTHCRI ZATI ON STATUS: A
REJECT REASON:

08/ 02/ 00
16: 51: 37

SHORT NAME: US MONEY
RECI PIENT ID: 0101111 SHORT NAME: GRAY U

AUTHORI ZATI ON AMOUNT:  $ 100, 000. 00 | NCREASE/ DECREASE | ND: |
EFFECTI VE DI: 08/ 02/2000 APPLIED DT: 08/02/2000 CERTIFY DT:
AUTHORI ZATI ON SEQUENCE NUMBER: 08/ 02/ 2000 E1QWR87V 000001 000001 15:40: 20

08/ 02/ 2000

INITIATOR  ELXXXO# CERTI FI ER T1XXX0#
F3=PRMI F4=MENU F5=NAI N F11=LI ST
STEP 3. RESULT
The following screen gppears, dlowing for the selection of another transaction.
SP140A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHORI ZATI ON TRANSACTI ON' SUMVARY | NQUI RY 16: 52: 15
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 /

AGENCY REFERENCE NUMBER
AUTHORI ZATI ON DATE FROM 08/ 02/ 2000 TGO 08/02/2000

S GROUP ACCOUNT | D AUTHORI ZATI ON AMI |/ D EFFECT DTE
_ I NQUIRY F1R10001 $ 100, 000.00 | 08/02/2000
_ INQUIRY F1R10002 $ 100, 000.00 | 08/02/2000
_ INQUIRY F1R10003 $ 100, 000.00 | 08/02/2000
_ INQUIRY F1R10004 $ 110, 000.00 | 08/02/2000
F3=PRMI' F4=MENU F5=NAI N F9=ALC F10=RO

SHORT NAME: US MONEY
RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

STA

A

A
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STEP 4: ACTION

Press FA=MENU to return to the Inquiry Menu.

AGENCY LOCATI ON CCDE/ REG ON: 11000001 /

SP140A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP140A0 AUTHORI ZATI ON TRANSACTI ON SUMVARY | NQUI RY 16:52: 15
08/ 02/ 2000 T

SHORT NAME: US MONEY

RECI PIENT I D 0101111 SHORT NAME: GRAY U
AGENCY REFERENCE NUMVBER
AUTHORI ZATI ON DATE FROM 08/ 02/ 2000 TO 08/ 02/ 2000
S GROP ACCOUNT | D AUTHORI ZATION AMT |/ D EFFECT DTE STA
_ INQURY FIR10001  $ 100, 000.00 | 08/ 02/2000 A
_ INQURY FIRL0002  $ 100,000.00 | 08/ 02/2000 A
_ INQURY FIRL0003  $ 100,000.00 | 08/02/2000 A
_ INQURY FIRL0004  $ 110,000.00 | 08/02/2000 A
F3=PRMI F4=MENU F5=MAI N FO=ALC F10=RO
STEP 4. RESULT
The Inquiry Menu appears.
SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 16: 53: 33
08/ 02/ 2000 T
< 1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
< 2> ACCOUNT BALANCE | NQUI RY PROVPT
< 3> ACCOUNT STATEMENT | NQUI RY PROVPT
< 4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
< 5> ACCOUNT PROFILE | NQUI RY
< 6> FEDERAL PROGRAM AGENCY | NQUI RY
< 7> PAYMENT REQUESTCR | NQUI RY
< 8> RECI PI ENT ORGANI ZATI ON | NQUI RY
< 9> CFDA | NQUI RY
<10> ALC I NQU RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

F2=EXI T

ENTER SELECTI ON NUMBER:
PRESS ENTER
F5=MAI N
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SECTION 35
ACCOUNT PROFILE INQUIRY
Each ASAP Account has a profile in the syssem containing information about the account. The profiles
aecregted and maintained by the Federd Agency administering the associated program(s). The Account
Profile Inquiry feeture dlows you to view the profile for any of your ASAP Accounts.
HOW TO BUILD YOUR INQUIRY
In order to view the profile for an ASAP Account, you must specify avaid combination of:
< the Agency L ocation Code/ Region of the Federd Agency providing funds,

< the Recipient I D of the Recipient Organization usng the funds, and

< the Account 1D used to identify and track the funds.

SCREEN FIELDSTO NOTE

Inaddtiontothe three elements used to identify each ASAP Account (Agency L ocation Code/ Region,
Recipient ID, and Account 1D), each account profile contains some or dl of the following items:

< Account Description - A title or other description of the ASAP Account as entered by the
Federd Agency.

< Account Status Indicator - There are three possible Account Statuses:

Open - The account is avalable and active, which means that payment requests, authorization
transactions, returned payments, and book entry adjustments may be processed againgt it.

Suspended - Payment activity is on hold. Inquiries may be made on the account, and returned
payments and authorization transactions are alowed, but payment requests and book entry
adjustments will not be accepted.

Qosed - The account is no longer open. Inquiries may be made on the account, but no payment
requests, authorization transactions, returned payments, or book entry adjustments are allowed
agang it.

The ASAP Guide for Inquiry Users
JUNE 2000 3-58



Inquiry Account Profile Inquiry

< Budget Period End Date - Allows the Federa Agenciesto record the date up to which expenses
rdaed to this program may be incurred by the Recipient. Thisis drictly an information fied, used
a the discretion of the Federal Agency.

< Requestor 1D - The Payment Requestor specified in the account profile is the only organization
authorized to draw funds from this ASAP Account.

< Control Account - used by the Federd Agency to specify if the account is a control account.
Contrd accountsrequire payment requests to be made at an account detall level versus the account
level. Account details may represent projects, programs, or budgetary line items.
If the account is a control account, then the Account Details for the account can be seen by
pressing FO. If the account is not a control account, F9 is not displayed.

< ASAP1031 Indicator - used by the Federd Agency to specify whether payment requests against
theaocoount may be initiated by 1031 wire messages by an authorized financid inditution. The use
of 1031 wire messages in ASAP is limited to Federd programs operating in a checks-paid
evironment, where afinancia inditution serves as the payment requestor drawing funds to cover
checks paid by it on behaf of a Federd Agency. Anindicator of Y means 1031 wire messages
are dlowed for payments against an ASAP Account, and an indicator of N means they are not.

< Group I D - The Federd Agency maintaining this ASAP Account may assgn Group IDsto their
accounts at their discretion to group related accounts. Group IDs have no effect on ASAP
Accounts for payment request purposes.

< BeginDate - may be used by the Federd Agency to indicate the date on which the grant period
starts.

< End Date - may be used by the Federd Agency to indicate the date on which the grant period
ends If an End Date isindicated on an account profile, the Account Status automatically changes
to Suspended on the day following the End Date, and no payment requests may be made against
that account after the End Date. However, the system dlows payment requests to be made up
to and including the End Date for settlement on the End Date or on afuture date.

< CMIA Indicator - may be used by the Federd Agency to specify whether the ASAP Account
(Y)isor (N) isnot covered by the Cash Management Improvement Act (CMIA).

< CFDA Number - may be used by the Federa Agency to indicate the Catdog of Federa
Domestic Assistance (CFDA) Number associated with this ASAP Account.

< Create Date - the date stamp assigned by the system when the account profile is created.

< Tatal Edimated Grant Amount - may be used by the Federa Agency to indicate the estimated
total grant award.
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< Cumulative Authorized Amount - the net of al authorization activity for the account. It equals
the sum of dl applied increase authorizations minus al goplied decrease authorizations.

< Available Balance - the net of dl transaction activity againg the account. It includes the
aumulaiveathorized amount, plus returned payments, plus book entry increases, minus approved
payment requests, minus book entry decreases.

< Payment Warehousel ndicator - may be used by the Federd Agency to prevent a payment from
being warehoused against the ASAP account.

< Book Entry Adjustment - used by the Federa Agency to indicate if book entry adjustments may
be made against an ASAP account. Book entry adjustments enable a payment requestor a
Federdl Agency to correct errors between ASAP accounts that share the same Agency Location
Code/ Region. If arequestor drew from account A and should have drawn from account B, the
Book entry adjustment feature would be used to credit the money back to A and debit it out of B.
Book entry adjustments aways result in a net zero transaction.

< Agency Review/Maximum Draw Parameters - Agency Review may be set by the Federd
Agency so that draws equd to or greater than the designated threshold amount are held until the
Agay approves or rgectsthem. Maximum Draw Amount is an additiond system edit specified
by the Federd Agency so that draws against the account cannot exceed the designated daily,
monthly, quarterly or total maximum draw amounts. If a Federal Agency has specified Agency
Review and/or Maximum Draw Amount parameters for an account, there will be an F8 function
key on the Account Profile Inquiry screen to alow you to view the parameters. |If the account is
not et to Agency Review or Maximum Draw, there will be no F8 function key on the Account
Profile

GUIDE TO EXAMPLE
In this section, userswill learn how to use the Account Profile Inquiry fegture.

Review the following examples.

The ASAP Guide for Inquiry Users
JUNE 2000 3-60



Inquiry Account Profile Inquiry - Example 1

EXAMPLE ONE

Use the Account Profile Inquiry to view the profile for any of your ASAP accounts.

< One Agency Location Code
< One Recipient ID

< Account ID
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STEP 1. ACTION

After sdlecting menu option 5 from the Inquiry Menu, you will see the Account Profile Inquiry screen

Complete the highlighted fields shown below and press Enter.

ACCOUNT | D: F1IR10003__

ACCOUNT DESCRI PTI O\ CTRL ACCT (Y/'N)
ACCT STATUS | NDI CATOR (Q' S/ O): ASAP 1031 (Y/'N)
REQUESTCR | D: PYMNT WAREHOUSE | NI Y/ N)
GROP I Dx CFDA NUMBER ALLOWBE ADJ (Y/N)
BEG N DATE: / / END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: BUDGET PERI OD END DATE: / /

TOTAL ESTI NATED GRANT AMOUNT:
CUMULATI VE AUTHCORI ZED AMOUNT:
AVAI LABLE BALANCE:

FA=MENU F5=NAI N

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PRCFI LE | NQUI RY 16:54: 34
08/ 02/ 2000 T

AGENCY LOCATI ON CODE/ REG O\ 11000001 / SHORT NAME:

RECI PIENT ID: 0101111 SHORT NAME:

STEP1: RESULT

The Account Profile Inquiry screen gppears with the information about the inquired account displayed.

Y ou will just remain on this screen to go to the next example.

ACCOUNT | D: F1R10003

ACCOUNT DESCRI PTI O\t ACCOUNT 3 CTRL ACCT (Y/N)
ACCT STATUS | NDI CATOR (QO'S/IC): O ASAP 1031 (Y/'N)
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND( Y/ N)
GROUP 1D | NQUIRY CFDA NUMBER ALLOWBE ADJ (Y/N)
BEG N DATE: 08/ 02/ 2000 END DATE: 11/ 15/ 2000 CM A | NDI CATCR (Y/N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: 09/ 30/ 2000

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $83, 000. 00

FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO65A0 ACCOUNT PROFI LE | NQUI RY 16: 55: 46
08/ 02/ 2000 T

AGENCY LOCATI ON CCDE/ REA ON: 11000001 / SHORT NAME: US MONEY

RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

Z2<<zZz
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EXAMPLE TWO

Use the Account Profile Inquiry to view the profile for any of your ASAP accounts.

< One Agency Location Code
< One Recipient ID

< Account ID for Control Account
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STEP 1. ACTION

Enter the account 1D as shown below and press Enter.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO65A0 ACCCOUNT PROFI LE | NQUI RY 13:41: 00
08/ 03/ 2000 T

AGENCY LOCATI ON CODE/ REG O\ 11000001 / SHORT NAME:

RECI PIENT I D: 0101111 SHORT NAME:

ACCOUNT | D FIR10001

ACCOUNT DESCRI PTI ON: CTRL ACCT (Y/N)
ACCT STATUS | NDI CATCR (O S/ O): ASAP 1031 (Y/'N)
REQUESTCR | D: PYMNT WAREHOUSE | ND( Y/ N)
GROP | D. CFDA NUMVBER ALLOW BE ADJ (Y/N)
BEG N DATE: / / END DATE: / / CM A | NDI CATCR (Y/ N)
CREATE DATE: BUDGET PERI OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT:
CUMULATI VE AUTHCORI ZED AMOUNT:
AVAI LABLE BALANCE:

FA=MENU F5=NAI N

STEP 1. RESULT

The Account Profile Inquiry screen appears with the information about the inquired account displayed.
Based onthe“Y” ligted by the CTRL ACCT flag and the FO9=DTL key listed on the bottom of the
screen, it Sgnifiesthat thisis a control account.

SPO65A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SPO65A0 ACCQUNT PROFI LE | NQUI RY 13:43:51
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG O\ 11000001 / SHORT NAME: US MONEY

RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10001

ACCOUNT DESCRI PTI ON: ACCOUNT 1 CTRL ACCT (Y/N) Y
ACCT STATUS | NDI CATOR (O'S/Q): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | N(Y/N) Y
GROUP I D | NQUIRY CFDA NUVBER ALLOVBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/ N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $81, 500. 00

FA=MENU F5=MAI N F9=DTL
10009 | NQUI RY SUCCESSFUL.
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STEP2: ACTION

Press F9=DTL to inquire on the account details assgned to this account.

SPO65A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SPO65A0 ACCOUNT PROFI LE | NQUI RY 13:43:51
08/ 03/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME: US MONEY

RECI PI ENT I D 0101111 SHORT NAME: GRAY U

ACCOUNT | D F1R10001

ACCOUNT DESCRI PTI ON: - ACCOUNT 1 CTRL ACCT (Y/N) Y
ACCT STATUS | NDI CATOR (O'S/IC): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND(Y/N) Y
GROUP I D | NQUIRY CFDA NUVBER ALLOWBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: 08/ 02/ 2000 BUDGET PER OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHCORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $81, 500. 00

FA=MENU F5=NAI N FO=DTL
10009 | NQUI RY SUCCESSFUL.

STEP2: RESULT

The Account Detail Inquiry screen appears.

SPO67A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SP067A0 ACCOUNT DETAI L | NQUI RY 13:49: 58

08/ 03/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / SHORT NAME: US MONEY

RECI PI ENT | D: 0101111 SHORT NAME: GRAY U

ACCOUNT | D F1R10001 AVAI LABLE BALANCE: $81, 500. 00

ACCOUNT DESCRI PTI ON:  ACCOUNT 1

TOTAL CUMULATI VE DRAWLIM T: $100, 000. 00

ACCOUNT DETAIL ID STATUS CUMULATI VE CUMULATI VE
(@90 DRAWLIMT DRAWS/ BE/ RP TO DATE

ACCOUNT DETAIL 1 O] $50, 000. 00 $9, 000. 00-

ACCOUNT DETAIL 2 O] $50, 000. 00 $9, 500. 00-
FA=MENU F5=NAI N F11=ACCT
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STEP 3: ACTION

Press F11=ACCT to return to the Account Profile Inquiry screen.

SPO67A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00

SP067A0 ACCQUNT DETAI L | NQUI RY 13:49: 58

08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10001 AVAI LABLE BALANCE: $81, 500. 00

ACCOUNT DESCRI PTI ON: - ACCOUNT 1

TOTAL CUMULATI VE DRAWLIM T: $100, 000. 00

ACCOUNT DETAIL 1D STATUS CUMULATI VE CUMULATI VE
(@sQ DRAWLIM T DRAWS/ BE/ RP TO DATE

ACCOUNT DETAIL 1 O] $50, 000. 00 $9, 000. 00-

ACCOUNT DETAIL 2 O] $50, 000. 00 $9, 500. 00-
FA=MENU F5=NAI N F11=ACCT

STEP3: RESULT

The Account Profile Inquiry screen is displayed.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PROFI LE | NQUI RY 13: 43: 51
08/ 03/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:  US MONEY

RECI PIENT I D 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10001

ACCOUNT DESCRI PTI O\t ACCOUNT 1 CTRL ACCT (Y/IN) Y
ACCT STATUS | NDI CATOR (O'S/C): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND(Y/N) Y
GROUP 1D | NQUIRY CFDA NUMBER ALLONWBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $81, 500. 00

FA=MENU F5=NAI N FO=DTL
10009 | NQUI RY SUCCESSFUL.
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EXAMPLE THREE

Use the Account Profile Inquiry to view the profile for any of your ASAP accounts.

< One Agency Location Code
< One Recipient ID

< Account 1D which has Agency Review CriteridMaximum Draw Limits
associated with it
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STEP 1. ACTION

Enter the account 1D as shown below and press Enter.

TOTAL ESTI MATED GRANT AMOUNT:
CUMULATI VE AUTHCORI ZED AMOUNT:
AVAI LABLE BALANCE:

FA=MENU F5=NAI N

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PRCFI LE | NQUI RY 14: 16: 03
08/ 03/ 2000 T

AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME:

RECI PI ENT I D. 0101111 SHORT NAME:

ACCOUNT | D F1R10002

ACCOUNT DESCRI PTI ON: CTRL ACCT (Y/'N)

ACCT STATUS | NDI CATOR (Q' S/ O): ASAP 1031 (Y/N)
REQUESTCR | D: PYMNT WAREHOUSE | ND( Y/ N)
GROP | D. CFDA NUVBER ALLOW BE ADJ (Y/N)

BEG N DATE: / / END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: BUDGET PER OD END DATE: / /

STEP1: RESULT

The Account Prafile Inquiry screen gppears with information about the inquired account displayed. The
account has Agency Review Criteriaand/or Maximum Draw Limits associated with it which is indicated
by the F8=REV function key at the bottom of the screen.

CUMULAT
AVAI LAB

1 0009

ACGENCY LOCATI ON CODE/ REG ON: 11000001 /

SHORT NAME: US MONEY

RECI PI ENT I D. 0101111 SHORT NAME: GRAY U
ACCOUNT | D F1R10002

ACCOUNT DESCRI PTI ON: - ACCOUNT 2 CTRL ACCT (Y/N)
ACCT STATUS | NDI CATOR (O'S/IQ): O ASAP 1031 (Y/'N)
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND( Y/ N)
GROUP I D | NQUIRY CFDA NUVBER ALLOW BE ADJ (Y/N)
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/ N)
CREATE DATE: 08/ 02/ 2000 BUDGET PER OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00

| VE AUTHORI ZED AMOUNT: $100, 000. 00
LE BALANCE: $95, 500. 00

FA=MENU F5=MAI N F8=REV
I NQUI RY SUCCESSFUL.

SPO65A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SPO65A0 ACCOUNT PROFI LE | NQUI RY 14:37: 24
08/ 03/ 2000 T

<<zZ2Zz

The ASAP Guide for Inquiry Users
JUNE 2000

3-68



Inquiry Account Profile Inquiry - Example 3

STEP2: ACTION

Pressthe F8=REV function key to inquire on Agency Review Criteriaand/or Maximum Draw Limit
parameters which are associated with this account.

SPO65A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP065A0 ACCOUNT PRCFI LE | NQUI RY 14:37: 24
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10002

ACCOUNT DESCRI PTI O\t ACCOUNT 2 CTRL ACCT (Y/N) N
ACCT STATUS | NDI CATOR (Q'S/IC): O ASAP 1031 (Y/N) N
REQUESTCR | D 0101234 PYMNT WAREHOUSE | ND( Y/ N) Y
GROUP 1D | NQUIRY CFDA NUMBER ALLONBE ADJ (Y/N) Y
BEG N DATE: 08 / 02 / 2000 END DATE: / / CM A | NDI CATCR (Y/N)
CREATE DATE: 08/ 02/ 2000 BUDGET PERI OD END DATE: / /

TOTAL ESTI MATED GRANT AMOUNT: $0. 00
CUMULATI VE AUTHORI ZED AMOUNT: $100, 000. 00
AVAI LABLE BALANCE: $95, 500. 00

F4=MENU F5=MAI N F8=REV
10009 | NQUI RY SUCCESSFUL.

STEP2: RESULT

The Account Profile - Agency Review/Maximum Draw Parameters screen appears which indicates the
Agency Review Criteria and Maximum Draw Amounts which are associated with this account.
Pressng F7=PREV returns the inquirer back to the previous Account Profile Inquiry screen.

SPO66A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO66A0O ACCOUNT PROFI LE - AGENCY REVI EW NMAXI MUM DRAW PARAMETERS 14: 43: 48
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10002

LEVEL AT WH CH REVI EW CRI TERI A ARE SET: ACCOUNT | D
THRESHOLD:  $5, 000. 00 CRI TERI A ENTEREDY LAST MODI FI ED BY: ELAMAO#

MAXI MUM DRAW AMOUNTS:
DAl LY: $7, 500. 00 MONTHLY: $10, 000. 00
QUARTERLY: $25, 000. 00 TOTAL: $100, 000. 00
DRAW AMOUNTS ENTEREDY LAST MODI FI ED BY: ELXXX#

FA=MENU F5=NAI N F7=PREV
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STEP 3: ACTION

Press F4=Menu to return to the Inquiry Menu.

SPO66A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO66AO  ACCOUNT PROFI LE - AGENCY REVI EW NAXI MUM DRAW PARAMETERS 14:43: 48
08/ 03/ 2000 T

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

RECI PIENT ID: 0101111 SHORT NAME: GRAY U

ACCOUNT | D: F1R10002

LEVEL AT WH CH REVI EW CRI TERI A ARE SET: ACCOUNT | D
THRESHOLD: $5, 000. 00 CRI TERI A ENTEREDY LAST MODI FI ED BY: ELXXX0#

MAXI MUM DRAW AMOUNTS:
DAl LY: $7, 500. 00 MONTHLY: $10, 000. 00
QUARTERLY: $25, 000. 00 TOTAL: $100, 000. 00
DRAW AMOUNTS ENTEREDY LAST MODI FI ED BY: E1XXX0#

F4=MENU F5=NAI N F7=PREV

STEP3: RESULT
The Inquiry Menu appears.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100A0 I NQUI RY MENU 14:51: 57
08/ 03/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT

2> ACCOUNT BALANCE | NQUI RY PROVPT

3> ACCOUNT STATEMENT | NQUI RY PROVPT

4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
5> ACCOUNT PROFILE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> RECI Pl ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY

<10> ALC | NQUI RY

<11> RETURNED PAYMENT | NQUI RY PROVPT

<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNNANNNNANNANA

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.6
FEDERAL AGENCY INQUIRY
Thisfeature dlows you to view the Federd Agency profilein ASAP.

Profile information is obtained during the enrollment process when the Federd Agency completes the
forms contained in the enrollment package. RFC personnd review the enrollment package to ensure
completeness and enter the necessary information into the ASAP sysem. The Federal Agency is
required to notify the RFC of any profile changes asthey arise.

HOW TO BUILD YOUR INQUIRY

Each Federd Agency isidentified in ASAP by aunique Agency L ocation Code (ALC) consisting of
8 digitsand a 2 digit Region Code, if gpplicable. To view the profile for an agency, typethe
ALC/Region in the corresponding field and press Enter.

SCREEN FIELDSTO NOTE

The Federd Agency profileincludesthe full organization name, addr ess, contact per sonnel, and
certifying official. The profile dso indicates the Federd Agency's Short Name, which isthe
abbreviaion used to identify it on payment remittance information and various on-line screens.

In addition to the descriptive information outlined above, other information gppears on the Federd
Agency Profile, as detailed below:

< FPA Active Flag - indicates whether the Federal Agency is“active’, or ableto perform
functionsin ASAP. “Y” indicates that the Federd Agency isactive, and “N” indicates that the
Federa Agency isinactive.

< Pseudo ABA - the destination to which the Federd Agency's Bulkdata reports will be
delivered (ie. Mainframe or Fedline termind).

< Default Warehouse Ind. - may be used by the Federa Agency to prevent payments from
being warehoused againgt any of its ASAP accounts.

< Report Delivery Method - indicates the method by which the Federd Agency will receive
their reports, either “P’ for Paper, “F’ for fax or “B” for bulkdata. If “F’ for fax is selected, a
primary and secondary fax number should be listed.

< Mainframe Indicator - indicates whether the FPA has a mainframe connection to the ASAP
system.
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< Allow Global Accounts (Y/N) - indicates whether the FPA has authority to establish global
accounts. Globa accounts are accounts which alow multiple payment requestors to access the
account such asin the Unemployment Trust Fund.

GUIDE TO EXAMPLE

In this section, users will learn how to use the Federa Agency profileinquiry fegture.

One exampleis provided in this section. Review the following example.
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EXAMPLE

Usethe Federal Agency Inquiry fegture to view aprofile.

< One Agency Location Code
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STEP 1. ACTION

After sdlecting menu option 6 from the Inquiry Menu, you will see the Federd Agency Inquiry screen.
If the Agency Location Code/Region isnot filled in, enter it as shown below and press Enter.

SP305A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 04/ 00
SP305A0 FEDERAL PROGRAM AGENCY | NQUI RY 14: 41: 42
08/ 04/ 2000 T

AGENCY LOCATI ON CODE/ REG O\ 11000001 /

FULL NAVE: SHORT NAME:

ADDRESS LI NE 1: PSEUDO ABA:

ADDRESS LI NE 2: MAI NFRAVE DELI VERY:

ADDRESS LI NE 3: ALLOW GLOBAL ACCTS (Y/N):

aTy: STATE: ZI P CODE: -

COUNTRY:

CONTACT NANE: CONTACT PHONE:  ( ) -

PAYMENT WAREHOUSE | ND: CONTACT EXTENSI ON:

REPORT DELI VERY METHOD:. PAYMENT REPORT: AUTHOR! ZATI ON: ACCOUNT:
PR MARY FAX: ( ) - SECONDARY FAX: ( ) -

FPA CERTI FYI NG OFFI C AL:
FPA CERTI FYI NG OFFI G AL TI TLE:
FPA CERTI FYI NG OFFI Cl AL PHONE: ( ) - EXTENSI ON:
FPA ACTI VE FLAG
FA=MENU F5=NAI N

STEP1: RESULT

The following Federd Agency information appears.

SP305A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 04/ 00
SP305A0 FEDERAL PROGRAM AGENCY | NQUI RY 14:50: 09
08/ 04/ 2000 T

ACGENCY LOCATI ON CODE/ REG@ ON: 11000001 / _

FULL NAVE: DEPARTMENT OF THE MONEY SHORT NAME: US MONEY

ADDRESS LINE 1: 101 14TH STREET PSEUDO ABA: 750100991

ADDRESS LI NE 2: MAI NFRAVE DELI VERY: Y

ADDRESS LI NE 3: ALLOW GLOBAL ACCTS (Y/N): N

O TY: WASHI NGTON STATE: DC ZIP CODE: 12345 -

COUNTRY:

CONTACT NAME: JILL JOHNS CONTACT PHONE: ( 202 ) 674 - 5555

PAYMENT WAREHOUSE | ND: Y CONTACT EXTENSI ON:

REPORT DELI VERY METHOD. PAYMENT REPORT: B AUTHORI ZATION. B ACCOUNT: B
PRI MARY FAX: ( ) - SECONDARY FAX: ( ) -

FPA CERTI FYING OFFI I AL:  JILL JOHNS
FPA CERTI FYI NG OFFI G AL TI TLE: FI NANCI AL PROGRAM SPEC.
FPA CERTI FYI NG OFFI CI AL PHONE: ( 202 ) 674 - 5555 EXTENSI ON:
FPA ACTI VE FLAG Y
FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.
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STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu screen.

SP305A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 04/ 00
SP305A0 FEDERAL PROGRAM AGENCY | NQUI RY 14:50: 09
08/ 04/ 2000 T

ACENCY LOCATI ON CODE/ REG@ ON: 11000001 / _

FULL NAVE: DEPARTMENT OF THE MONEY SHORT NAME: US MONEY

ADDRESS LINE 1: 101 14TH STREET PSEUDO ABA: 750100991

ADDRESS LI NE 2: MAI NFRAMVE DELI VERY: Y

ADDRESS LI NE 3: ALLOW GLOBAL ACCTS (Y/N): N

O TY: WASHI NGTON STATE: DC ZI P CODE: 12345 -

COUNTRY:

OONTACT NAME: JILL JOHNS OONTACT PHONE: ( 202 ) 674 - 5555

PAYMENT WAREHOUSE | ND: Y OONTACT EXTENSI ON:

REPORT DELIVERY METHOD: PAYMENT REPORT: B AUTHORI ZATION B ACCOUNT: B
PRI MARY FAX: ( ) - SECONDARY FAX: ( ) -

FPA CERTI FYI NG OFFI G AL: JILL JOHNS
FPA CERTI FYI NG OFFI I AL TI TLE: FI NANCI AL PROGRAM SPEC.
FPA CERTI FYI NG OFFI CI AL PHONE: ( 202 ) 674 - 5555 EXTENSI ON:
FPA ACTI VE FLAG Y
FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.

STEP2: RESULT

The following screen appears, dlowing for selection of another Inquiry Menu option.

SP100A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 09/ 30/ 00
SP100AO I NQUI RY MENU 14:58: 44
08/ 04/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT

2> ACCOUNT BALANCE | NQUI RY PROVPT

3> ACCOUNT STATEMENT | NQUI RY PROVPT

4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
5> ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> RECI P ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQUI RY

<10> ALC | NQUI RY

<11> RETURNED PAYMENT | NQUI RY PROVPT

<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNANNANNANNANNANNANNA

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI' T F5=MAI N
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SECTION 3.7

PAYMENT REQUESTOR INQUIRY

Profile information is obtained during the enrollment process when the Payment Requestor completes
the forms contained in the enrollment package. RFC personnd review the enrollment package to
ensure completeness and enter the necessary information into the ASAP sysem. The Payment
Requestor isrequired to notify the RFC of any profile changesasthey arise.

HOW TO BUILD YOUR INQUIRY

Each Payment Requestor isidentified in ASAP by aunique Requestor ID generated by the system at
the time the Payment Requestor profileis created. To view the profile for a Payment Requestor
organization, type the 7-digit Requestor 1D in the corresponding field and press Enter.

SCREEN FIELDSTO NOTE

The Payment Requestor profileincludes the full or ganization name, addr ess, contact per sonnel, and
certifying official. The profile aso indicates the Payment Requestor's Short Name, which isthe
abbreviation used to identify it on payment remittance information and various on-line screens.

In addition to the descriptive information outlined above, information critica to the payment process
appears on the Payment Requestor Profile, as detailed below:

< ACH DFI ABA NO - identifies the Depositary Financia Indtitution (DFI) to which requested
funds will be transferred via the Federd Reserve's Automated Clearing House (ACH) payment
sysem.

< ACH BK ACCT NO - the Payment Requestor's bank account &t the DFI to which its ACH
payments will be credited.

< ACH ACCT TYPE - indicates whether the bank account receiving ASAP ACH creditsisa
(D) demand (checking) account or (S) savings account.

< ACCT TITLE - the name of the account at DFI as designated by the Payment Requestor

< DUNS - aDUNS number isauniversa identifier assgned by Dunn and Bradstreet to uniquely
identify organizationsinvolved with dectronic commerce.
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< TIN - A TIN (Taxpayer Identification Number) is a 9-digit number used for tax reporting.

< FDSDFI ABA NO - identifies the Depositary Financid Indtitution (DFI) to which requested
funds will be transferred via the Federd Reserve's FEDWIRE payment system.

< FDS Bk Acct NO - the Payment Requestor's bank account at the DFI to which its FEDWIRE
payments will be credited.

! Fundsfor al payment requests submitted by a Payment Requestor will be transferred to
the bank accounts specified inits profile. Each Payment Requestor profile must have
ether ACH or FUNDS banking information or both, depending on the payment
mechanisms to be used to transfer funds. The ACH and FUNDS DFIs may be
different entities for any given Payment Requestor, and the ACH and FUNDS bank
account numbers can aso be different.

< Further Credit ABA - thisfield containsinformation for further routing of Fedwire payments,
if specified by the Payment Requestor

< PR Active Flag - indicates whether the Payment Requestor is “active’, or able to perform
functionsin ASAP. “Y” indicates that the Payment Requestor is active, and “N” indicates that
the Payment Requestor isinactive.

< Multiple Bank Relationships - if the Requestor has multiple ACH and/or Fedwire bank
account relaionships, the Payment Requestor Profile Inquiry screen will have an F8 function
key to dlow you to view those rdaionships. If the Requestor does not have multiple bank
relationships, F8 will not be displayed.

Other information on the Payment Requestor Profile includes:

< Recipient Org (Y/N) - thisfield indicates whether this Requestor is aso a Recipient
Organization. If theflagisY for Yes, thereisaRecipient Organization Profile for this
organization, and the Requestor 1D and Recipient ID arethe same. If theflagisN for No,
ether this organization has a Recipient profile with a different 1D, or this Requestor isNOT a
Recipient Organization.

< VRS Indicator - this field indicates whether the Requestor uses the V oice Response System to
access ASAP. Vauesfor thisfidd are:
Y for Yes- this Requestor uses the Voice Response System
N for No - this Requestor does not use the V oice Response System
B for Both - this Requestor uses both V oice Response and on-line screens to access
ASAP.
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GUIDE TO EXAMPLE
In this section, users will learn how to use the Payment Requestor profile inquiry festure.

Review the following example.

The ASAP Guide for Inquiry Users
JUNE 2000 3-78



Inquiry Payment Requestor Inquiry - Example 1

EXAMPLE ONE

Use the Payment Requestor Inquiry feature to view the profile for a Payment Requestor organization
with one bank relationship.

< One Requestor ID
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STEP 1. ACTION

After sglecting menu option 7 from the Inquiry Menu, you will see the Payment Requestor Inquiry

screen. If the Requestor 1D is not displayed in the Requestor 1D fidd, fill in the fidd as shown below.

Press Enter to complete the inquiry.

SP310A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTOR | NQUI RY 17:00: 06
08/ 02/ 2000 T

REQUESTCR I D: 0101234 ORGANI ZATI ON TYPE:

FULL NANE: SHORT NAME:

ADDRESS LI NE 1: TIN

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: RECI PI ENT ORG (Y/N):
aTy: STATE: ZIP; - VRS IND (Y, N, B):
COUNTRY: EFFECTI VE DATE( MM DD/ CCYY) : / /

E- MAI L ADDRESS:

CONTACT NAME: CONTACT PHONE: ( ) -

CERTI FYI NG OFFI Ol AL: OCONTACT EXTENSI ON:

CERTI FYI NG OFFI Ol AL TI TLE:

CERTI FYI NG OFFI Ol AL PHONE:  ( ) - EXTENSI ON:

ACH - DFI ABA NO BK ACCT NO ACCT TYPE:

ACCT TI TLE:
FDS - DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:

PR ACTI VE FLAG
FA=MENU F5=NAI N

STEP 1. RESULT

The Payment Requestor profile information will appear. Y ou may remain on this screen and proceed

directly to the next example.
SP310A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTCR | NQUI RY 17:01: 01
08/ 02/ 2000 T
REQUESTCR | D: 0101234 ORGAN ZATI ON TYPE: U UNI VERSI TY
FULL NAVE: GRAY UNI VERSI TY SHORT NAME: GRAY U
ADDRESS LI NE 1: 234 PARK AVENUE TIN
ADDRESS LI NE 2: DUNS:
ADDRESS LI NE 3: RECI PIENT ORG (Y/N): y
a TY: ALBANY STATE: NY ZIP: 12345 - VRS IND (Y, N, B):N
COUNTRY: EFFECTI VE DATE(MV DDY CCYY): 05 / 25 / 2000
E- MAl L ADDRESS:
CONTACT NAME: AMY ADANB CONTACT PHONE: ( 502 ) 235 - 4689
CERTI FYI NG OFFI CI AL: BOB SM TH CONTACT EXTENSI ON:

CERTI FYING CFFI G AL TI TLE: ASST. COVPTRCLLER
CERTI FYI NG COFFI CI AL PHONE: ( 502 ) 235 - 4690 EXTENSI ON:
ACH - DFI ABA NO 075000022 BK ACCT NO 50900087422 ACCT TYPE: D
ACCT TI TLE: GRANT FUND
FDS - DFI ABA NO 075000022 BK ACCT NO 50900087422
ACCT TI TLE: GRANT FUND FURTHER CREDI T ABA:
PR ACTI VE FLAG Y
FA=MENU F5=NAI N
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EXAMPLE TWO

Use the Payment Requestor Inquiry feature to view the profile for a Payment Requestor organization
that has more than one banking relaionship.

< One Requestor ID
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STEP 1. ACTION
If the Requestor 1D is not displayed in the Requestor ID fidd, fill in the field as shown below. Press

Enter to complete the inquiry.

SP310A
SP310A0
08/ 02/ 2000 T

REQUESTCR | D: 0104321 ORGAN ZATI ON TYPE:
FULL NAME:

ADDRESS LI NE 1:

ADDRESS LI NE 2:

ADDRESS LI NE 3:

PR ACTI VE FLAG
FA=MENU F5=NAI N

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
PAYMENT REQUESTCR | NQUI RY

arTy: STATE: ZIP: - VRS IND (Y, N, B):
COUNTRY: EFFECTI VE DATE( MM DDY CCYY) : / /
E- MAl L ADDRESS:
CONTACT NAME: OONTACT PHONE:  ( ) -
CERTI FYI NG OFFI Cl AL: CONTACT EXTENSI ON:
CERTI FYI NG OFFI G AL TI TLE:
CERTI FYI NG OFFI Gl AL PHONE: ( ) - EXTENS! ON;
ACH - DFl ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS - DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:

08/ 02/ 00
17:00: 06

SHORT NAME:

TIN:

DUNS

RECI PI ENT ORG (Y/N):

STEP1: RESULT

The Payment Requestor profile information will gppear. Multiple bank reationships exist for this
Payment Requestor, o the F8=PGDN function key is available.

REQUESTCOR I D 0104321 ORGANI ZATION TYPE: U
FULL NAME: GREEN UN VERSI TY
ADDRESS LINE 1: 111 MAIN ST.
ADDRESS LI NE 2:
ADDRESS LI NE 3:
arTy:
COUNTRY:
E- MAI L ADDRESS:
CONTACT NAME: JACK JONES
CERTI FYI NG OFFI G AL: JANE SM TH
CERTI FYI NG CFFI G AL TI TLE: COVPTRCOLLER
CERTI FYI NG CFFI CI AL PHONE: ( 502 ) 999 - 4321
ACH - DFl
ACCT TI TLE: GENERAL ACCOUNT
FDS - DFlI
ACCT TI TLE: GENERAL ACCOUNT
PR ACTI VE FLAG Y
FA=MENU F5=NAI N

STATE: ZI P:

SP310A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTOR | NQUI RY 17:01: 01
08/ 02/ 2000 T

EFFECTI VE DATE( MV DY CCYY) :

ABA NO 075000022 BK ACCT NO 99900087422

ABA NO 075000022 BK ACCT NO 99900087422
FURTHER CREDI T ABA:

UNI VERSI TY

SHORT NAME: GREEN U
TIN

DUNS:

RECI PIENT ORG (Y/N): Y
- VRS IND (Y, N, B): N
05/ 25/ 2000

CONTACT PHONE: ( 502 ) 999 - 1234
CONTACT EXTENSI ON:

EXTENSI ON:
ACCT TYPE: D
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STEP2: ACTION

Press F8=PGDN to Inquire on the Multiple Banking Reationships.

CERTI FYI NG CFFI G AL TI TLE: COVPTRCOLLER

CERTI FYI NG OFFI CI AL PHONE: ( 502 ) 999 - 4321 EXTENSI ON:

ACH - DFI ABA NO 075000022 BK ACCT NO 99900087422 ACCT TYPE: D
ACCT TI TLE: GENERAL ACCOUNT

FDS - DFI ABA NO 075000022 BK ACCT NO 99900087422

ACCT TITLE: GENERAL ACCOUNT FURTHER CREDI T ABA:
PR ACTIVE FLAG Y
F4=MENU F5=NAI N F8=PCDN

SP310A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310A0 PAYMENT REQUESTOR | NQUI RY 17: 01: 01
08/ 02/ 2000 T

REQUESTCR | D: 0104321 ORGAN ZATI ON TYPE: U UNI VERSI TY

FULL NAME: GREEN UNI VERSI TY SHORT NAME: GREEN U

ADDRESS LINE 1: 111 MAIN ST. TIN

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: RECI PIENT ORG (Y/N): Y

aTy: STATE: ZIP; - VRS IND (Y, N, B): N
COUNTRY: EFFECTI VE DATE(MV DD/ CCYY): 05 / 25 / 2000
E- MAI L ADDRESS:

CONTACT NAME: JACK JONES OONTACT PHONE: ( 502 ) 999 - 1234
CERTI FYI NG OFFI O AL: JANE SM TH OCONTACT EXTENSI ON:

STEP2: RESULT

The following screen gppears, alowing you to view the additiona banking relationships for the specified

payment requestor. Y ou may use F7=PGUP to return to the first page of the profile.

SP310C AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP310C0 MULTI PLE BANKI NG RELATI ONSHI PS 17:01: 01
08/ 02/ 2000 T
REQUESTCR | D: 0104321 FULL NAME: GREEN UNI VERSI TY
2ND BANKI NG RELATI ONSHI P
ACH DFI ABA NO 051402518 BK ACCT NO 57798065541 ACCT TYPE: D
ACCT TITLE: MEAL TI CKETS
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
3RD BANKI NG RELATI ONSH P:
ACH DFl ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
4TH BANKI NG RELATI ONSHI P:
ACH DFlI ABA NO BK ACCT NO ACCT TYPE:
ACCT TI TLE:
FDS- DFI ABA NO BK ACCT NO
ACCT TI TLE: FURTHER CREDI T ABA:
FA=MENU F5=NAI N F7=PCUP
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STEP 3: ACTION

Press FA=MENU to return to the Inquiry Menu screen.

SP310C
SP310C0
08/ 02/ 2000

FDS- DFI ABA

ACH DFl ABA

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
MULTI PLE BANKI NG RELATI ONSHI PS

T

NG

ACCT TI TLE:
3RD BANKI NG RELATI ONSH P:

NC.

ACCT TI TLE:

FDS- DFI ABA NO
ACCT TI TLE:

4TH BANKI NG RELATI ONSHI P:
ACH DFlI ABA NO
ACCT TI TLE:

FDS- DFI ABA NO
ACCT TI TLE:

BK ACCT

BK ACCT

BK ACCT

BK ACCT

BK ACCT

FA=MENU F5=NAI N

NO 57798065541

NO

REQUESTCR | D 0104321 FULL NAME: GREEN UNI VERSI TY
2ND BANKI NG RELATI ONSHI P:
ACH DFI ABA NO 051402518 BK ACCT
ACCT TITLE: MEAL TI CKETS

FURTHER CREDI T ABA:

08/ 02/ 00
17:01: 01

ACCT TYPE: D

ACCT TYPE:

FURTHER CREDI T ABA:

ACCT TYPE:

FURTHER CREDI T ABA:
F7=PGUP

STEP3: RESULT

The following screen appears, dlowing for seection of another Inquiry Menu option.

SP100A
SP100A0
08/ 02/ 2000

F2=EXIT

AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS
I NQUI RY MENU

T

ANNNANNANNANNANNANNNA
[é)]
\%

<13>
<14>

PAYMENT REQUEST STATUS | NQUI RY PROWPT
ACCOUNT BALANCE | NQUI RY PROWPT

ACCOUNT STATEMENT | NQUI RY PROWPT

AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY
FEDERAL PROGRAM AGENCY | NQUI RY

PAYMENT REQUESTCR | NQUI RY

RECI Pl ENT ORGAN ZATI ON | NQUI RY

CFDA | NQUI RY
ALC | NQUI RY

RETURNED PAYMENT | NQUI RY PROVPT
BOOK ENTRY ADJUSTMENT | NQUI RY PROWVPT
| NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT

SUPER USER | NQUI RY

F5=MAI N

ENTER SELECTI ON NUMVBER:
PRESS ENTER

08/ 02/ 00
17:02: 18
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SECTION 3.8
RECIPIENT ORGANIZATION INQUIRY

Thisfeature dlows you to view profile(s) for the Recipient Organization(s). If you are a Payment
Requestor organization, you will only be able to view those profile(s) for which your organizetion is
authorized to draw fundsin ASAP.

Profile information is obtained during the enrollment process when the Recipient Organization
completes the forms contained in the enrollment package. RFC personnd review the enrollment
package and enter the necessary information into ASAP. The Recipient Organization isrequired
to notify the RFC of any profile changesasthey arise.

HOW TO BUILD YOUR INQUIRY

Each Recipient Organization isidentified in ASAP by a unique Recipient I D generated by the system
a thetimethe profileis crested in ASAP.  To view the profile for a Recipient Organization, type the 7-
digit Recipient ID in the corresponding field and press Enter.

SCREEN FIELDSTO NOTE

The Recipient Organization profile indudes the full or ganization name, addr ess, contact personndl,
and certifying official. The profile dso indicates the Recipient Organization's Short Name, which is
the abbreviation used to identify it on payment remittance information.

Additiond profile information includes:

< Organization Type - indicates the type of recipient organization being profiled. “SA” indicates
aState Agency; “1”, an Indian Tribd Organization; “U”, an Universty; “FP’, afor profit
organization, “NP’, anon-profit organization and “O” stands for other.

< Requestor (Y/N) - thisfidd indicates whether this Recipient is dso a Payment Requestor. If
theflagisY for Yes, thereis aPayment Requestor Profile for this organization, and the
Requestor ID and Recipient ID are the same. If theflagisN for No, ether this organization
has a Requestor profile with adifferent 1D, or this Recipient isNOT a Payment Requetor.

< VRS Indicator - thisfield indicates whether the Recipient uses the V oice Response System to
access ASAP. Vauesfor thisfidd are:
Y for Yes- this Recipient uses the Voice Response System
N for No - this Recipient does not use the V oice Response System
B for Both - this Recipient uses both V oice Response and on-line screens to access
ASAP.
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< RO Active Flag - indicates whether the Recipient Organization is designated as “active,” or
ableto perform functionsin ASAP. “Y™” indicates that the Recipient Organization is active, and
“N” indicates that the Recipient Organization isinective.

< TIN - the Taxpayer |dentification Number for the Recipient Organization.

< DUN - auniversd identifier for electronic commerce assgned by Dunn & Bradstredt.
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GUIDE TO EXAMPLE
In this section, users will learn how to inquire on Recipient Organization profiles.

Review the following example.
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EXAMPLE

Use the Recipient Organization Inquiry festure to view the profile for a Recipient Organization.

< One Recipient ID
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STEP 1. ACTION
After sdlecting menu option 8 from the Inquiry Menu, you will see the Recipient Organization Inquiry
screen. Enter the RECIPIENT 1D and press Enter.

SP315A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP315A0 RECI Pl ENT ORGANI ZATI ON | NQUI RY 10: 19: 46
08/ 02/ 2000 T

RECI PIENT ID: 0101111 ORGAN ZATI ON TYPE:

FULL NAME: SHORT NAME:
ADDRESS LI NE 1: TIN:

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: REQUESTCR (Y/' N):
arTy: STATE: ZI P CCDE: - VRS IND (Y, N, B):
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: CONTACT PHONE: ( ) -

CONTACT EXTENSI ON:
CERTI FYI NG CFFI CI AL:
CERTI FYI NG CFFI G AL TI TLE:
CERTI FYI NG OFFI CI AL PHONE:  ( ) - EXTENSI ON:

RO ACTI VE FLAG
FA=MENU F5=MAI N

STEP 1. RESULT
The Recipient Organization profile information will appear.

SP315A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP315A0 RECI PI ENT CRGANI ZATI ON | NQUI RY 10: 20: 44
08/ 03/ 2000 T

RECI PI ENT I D: 0101111 ORGAN ZATION TYPE: U UN VERSI TY

FULL NAME: GRAY UN VERSI TY SHORT NAME: GRAY U
ADDRESS LINE 1: 234 PARK AVENUE TIN:

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: REQUESTCR (Y/N): Y
G TY: ALBANY STATE: NY ZI P CODE: 12345 - VRS IND (Y,N,B): N
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: BARBARA SM TH CONTACT PHONE: ( 503 ) 295 - 8746

CONTACT EXTENSI ON:
CERTI FYI NG OFFI CI AL: M CHELLE JONES
CERTI FYI NG OFFI CI AL TI TLE: DEPUTY TREASURER
CERTI FYI NG OFFI G AL PHONE: ( 503 ) 295 - 8747 EXTENSI ON:
RO ACTI VE FLAG Y
FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.
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STEP2: ACTION

Press FA=MENU to return to the Inquiry Menu screen.

SP315A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP315A0 RECI Pl ENT ORGANI ZATI ON | NQUI RY 10: 20: 44
08/ 03/ 2000 T

RECI PI ENT I D: 0101111 ORGAN ZATION TYPE: U UN VERSI TY

FULL NAME: GRAY UN VERSI TY SHORT NAME: GRAY U
ADDRESS LINE 1: 234 PARK AVENUE TIN:

ADDRESS LI NE 2: DUNS:

ADDRESS LI NE 3: REQUESTCR (Y/N: Y
G TY: ALBANY STATE: NY ZI P CODE: 12345 - VRS IND (Y,N,B): N
COUNTRY:

E- MVAI L ADDRESS:

CONTACT NAME: BARBARA SM TH CONTACT PHONE: ( 503 ) 295 - 8746

CONTACT EXTENSI ON:
CERTI FYI NG OFFI G AL: M CHELLE JONES
CERTI FYI NG OFFI G AL TI TLE: DEPUTY TREASURER
CERTI FYI NG OFFI CI AL PHONE: ( 503 ) 295 - 8747 EXTENSI ON:
RO ACTI VE FLAG Y
FA=MENU F5=NAI N
10009 | NQUI RY SUCCESSFUL.

STEP2: RESULT
The Inquiry Menu appears dlowing for slection of another Inquiry option.

SP100A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP100A0 I NQUI RY MENU 10: 23: 07
08/ 03/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> ACCOUNT STATEMENT | NQUI RY PROVPT
4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY
6> FEDERAL PROGRAM AGENCY | NQUI RY
7> PAYMENT REQUESTCR | NQUI RY
8> RECI P ENT ORGAN ZATI ON | NQUI RY
9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNANNANNANNANNANNNAN
[4)]
\

ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI'T F5=MAI N
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SECTION 3.9
BOOK ENTRY ADJUSTMENT INQUIRY

This feature alows you to view book entry adjustment transactions made to your ASAP Accounts
within any specified date range.

The Book Entry Adjusment Summary Inquiry screen displays information on adjustments a a
summary level. Adjustments are sorted in ascending order by posting date and time. Y ou may sdlect a
book entry adjustment transaction from the summary screen to view detall information pertaining to the
increases and decreases of the adjustment.

TheBook Entry Adjustment Detail Inquiry screen displays detailed information on a specific
adjustment such as the adjustment reason, the Recipient IDs and Account IDs and, if gpplicable,
Account Detail 1Ds, affected by the adjustment, the User ID of the person who made the adjustment,
and the increase and decrease amounts of the adjustment.

SCREEN FIELDSTO NOTE
The following fields appear on one or more of the screensin this Inquiry festure:

< Adjustment Reference Number - an identifier which may have been assgned by the
individual making a book entry adjustment. (On the summary screen, this information gppears
under the abbreviated heading of “REF NUM ")

< Adjustment Dates From and To - use these dates to specify atime period in which the
adjustment was made (posted). Note that if you leave the “ Adjussment Date To” fidd blank, it
will default to the same date as the * Adjustment Date From,” making your date range equa to
that 1 day only. If entered, the“ Adjustment Date To” cannot be greater than the current cycle
date.

< ASAP Sequence Number (detail screen) - an identifier assigned by the ASAP sysem when a
book entry adjustment is posted. It consists of the following:

Date - the date the transaction was posted.
Terminal 1D - the PC connection or user 1D that initiated the adjustment.

Sequence # - asequentid number used to identify the session during which the
adjustment was made on agiven termind and date.

< S - An abbreviation for “ Sdect” on the summary screen. Typing an“S’ inthisfidd next to an
adjusment transaction and pressing Enter dlows you to view detail information on that
transaction.
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< Date and Time - Displayed on the summary screen, the date and time the adjustment was
made.

< NBR ITM -An abbreviation for “Number of Items’ on the summary screen. Thisfied
displays how many increase/decrease items make up the adjustment.

< Adjustment Total -the total amount of money transferred in an adjustment, which isthe same
asthe Tota Increases or Total Decreases for an adjustment. Abbreviated as* Adjstmnt Tota”
on the detail screen.

< Adjustment Initiator - the User ID of the individua who made the adjustment. Abbreviated
as“Adjgmnt Initiator” on the detail screen.

< Adjustment Reason - adescription or other annotation of the adjustment, if any was entered
when the adjustment was made.

< Decrease Avail Bal By Amount - the amount of money moved out of an ASAP Account.

< Increase Avail Bal By Amount - the amount of money moved into an ASAP Account.

< ITM # - sequentia numbers assigned by the system to each item within an adjustment when the
adjustment was posted.
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GUIDE TO EXAMPLE
In this section, users will learn how to use the Book Entry Adjustment inquiry feature.

Review the following example.
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EXAMPLE

Use the Book Entry Adjustment Inquiry festure to view transactions made to your ASAP accounts
within a specified date range.

< Agency Location Code
< Recipient ID

< Date Range
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STEP 1. ACTION

After sdlecting menu option 12 from the Inquiry Menu, you will see the Book Entry Adjustment Inquiry
prompt screen. Fill in the prompt screen as shown below and press Enter.

SP170A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00
SP170A0 BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT 10: 37: 08
08/ 03/ 2000 T

REQUESTCR I D 0101234 SHORT NAME: GRAY U

ADJUSTMENT REFERENCE NUMBER:

AGENCY LOCATI ON CODE/ REG ON: 11000001 / _ SHORT NAME:
RECI PI ENT ID. 0101111 SHORT NAME:

ADJUSTMENT DATES FROM 08 / 02 / 2000 TO 08 / 03 / 2000

FA=MENU F5=NMAI N

STEP 1. RESULT

The following screen appears, with the Summary Book Entry Adjustment information for criteria
specified on the prompt screen.

SP175A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP175A0 BOOK ENTRY ADJUSTMENT SUMVARY | NQUI RY 10:38: 35
08/ 03/ 2000 T

REQUESTOR | D: 0101234 SHORT NAME: GRAY U
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
ADJUSTMENT REFERENCE NUMBER:

RECI PI ENT I D: 0101111 SHORT NAME: GRAY U

ADJUSTMENT DATES FROM 08/ 02/ 2000 TO 08/ 03/ 2000

NBR ADJUSTMENT
S DATE TI ME REF NUM I T™ TOTAL
08/ 03/ 2000 10:36: 39  ADJUSTMENT 1 02 $1, 000. 00
F3=PRMI' F4=MENU F5=NAI N F9=ALC F10=RO
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STEP2: ACTION

Typetheletter Sin the select fiedd and press Enter.

SP175A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00
SP175A0 BOOK ENTRY ADJUSTMENT SUMVARY | NQUI RY 10: 38: 35
08/ 03/ 2000 T
REQUESTCR | D 0101234 SHORT NAME: GRAY U
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY
ADJUSTMENT REFERENCE NUMBER:
RECI PI ENT | D: 0101111 SHORT NAME: GRAY U
ADJUSTMENT DATES FROM 08/ 02/ 2000 TO 08/ 03/ 2000
NBR ADJUSTMENT
S DATE TI ME REF NUM I T™ TOTAL
S 08/ 03/ 2000 10:36:39  ADJUSTMENT 1 02 $1, 000. 00
F3=PRMI' FA=MENU F5=NAI N FO9=ALC F10=RO

STEP2: RESULT

The following screen appears, displaying the detail information for the selected book entry transaction.

SP180A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00

SP180AO BOOK ENTRY ADJUSTMENT DETAIL | NQUI RY 10: 41: 19

08/ 03/ 2000 T

REQUESTCR | D 0101234 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

ADJUSTMENT REFERENCE NUMBER: ADJUSTMENT 1 ADIJSTMNT | NI TI ATOR  ELAVAO#
ADJSTMNT TOTAL: $1, 000. 00

ADJUSTMENT REASON: MADE A PAYMENT REQUEST AGAI NST THE WRONG ACCOUNT.

ASAP SEQUENCE NUMBER 08/ 03/2000 E1QW87V 000001

RECI PI ENT DECREASE AVAI L I NCREASE AVAIL | T™M
1D ACCOUNT | D BAL. BY AMOUNT BAL. BY AMOUNT #
0101111 F1R10001 $1, 000. 00 01

ACCOUNT DETAIL 1 $500. 00

ACCOUNT DETAIL 2 $500. 00
0101111 F1R10003 $1, 000. 00 02
F3=PRMI' FA=MENU F5=NAI N F11=LI ST

The ASAP Guide for Inquiry Users
JUNE 2000 3-96



Inquiry Book Entry Adjustment Inquiry

STEP 3: ACTION

Press FA=MENU to return to the Inquiry Menu.

SP180A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 03/ 00

SP180A0O BOCK ENTRY ADJUSTMENT DETAI L | NQUI RY 10: 41: 19

08/ 03/ 2000 T

REQUESTCR | D 0101234 SHORT NAME: GRAY U

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY

ADJUSTMENT REFERENCE NUMBER: ADJUSTMENT 1 ADJSTMNT | NI TI ATOR  E1AVAO#
ADISTMNT TOTAL: $1, 000. 00

ADJUSTMENT REASON: NMADE A PAYMENT REQUEST AGAI NST THE WRONG ACCOUNT.

ASAP SEQUENCE NUMBER: 08/ 03/2000 E1QwWR87V 000001

RECI PI ENT DECREASE AVAI L I NCREASE AVAIL | T™M
1D ACCOUNT | D BAL. BY AMOUNT BAL. BY AMOUNT #
0101111 F1R10001 $1, 000. 00 01

ACCOUNT DETAIL 1 $500. 00

ACCOUNT DETAIL 2 $500. 00
0101111 F1R10003 $1,000.00 02
F3=PRMI' F4=MENU F5=NAI N F11=LI ST

STEP3: RESULT
The Inquiry Menu is displayed.

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100A0 I NQUI RY MENU 10: 23: 07
08/ 03/ 2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACOOUNT BALANCE | NQUI RY PROWVPT
3> ACCOUNT STATEMENT | NQUI RY PROVPT
4> AUTHORI ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY
6> FEDERAL PROGRAM AGENCY | NQUI RY
7> PAYMENT REQUESTCR | NQUI RY
8> RECI PI ENT ORGANI ZATI ON | NQUI RY
9> CFDA | NQUI RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHORI ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

ANNNNANNANNANNNNANA
(¢)]
\%

ENTER SELECTI ON NUMBER
PRESS ENTER
F2=EXI T F5=MAI N
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SECTION 3.10
SUPER USER INQUIRY
This feature allows you to inquire on Federa Department, Federal Bureau and State Super Users.

C Federd Department Super Users have atwo-digit ASAP ID that dlows them to inquire
on al bureaus and Agency Location Codes associated with the Department.

C Federa Bureau Super Users have afour-digit ASAP ID that alows them to inquire on
al Agency Location Codes associated with the Bureaul.

C State Super Users have atwo-character ASAP ID that dlows them to inquire on
activity for al Recipients and Reguestors that have the same posta code and have an
organization type of State Agency.

Profile information for Super Usersis obtained during the enrollment process. RFC personne review
the enrollment package and enter the necessary information into ASAP.

HOW TO BUILD YOUR INQUIRY
Each Super User in ASAP isidentified with a unique Super User ID. To inquire on a Super User, you
specify the 2-4 character Super User ID and press Enter.

SCREEN FIELDSTO NOTE

The Super User profile includes the full organization name, addr ess, contact per sonnel and
certifying official. The profile aso indicates what type of Super User the organization is. Federd
Department, Federal Bureau or State.

GUIDE TO EXAMPLE

In this section, users will learn how to inquire on Super User Prafiles. Review the following example,

EXAMPLE

Use the Super User Inquiry feature to view the profile of a State Super User.
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STEP 1. ACTION

After selecting menu option 14 from the Inquiry Menu, you will see the Super User Inquiry screen. To
inquire on a State Super User, type in the 2-character state code and press Enter

SP304A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP304A0 SUPER USER | NQUI RY 13:26: 11
08/ 03/2000 T

SUPER USER I D: CT  TYPE

FULL NAME:

ADDRESS LI NE 1:

ADDRESS LI NE 2:

ADDRESS LI NE 3:

aTy: STATE: ZI P CCDE: -
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: CONTACT PHONE: ( ) -
CONTACT EXTENSI ON:

CERTI FYI NG OFFI CI AL:

CERTI FYI NG CFFI CI AL TI TLE:

CERTI FYI NG OFFI CI AL PHONE: ( ) - EXTENSI ON:

FA=MENU F5=MAI N

STEP 1. RESULT
The State Super User profile information is displayed.

SP304A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP304A0 SUPER USER | NQUI RY 13:26: 11
08/ 03/ 2000 T

SUPER USER I D: CT  TYPE STATE USER

FULL NAME: CONNECTI CUT STATE TREASURER

ADDRESS LINE 1: 123 MAIN ST.

ADDRESS LI NE 2:

ADDRESS LI NE 3:

G TY: HARTFORD STATE: CT ZI P CODE: 99999 -

COUNTRY:

E- MVAI L ADDRESS:

CONTACT NAME: MARY JONES CONTACT PHONE: ( 999 ) 999 - 9999
CONTACT EXTENSI ON:

CERTI FYI NG CFFI G AL: JAMES SM TH

CERTI FYI NG OFFI G AL TI TLE: TREASURER

CERTI FYI NG OFFI Cl AL PHONE: ( 999 ) 999 - 9999 EXTENSI ON:

FA=MENU F5=NAI N
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STEP 2: ACTION

Press F5=MAIN to return to the Main Menu.

SP304A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP304A0 SUPER USER | NQUI RY 13:26: 11
08/ 03/2000 T

SUPER USER I D: CT  TYPE STATE USER

FULL NAME: CONNECTI CUT STATE TREASURER

ADDRESS LINE 1: 123 MAIN ST.

ADDRESS LI NE 2:

ADDRESS LI NE 3:

A TY: HARTFCRD STATE: CT ZI P CODE: 99999 -
COUNTRY:

E- MAI L ADDRESS:

CONTACT NAME: NMARY JONES CONTACT PHONE: ( 999 ) 999 - 9999
CONTACT EXTENSI ON:

CERTI FYI NG CFFI I AL: JAMES SM TH

CERTI FYI NG OFFI G AL TI TLE: TREASURER

CERTI FYI NG OFFI Cl AL PHONE: ( 999 ) 999 - 9999 EXTENSI ON:

FA=MENU F5=NAI N

STEP 2. RESULT
The Man Menu is displayed.

SPO10A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 03/ 00
SP010AO MAI N MENU 10: 42: 46
08/ 03/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPCORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D
ORGANI ZATI ON ACCESS CCDE ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXI T
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PURPOSE

In this chapter, you will learn how to request each of five reports via the on-line ASAP system.

OVERVIEW

There are five reports which you may request viaon-line screens in the ASAP system for delivery to
your organization within 24 hours.

< The Account Settlement Report provides historicd account activity information on individud
ASAP accounts for adate range of any length.

< The Report of Accountswith End Datesligs dl of a Federa agency’ s ASAP accounts
which have an End Date, or last draw date, specified in the account profile.

< The Summary of Deposit Tickets and Debit Voucher slists the deposit tickets and debit
vouchersfor dl the busness daysin a 93-day date range limit. Days with no activity have
dashes in the voucher number and amount columns. Accessto thisreport is available for
Federal agencies.

< The Cash Management Report provides summary information sorted by AL C/Recipient
ID/CFDA or ALC/Recipient ID/Account ID up to 367 caendar days.

NOTE - Federd Agencies may receive reports viafax or via Bulkdata, delivered to a Fedline
termina or amainframe connection. Other organizations may only receive these reports viafax.
Like the automatically generated reports, these reports are ddivered in print display format.

< The Data Retrieval Report isdesgned to provide historica account activity information in a
format readily |oaded into a spreadsheet or read into a database. Federal Agencies may
request areport on any or dl of their ASAP accounts, specifying the transaction types and date
range to be contained in the report.

Unlike any of the other reportsin ASAP, the Data Retrieval Report isaflat filein EBCDIC
text-delimited format. Assuch, thisreport file may only be ddivered to those Federd
Agencies which have amainframe connection with ASAP. Theflat file may not be ddlivered
by fax or to a PC with Fedline software.

A complete description of each ASAP report is provided in the following sections.
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GETTING STARTED

Each of the user initiated reports is available for request through the Report Request Menu option on
the ASAP Main Menu. See the example on the following page.
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ACTION:

On the Main Menu, type 6 for Report Request Menu and press Enter.

SPO10A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS
SP010AO VAN MENU
08/ 02/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQUIRY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

F2=EXI T

ASAP | D ENTER SELECTI ON NUMBER: 6
ORGANI ZATI ON ACCESS CCDE: PRESS ENTER

08/ 02/ 00
HH: MM SS

RESULT:

The Report Request Menu appears.

SP525A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
SP525A0 REPORT REQUEST MENU
08/ 02/ 2000 T

<1> ACCOUNT SETTLEMENT REPORT
<2> ACCOUNTS W TH END DATES REPCRT

<3> DATA RETRI EVAL REPORT

<5> CASH MANAGEMENT REPORTS

PRESS ENTER

F2=EXI T F5=MAI N

<4> DEBI T VOUCHERS\ DEPCSI T Tl CKETS SUMVARY REPORT

ENTER SELECTI ON NUMBER:

08/ 02/ 00
HH MM SS
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SECTION 4.1
ACCOUNT SETTLEMENT REPORT

The Account Settlement Report supplements the on-line Account Statement Inquiry featurein ASAP.
Each dlows you to view activity againgt any of your ASAP accounts, but the information is dightly
different in eech.

The Account Settlement Report presents the beginning balance, ending baance, and transactions that
affected an ASAP account’ s available baance for a specified time period. Y ou may request the
Account Settlement Report for any period of time in the account’ s history, provided the period does
not extend beyond the current date. 'Y ou may request the entire history for an account at once, from
the date of the first account activity up through the current date, or you may specify a date range of any
length from a single day upward in the account’ s existence. The lack of redtrictions on date rangeis
one key difference between the Account Settlement Report and the Account Statement Inquiry.

Transactions displayed on the Account Settlement Report include applied authorizations (increases
and decreases), settled payment requests, book entry adjustments, and retur ned payments.
The transactions gppear in ascending order according to the date and time associated with the
transaction, as described below.

Authorization transactions are shown on the Account Settlement Report by applied date, whichis
the date on which the transaction updates an account’ s available balance in ASAP. Increased
authorizations appear as positive amounts, and decreased authorizations gppear as negative amounts.
Authorization transactions effective on a future date do not appear on the Account Settlement Report.
Future-dated authorizations may be viewed using the Authorization Transaction Inquiry feature.

Payment transactions or draws are reflected on the Account Settlement Report when the payment
has sitled at the recaiving financid indtitution. Use of the settlement date for draws on the Account
Settlement Report isanother key difference from the Account Statement Inquiry, which uses the date
the payment request was approved in ASAP. Also, on the Account Settlement Report ordinary draws
appear as negative amounts because they represent an amount moving out of an ASAP account,
whereas “ negative draw” adjustments gppear as positive amounts because they represent amounts
moving into an ASAP account.

Book Entry Adjustments, which move funds between ASAP accounts within a given ALC/Region,
are a0 reflected in the Account Settlement Report. A book entry increase to the available baance of
an account appear's as a positive amount, and abook entry decrease to the available baance appears
as anegative amount.

Inter state Authorization Transactions are used by the Unemployment Trust Fund and are discussed
in asupplementary manud.
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Returned Payments are ASAP payments returned to the ASAP system by arecelving financid
indtitution. Returned Payments are shown on the Account Settlement Report on the date the returned
payment was classified by an RFC to the ASAP account. The classified date of areturned payment
may or may not be the same as the date the returned payment was received by the ASAP system.
Classfied returned payments appear as positive anounts. The RFCs have the ability to reclassfy a
returned payment if it was incorrectly classfied initidly. Returned payments that are reclassified INTO
an account will be positive amounts and returned payments that are reclassified OUT of an account will
be negative amounts.

REPORT AND SCREEN FIELDSTO NOTE
The following fields appear on the Account Settlement Report and/or the prompt screen:

< From and To dates - On the prompt and the report, thisis the date range for which you
request an Account Settlement Report. If you want to see the entire history of an account on
the report without specifying a date range, type “dl” inthefidd labeled ALL on the prompt.

< Fax or Bulkdata - On the prompt, this indicates the method by which you will recelve the
report:

If you specify “F’ for fax and provide afax number, the report will be sent to that fax
machine.

If you specify “B” for Bulkdata and you receive your automatic daily reports at a
Fedline termind, this report will aso gppear on your Fedline termindl.

If you specify “B” for Bulkdata and you receive your autométic daily reportsviaa
mainframe connection, this report will be sent to your mainframe.

In any case, this report will be sent within 24 hours of your request.

< Trans - On the report, this column indicates the transaction type of an amount. Vaues are:
AU - gpplied authorization transactions
PY - settled payment requests
BE - posted book entry adjustments
RP - classfied returned payments
I'T - interstate authorization transfers

< Balance - On the report, this column indicates the actual baance of fundsin the ASAP
account as of the date shown.

The following Example illustrates how to request an Account Settlement Report.
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EXAMPLE

In this example we will request an Account Settlement Report for a specified date range. At the end of
the example you will find alayout of the resulting report.
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STEP 1. ACTION

After sdecting menu option 6 from the Main Menu, the Report Request Menu gppears. Choose option

1 and press Enter.

SP525A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
SP525A0 REPORT REQUEST MENU
08/ 02/ 2000 T

<1> AGCCOUNT SETTLEMENT REPORT

<2> ACCOUNTS W TH END DATES REPORT

<3> DATA RETRI EVAL REPCRT

<4> DEBI T VOUCHERS\ DEPCSI T Tl CKETS SUMVARY REPCORT

<5> CASH MANAGEMENT REPORTS

PRESS ENTER

F2=EXI T F5=MAI N

08/ 02/ 00
HH: MM SS

ENTER SELECTI ON NUMBER 1

STEP 1. RESULT

The following screen appears.

SP530F AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS
SP530FO ACCOUNT SETTLEMENT REPORT
08/ 02/ 2000 T
ENTER  AGENCY LOCATI ON CODE/ REA ON: /
AND RECIPIENT ID 0101111

AND  ACCOUNT | D

AND FROM _ /_ |/ TO /1

R ALL:

AND FAX OR BULKDATA: _ (F R B) FAX NUMBER (_ )

FA=MENU F5=MAI N

08/ 02/ 00
HH. MM SS
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STEP2: ACTION

Specify the account whose activity you wish to see, dong with the desired date range. In this example
we will specify F for fax delivery and provide the fax number to which the report will be sent. Press
Enter.

SP530F AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP530FO ACCOUNT SETTLEMENT REPORT HH: MM SS
08/ 02/ 2000 T
ENTER.  AGENCY LOCATI ON CODE/ REG ON: 11000001/

AND RECI PIENT ID: 0101111

AND  ACCOUNT | D F1R10002

AND FROM 08/ 02/ 2000 TO 08/06/ 2000

OR  ALL:

AND FAX OR BULKDATA: F (F OR B) FAX NUMBER (123)456- 7890

FA=MENU F5=MAI N

STEP2: RESULT

A message a the bottom of the screen asks you to confirm your request .

SP530F AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP530FO ACCOUNT SETTLEMENT REPORT HH MM SS
08/ 02/ 2000 T
ENTER  AGENCY LOCATI ON CCDE/ REG ON: 11000001/

AND RECI PI ENT I D. 0101111

AND  ACCOUNT | D: F1R10002

AND FROM 08/ 02/ 2000 TO 08/06/2000

R ALL:

AND FAX OR BULKDATA: F (F OR B) FAX NUVBER (123)456- 7890

TH S REPORT WLL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.
TO RECEI VE TH S REPCRT, TYPE “Y" AND PRESS ENTER,
TO CANCEL, TYPE “N' AND PRESS ENTER

FA=MENU F5=MAI N
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STEP3: ACTION

TypeY to confirm and press Enter.

SP530F AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP530FO ACCOUNT SETTLEMENT REPORT HH MM SS
08/ 02/2000 T
ENTER:  AGENCY LOCATI ON CODE/ REG ON: 11000001/

AND RECIPIENT ID 0101111

AND  ACCOUNT | D: F1R10002

AND FROM 08/ 02/ 2000 TO 08/06/2000

R ALL:
AND FAX OR BULKDATA: F (F OR B) FAX NUMBER: (123)456- 7890
TH S REPORT WLL BE DELI VERED AS DESCRI BED ABOVE W TH N 24 HOURS.

TO RECEI VE TH S REPCRT, TYPE “Y’ AND PRESS ENTER;
TO CANCEL, TYPE “N° AND PRESS ENTER Y

FA=MENU F5=NMAI N

STEP3: RESULT

Another message now informs you that your request is accepted.

SP530F AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP530FO ACCOUNT SETTLEMENT REPORT HH. MM SS
08/ 02/ 2000 T
ENTER: AGENCY LOCATI ON CCDE/ REA ON: 11000001/

AND RECI PIENT ID: 0101111

AND  ACCOUNT | Dt F1R10002

AND FROM 08/02/2000 TO 08/06/2000

R  ALL:

AND FAX OR BULKDATA: F (F CR B) FAX NUMBER (123)456- 7890

FA=MENU F5=MAI N
1 0074 REPORT REQUESTED. PRESS ‘ ENTER OR A FUNCTI ON KEY TO CONTI NUE.
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STEP 4: ACTION

If you wanted to request more reports, either for this account for other time periods or for other
accounts and time periods, you would press Enter to clear the screen. Here we will just press F4 to
return to the Report Request Menu.

SP530F AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP530FO ACCOUNT SETTLEMENT REPORT HH: MM SS
08/ 02/ 2000 T
ENTER.  AGENCY LOCATI ON CODE/ REG ON: 11000001/

AND RECI PIENT ID: 0101111

AND  ACCOUNT | D F1R10002

AND FROM 08/ 02/ 2000 TO 08/06/ 2000

OR  ALL:

AND FAX OR BULKDATA: F (F OR B) FAX NUMBER (123)456- 7890

FA=MENU F5=NMAI N
| 0074 REPORT REQUESTED. PRESS ‘ENTER OR A FUNCTI ON KEY TO CONTI NUE.

STEP4: RESULT

The Report Request Menu appears.
SP525A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP525A0 REPORT REQUEST MENU HH MV SS

08/ 02/ 2000 T

<1> ACCOUNT SETTLEMENT REPORT

<2> ACCOUNTS W TH END DATES REPORT

<3> DATA RETRI EVAL REPCRT

<4> DEBI T VOUCHERS\ DEPCSI T TI CKETS SUMVARY REPCRT

<5> CASH MANAGEMENT REPORTS

ENTER SELECTI ON NUMBER:
PRESS ENTER

F2=EXI T F5=MAI N
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STEPS5: ACTION

Within 24 hours, check the fax machine you specified to receive your report.

STEPS: RESULT

Thisis the report that was requested.

RUN DATE: 08/ 02/00 AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS PROGRAM SPPQOB37U

RUN TI ME: 21:45:15 ACCOUNT SETTLEMENT REPORT PACE: 1
AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY 1
RECI PI ENT I D. 0101111 SHORT NAME: GRAY U

ACCOUNT | D F1R10002

FROM 08/ 02/ 2000 TO 08/ 06/ 2000

SETTLEMENT/

APPLI ED DATE TRANS AUTHCORI ZATI ONS DRAWS/ RP/ BE BALANCE
08/ 02/ 2000 BAL FVWD 0.00
08/ 02/ 2000 AU 500, 000. 00 500, 000. 00
08/ 02/ 2000 PY -100, 000. 00 400, 000. 00
08/ 02/ 2000 BE 50, 000. 00 450, 000. 00
08/ 06/ 2000 PY -5, 000. 00 445, 000. 00
08/ 06/ 2000 PY - 25, 000. 00 420, 000. 00
08/ 06/ 2000 PY -1, 000. 00 419, 000. 00
08/ 06/ 2000 PY -1, 000. 00 418, 000. 00
08/ 06/ 2000 PY -1, 000. 00 417, 000. 00
08/ 06/ 2000 PY 10, 000. 00 427, 000. 00

TOTALS: 500, 000. 00 - 73, 000. 00

* *x * % * *x *x * * * END O: REPW * x * * * % *x * * *
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SECTION 4.2
REPORT OF ACCOUNTSWITH END DATES

The Report of Accounts with End Datesligts dl ASAP accounts pertaining to your organization which
have an End Date, or last draw date, specified in the account profile.

The Federd agency which builds and maintains an ASAP account may choose to include an End Date
as part of the account profile.  The End Date indicates the last day on which arecipient may draw
funds from a particular ASAP account. If an account has an End Date, the ASAP system will
automatically change that account’ s status to Suspended when the system opens on the business day
following the End Date. Payment requests and book entry adjustments may not be made against
suspended accounts.

Note the digtinction between an End Date and a Budget Period End Date, which also appears on
the account profile. The Budget Period End Date may be used by the Federd Agency to indicate the
end of atime frame important to the grant or assstance agreement behind an ASAP account. One
example for the use of the Budget Period End Date would be to indicate the last date on which a
recipient may incur expenses under agrant or assstance agreement for later rembursement. Within
ASAP, the Budget Period End Dateis gtrictly for information, and it does not appear on this report.

REPORT AND SCREEN FIELDSTO NOTE
The following fields appear on the report and/or the prompt screen:
< Requestor 1D, Recipient ID, ALC/Region - Thesefiedson the prompt screen alow you
to specify aparticular Federd Agency, Payment Requestor and/or Recipient Organization to
narrow the report results.
< From and To dates - On the prompt and the report, these fields indicate the date range within

which End Dates may fdl. If you leave both dates blank on the prompt, the system will search
for End Dates grester than or equa to the current caendar date.

< Fax or Bulkdata - On the prompt, this indicates the method by which you will receive the
report:

If you specify “F’ for fax and provide afax number, the report will be sent to that fax
mechine.

If you specify “B” for Bulkdata and you receive your autometic daily reports & a
Fedline termind, this report will also gppear on your Fedline termindl.
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If you specify “B” for Bulkdata and you receive your automatic daily reportsviaa
mainframe connection, this report will be sent to your mainframe.
In any case, this report will be sent within 24 hours of your request.

< Status - On the report, indicates the account status as of the date of the report. Vauesare
“O" for Open, “S’ for Suspended, and “C” for Closed.

EXAMPLE

In this example we will request areport of Accounts with End Dates for a specified Federd Agency,
Recipient Organization and dete range. At the end of the example you will find alayout of the resulting

report.
< One Federa Agency
< One Recipient

< Specified Date Range
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STEP 1. ACTION

After sdecting menu option 6 from the Main Menu, the Report Request Menu gppears. Choose option
2 and press Enter.

SP525A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP525A0 REPORT REQUEST MENU HH: MM SS
08/ 02/ 2000 T

<1> ACCOUNT SETTLEMENT REPORT

<2> ACCOUNTS W TH END DATES REPCRT

<3> DATA RETRI EVAL REPORT

<4> DEBI T VOUCHERS\ DEPCSI T Tl CKETS SUMVARY REPORT

<5> CASH MANAGEMENT REPORTS

ENTER SELECTI ON NUMBER: 2
PRESS ENTER

F2=EXI T F5=MAI N

STEP 1. RESULT

The following screen appears.

SP520A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP520A0 ACCOUNTS W TH END DATES REPORT HH: MM SS
08/ 02/ 2000 T

ENTER  AGENCY LOCATI ON CODE/ REA ON: /
ANDY OR RECI PI ENT | D

ANDY OR REQUESTCR I D: 0101234

ANDYOR FROM _ /_ / TO /1

AND FAX OR BULKDATA: _ (F OR B) FAX NUMBER (__)__ -

FA=MENU F5=NAI N
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STEP2: ACTION

Fll inthefiddsbdow. Inthisexample we will specify F for fax ddivery and provide the fax number to
which the report will be sent. Press Enter.

SP520A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP520A0 ACCOUNTS W TH END DATES REPORT HH: MM SS
08/ 02/ 2000 T

ENTER.  ACGENCY LOCATI ON CODE/ REG ON. 1100001/
ANDY OR RECI PIENT ID 0101111

ANDY OR REQUESTCR I D: 0101234

AND OR FROM 10/01/1997 TO 09/ 30/2000

AND FAX OR BULKDATA: F (F OR B) FAX NUMBER (123) 456- 7890

FA=MENU F5=NMAI N

STEP2: RESULT

A message at the bottom of the screen asks you to confirm your request .

SP520A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP520A0 ACCOUNTS W TH END DATES REPCRT HH. MM SS
08/ 02/ 2000 T

ENTER.  ACGENCY LOCATI ON CODE/ REG ON: 11000001/

AND' OR RECIPIENT I D 0101111

ANDY OR REQUESTCR I D: 0101234

ANDY OR  FROM 10/01/1997 TO 09/ 30/2000

AND FAX OR BULKDATA: F (F OR B) FAX NUMBER (123)456- 7890

TH S REPORT WLL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.

TO RECEI VE TH S REPCRT, TYPE “Y’ AND PRESS ENTER;
TO CANCEL, TYPE “N° AND PRESS ENTER

FA=MENU F5=NMAI N

The ASAP Guide for Inquiry Users
JUNE 2000 4-16



User Initiated Reports Report of Accountswith End Dates - Example

STEP3: ACTION

TypeY to confirm and press Enter.

SP520A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP520A0 ACCOUNTS W TH END DATES REPCRT HH MM SS
08/ 02/ 2000 T

ENTER  AGENCY LOCATI ON CCDE/ REG ON: 11000001/

ANDY OR RECI PIENT I D 0101111

AND' OR REQUESTOR | D: 0101234

ANDY OR FROM 10/01/1997 TO  09/30/2000

AND  FAX OR BULKDATA: F (F OR B) FAX NUMBER (123)456- 7890

TH S REPORT WLL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.

TO RECEI VE TH S REPCRT, TYPE “Y’ AND PRESS ENTER;
TO CANCEL, TYPE “N’° AND PRESS ENTER Y

FA=MENU F5=MAI N

STEP3: RESULT

Another message now informs you that your request is accepted.

SP520A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP520A0 ACCOUNTS W TH END DATES REPCRT HH. MM SS
08/ 02/ 2000 T

ENTER  AGENCY LOCATI ON CCDE/ REG ON: 11000001/

AND' OR RECIPIENT I D 0101111

ANDY OR REQUESTCR I D: 0101234

ANDY OR  FROM 10/01/1997 TO  09/30/2000

AND  FAX OR BULKDATA: F (F OR B) FAX NUMBER (123)456- 7890

FA=MENU F5=NMAI N
1 0074 REPORT REQUESTED. PRESS ‘ ENTER OR A FUNCTI ON KEY TO CONTI NUE.
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STEP 4: ACTION

If you wanted to request more reports, you would press Enter to clear the screen. Here we will just
press F4 to return to the Report Request Menu.

SP520A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP520A0 ACCOUNTS W TH END DATES REPCRT HH: MM SS
08/ 02/ 2000 T

ENTER  ACGENCY LOCATI ON CODE/ REG ON. 11000001/

ANDY OR RECI PIENT ID 0101111

ANDY OR REQUESTCR I D: 0101234

ANDY OR  FROM 10/01/1997 TO 09/ 30/ 2000

AND FAX OR BULKDATA: F (F OR B) FAX NUMBER (123)456- 7890

FA=MENU F5=NAI N
1 0074 REPORT REQUESTED. PRESS ‘ENTER OR A FUNCTI ON KEY TO CONTI NUE.

STEP 4. RESULT

The Report Request Menu appears.
SP525A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP525A0 REPORT REQUEST MENU HH MM SS

08/ 02/ 2000 T

<1> AGCCOUNT SETTLEMENT REPORT

<2> ACCOUNTS W TH END DATES REPORT

<3> DATA RETRI EVAL REPCRT

<4> DEBI T VOUCHERS\ DEPCSI T Tl CKETS SUMVARY REPORT

<5> CASH MANAGEMENT REPORTS

ENTER SELECTI ON NUMBER:
PRESS ENTER

F2=EXI T F5=MAI N
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STEPS5: ACTION

Within 24 hours, check the fax machine you specified to receive your report.

STEPS: RESULT

Thisis the report we requested.

RUN DATE: 08/ 02/00 AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS

PROGRAM SPPQ036U

* * * % * *x * * % * END O: REPO?'I' * *x * % * % *x * % *

RUN TI ME: 21:47: 35 REPORT OF ACCOUNTS W TH END DATES PACE: 1
FROM 10/ 01/ 1997 TO 09/ 30/ 2000
AGENCY LOCATI ON CODE/ REG ON: 11000001 / SHORT NAME: US MONEY
RECI PIENT I D 0101111 SHORT NAME: GRAY U
GROUP I D ACCT I D ASAP ACCT DESC END DATE STATUS

F1R10001 GRANT NUMBER 1 12/ 31/ 1997 o
F1R10002 GRANT NUMBER 2 06/ 30/ 2000 o
F1R10003 GRANT NUMBER 3 06/ 30/ 1998 o
F1R10004 GRANT NUMBER 4 09/ 30/ 2000 @)
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SECTION 4.3
DATA RETRIEVAL REPORT

The Data Retrieval Report fegture gives you the ability to receive aflat file containing ASAP account
transaction information that is easily downloaded into a spreadsheet program or into an accounting
system. Thisreport will be delivered to those Federa Agencies which have a mainframe connection
with ASAP within 24 hours of your request.

The transactions available for retrieval are the same as those appearing on the Account Settlement
Report, that is applied authorizations (increases and decreases), settled payment requests,
posted book entry adjustments, and classified returned payments. However, the Data Retrieval
Report does not include account balances. There are severd other differences between the Data
Retrieval Report and the Account Settlement Report:

< The dataretrieva festure alows you to specify which transaction types will gppear in thefile,
Y ou may specify any combination of the avallable transaction types, including just one type of
transaction, more than one, or al types.

< The detaretrievd feature alows you to include transaction information for mor e than one
account inagnglefile. You may even indude transactions for al of your agency’s ASAP
accounts, including multiple Recipient Organizations, in onefile.

< The Data Retrieval Report will be delivered via Bulkdatain an EBCDI C text-ddimited flat
file, not the print display format (PDF) used for dl other reportsin ASAP. It cannot be
delivered to afax number or a Fedline termind, only to an agency mainframe connection to
ASAP.

NOTE - For complete technica information on the Data Retrievd flat file, consult the Computer
I nterface Protocol Specifications (CIPS) document provided by the Federa Reserve.

SCREEN FIELDSTO NOTE

The Data Retrieva Report is built by specifying parameters on a prompt screen in the on-line ASAP
sysem. The following fields gppear on the prompt:

< Agency Department and Agency Department/Bureau - Future functiondity, only for users
with Department-wide or Bureau-wide inquiry cgpabilities. When implemented, will alow
Department-levd and Bureaur-leve usersto retrieve information for adl ALCswithin thelr
Department or Bureau in asinglefile.
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< Agency Location Code - your agency’s ALC and Short Name will be displayed when you
first come to this screen.

< Transaction Type - Required for dl users. You may usethisfield to “customize’ your report

to include only certain transactions, sdecting from any combination of Authorizations,
Payments, Book Entries, or Return Payments. Transaction type options are:

ALL - al transaction types

AU - gpplied authorization transactions

PY - settled payment requests

BE - posted book entry adjustments

RP - classfied returned payments

I'T - interstate authorization transfers

< Report Date From and To - Required for al users. You are limited to a 93-day date range if
you specify a Transaction Type of All. If you specify any other Transaction Type(s), you may
enter a date range for an unlimited period of time.

< Recipient 1D, Requestor 1D, Account 1D, and Group ID - Any or dl of these fields may
be entered to limit the data included in the report. For example, if you enter a Recipient ID
aong with the Transaction Type and date range, only transactions for accounts associated with
that Recipient ID will be included in the resulting report.

Thefollowing example illustrates how to request a Data Retrieval Report.
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EXAMPLE

In this example we will request a Data Retrieva Report for al accounts for an ALC and a pecified
daterange. At the end of the example you will find a description of the resulting report file.

< Specified Date Range
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STEP 1. ACTION

After sdecting menu option 6 from the Main Menu, the Report Request Menu gppears. Choose option
3 and press Enter.

SP525A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP525A0 REPORT REQUEST MENU HH: MM SS
08/ 02/ 2000 T

<1> ACCOUNT SETTLEMENT REPORT

<2> ACCOUNTS W TH END DATES REPCRT

<3> DATA RETRI EVAL REPORT

<4> DEBI T VOUCHERS\ DEPCSI T Tl CKETS SUMVARY REPORT

<5> CASH MANAGEMENT REPORTS

ENTER SELECTI ON NUMBER 3

PRESS ENTER

F2=EXI T F5=MAI N

STEP1: RESULT

The following screen appears.

SP510A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP510A0 DATA RETRI EVAL REPCRT HH MM SS
08/ 02/ 2000 T
ENTER  AGENCY DEPARTMENT: AGENCY DEPARTMENT/ BUREAU:
AGENCY LOCATI ON CCDE: 11000001/ _ SHORT NAME: US MONEY
RECI Pl ENT | D SHORT NAME:
REQUESTCR | D SHORT NAME:
ACCOUNT | D
GROUP | D

(ENTER <S> TO SELECT EI THER “ALL” OR ONE OR MORE OF THE FOLLOW NG
AU=AUTHORI ZATI ONS, PY=PAYMENTS, BE=BOCK ENTRI ES, RP=RETURN PAYNENTS
| T= | NTERSTATE AUTHCR! ZATI ON TRANSFERS)

TRANSACTI ON TYPE: AL __AU__PY BE__RP _IT

REPCRT DATE FROM TQ

FA=MENU  F5=MAI N
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STEP2: ACTION

Specify the transaction types you wish to retrieve, dong with the desired date range. Press Enter.

SP510A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP510A0 DATA RETRI EVAL REPORT HH MV SS
08/ 02/ 2000 T
ENTER  AGENCY DEPARTMENT: AGENCY DEPARTNMENT/ BUREAU:
AGENCY LOCATI ON CODE: 11000001/ __ SHORT NAME: US MONEY
RECI PI ENT | D: SHORT NAME:
REQUESTOR | D: SHORT NAME:
ACCOUNT | D:
GROP |1 D
(ENTER <S> TO SELECT EI THER “ALL” OR ONE OR MORE OF THE FOLLOW NG
AU=AUTHORI ZATI ONS,  PY=PAYMENTS, BE=BOCK ENTRI ES, RP=RETURN PAYMENTS
| T= | NTERSTATE AUTHORI ZATI ON TRANSFERS)
TRANSACTION TYPE: S ALL _ AU __PY __ BE_ RP _IT
REPORT DATE FROM 07/ 01 / 1998 TQ 09 / 30 / 1998
FA=MENU  F5=MAI N
STEP 2. RESULT
A message gppear's at the bottom of the screen asking you to confirm.
SP510A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP510A0 DATA RETRI EVAL REPCRT HH MM SS
08/ 02/ 2000 T
ENTER  AGENCY DEPARTMENT: AGENCY DEPARTMENT/ BUREAU:
AGENCY LOCATI ON CODE: 11000001/ __ SHORT NAME: US MONEY
RECI PI ENT | D: SHORT NAME:
REQUESTCR | D: SHORT NAME:
ACCOUNT | D:
GROP | D

(ENTER <S> TO SELECT ElI THER “ALL” OR ONE OR MORE OF THE FOLLOW NG
AU=AUTHOR! ZATI ONS, PY=PAYMENTS, BE=BOOK ENTRI ES, RP=RETURN PAYMENTS
| T= | NTERSTATE AUTHORI ZATI ON TRANSFERS)

TRANSACTION TYPE: S ALL __ AU_PY _BE__RP _IT
REPORT DATE FROM 07/ 01 / 1998 TO 09 / 30 / 1998

TH S REPORT W LL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.
TO RECEI VE TH' S REPCRT, TYPE “Y" AND PRESS ENTER
TO CANCEL, TYPE “N’° AND PRESS ENTER

FA=MENU  F5=MAI N
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STEP 3: ACTION

TypeY to confirm and press Enter.

SP510A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP510A0 DATA RETRI EVAL REPORT HH MV SS
08/ 02/ 2000 T
ENTER  AGENCY DEPARTMENT: AGENCY DEPARTNMENT/ BUREAU:
AGENCY LOCATI ON CODE: 11000001/ __ SHORT NAME: US MONEY
RECI PI ENT | D: SHORT NAME:
REQUESTCR | D: SHORT NAME:
ACCOUNT | D:
GROP |1 D
(ENTER <S> TO SELECT EI THER “ALL” OR ONE OR MORE OF THE FOLLOW NG
AU=AUTHORI ZATI ONS,  PY=PAYMENTS, BE=BOCK ENTRI ES, RP=RETURN PAYMENTS
| T= | NTERSTATE AUTHORI ZATI ON TRANSFERS)
TRANSACTION TYPE: S ALL _ AU __PY __ BE_ RP _IT
REPORT DATE FROM 07/ 01 / 1998 TQ 09 / 30 / 1998
TH 'S REPORT WLL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.
TO RECEI VE TH' S REPCRT, TYPE “Y’ AND PRESS ENTER
TO CANCEL, TYPE “N' AND PRESS ENTER Y
F4=MENU  F5=MAI N
STEP3: RESULT
Another message now informs you that your request is accepted.
SP510A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP510A0 DATA RETRI EVAL REPORT HH MV SS
08/ 02/ 2000 T
ENTER  AGENCY DEPARTMENT: AGENCY DEPARTNVENT/ BUREAU:
AGENCY LOCATI ON CODE: 11000001/ __ SHORT NAME: US MONEY
RECI PI ENT | D SHORT NAME:
REQUESTCR | D: SHORT NAME:
ACCOUNT | D:
GROWP | D
(ENTER <S> TO SELECT EI THER “ALL” OR ONE OR MORE OF THE FOLLOW NG
AU=AUTHORI ZATI ONS, PY=PAYMENTS, BE=BOCK ENTRIES, RP=RETURN PAYMENTS
| T= | NTERSTATE AUTHORI ZATI ON TRANSFERS)
TRANSACTION TYPE: S ALL __ AU__PY _BE__ RP _IT
REPORT DATE FROM 07/ 01 / 1998 TQ 09 / 30 / 1998
| 0074 REPORT REQUESTED. PRESS ‘ ENTER OR A FUNCTI ON KEY TO OONTI NUE.
F4=MENU  F5=MAI N
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STEP 4: ACTION

To request more reports, press Enter to clear the screen. Here we will just press F4 to return to the
Report Request Menu.

SP510A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP510A0 DATA RETRI EVAL REPCRT HH MM SS
08/ 02/ 2000 T

ENTER  AGENCY DEPARTMENT: AGENCY DEPARTMENT/ BUREAU:
AGENCY LOCATI ON CCDE: 11000001/ _ SHORT NAME: US MONEY
RECI Pl ENT | D SHORT NAME:
REQUESTCR | D SHORT NAME:
ACCOUNT | D
GROUP | D

(ENTER <S> TO SELECT EI THER “ALL” OR ONE OR MORE OF THE FOLLOW NG
AU=AUTHORI ZATI ONS, PY=PAYMENTS, BE=BOCK ENTRI ES, RP=RETURN PAYMENTS
| T= | NTERSTATE AUTHCR! ZATI ON TRANSFERS)

TRANSACTION TYPE: S ALL AU PY BE_RP _IT

REPORT DATE FROM 07/ 01 / 1998 TO 09 / 30 / 1998

10074 REPORT REQUESTED. PRESS ‘ ENTER OR A FUNCTI ON KEY TO CONTI NUE.
FA=MENU  F5=MAI N

STEP4: RESULT

The Report Request Menu is displayed.

SP525A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP525A0 REPCRT REQUEST MENU HH MM SS
08/ 02/ 2000 T

<1> ACCOUNT SETTLEMENT REPORT

<2> ACCOUNTS WTH END DATES REPCRT

<3> DATA RETRI EVAL REPCRT

<4> DEBI T VOUCHERS\ DEPCSI T TI CKETS SUMVARY REPORT

<5> CASH MANAGEMENT REPORTS

ENTER SELECTI ON NUMBER:
PRESS ENTER

F2=EXI T F5=MAI N
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STEPS5: ACTION

Within 24 hours, verify that the file was received a your Federd Program Agency’s mainframe.

STEPS: RESULT

The report file we requested will contain transaction information for al accounts associated with the
ALC, in ascending order first by Recipient ID, then by Account ID, for the date range indicated. The
data dementsin the detall records of the file would be:

Record Type

ALC

Region

Recipient ID

Account ID

Group ID

Requestor ID
Transaction Type
Settlement/Applied Date
Transaction Amount
Transaction Code (Debit or Credit)
Reference Number
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SECTION 4.4
DEBIT VOUCHERS\DEPOSIT TICKETSSUMMARY REPORT
The Monthly Summary of Debit VVouchers and Deposit Tickets contains the data reported to
CASHLINK by ASAP. Itisdesigned to help Federd Agencies with the SF 224 Statement of
Transactions report preparation. The report will contain dl the business days for the month, not just
days on which your Federdl agency had activity. Days with no activity will have dashesin the voucher
number and amount columns. There will be a monthly subtota and atota for each ALC on the report.
REPORT AND SCREEN FIELDSTO NOTE
< Agency L ocation Code - The ALC will be carried forward from sign-on (8-digit ALC for
Agencies, 2 digits for Department Super Users, 4 digits for Bureau Super Users). Department
and Bureaus may choose to leave their ID in and get areport for all ALCsor they canfill ina
specific ALC.
< Report Date From and To - Thereis a 93-day date range limit.

< Fax or Bulkdata - On the prompt, this indicates the method by which you will recelve the
report:

If you specify “F’ for fax and provide afax number, the report will be sent to that fax
machine.

If you specify “B” for Bulkdata and you receive your automatic daily reports at a
Fedline termind, this report will aso gppear on your Fedline termindl.

If you specify “B” for Bulkdata and you receive your autométic daily reportsviaa
mainframe connection, this report will be sent to your mainframe.

In any case, this report will be sent within 24 hours of your request.

EXAMPLE

In this example we will request a summary of debit vouchers and deposit tickets for a specified ALC
and daterange. At the end of the example you will find alayout of the resulting report.

< One ALC

< Date Range
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STEP1: ACTION

After selecting menu option 6 from the Main Menu, the Report Request Menu appears. Choose option
4 and press Enter.

SP525A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP525A0 REPORT REQUEST MENU HH MM SS
08/09/2000 T

<1> AGCCOUNT SETTLEMENT REPORT

<2> ACCOUNTS W TH END DATES REPCRT

<3> DATA RETRI EVAL REPORT

<4> DEBIT VOUCHERS\ DEPCSI T Tl CKETS SUMVARY REPORT
<5> CASH MANAGEMENT REPCRTS

ENTER SELECTI ON NUMBER: 4
PRESS ENTER

F2=EXI'T F5=MAI N

STEP 1. RESULT

The following screen appears.

SP517A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP517A0 DEBI T VOUCHERS/ DEPCSI T Tl CKETS SUMVARY REPCRT HH: MM SS
08/ 09/ 2000 T

ENTER  AGENCY LOCATI ON CODE: 11000001 NAVE: US MONEY
REPORT DATE FROM [/ | TO /|
FAX OR BULKDATA: _ (F R B) FAX NOMBER (__ ) __ -

FA=MENU F5=MAI N
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STEP2: ACTION

Specify the date range you would like the report to cover and the number of the fax machine you would
likefor it to be sent to. Press Enter.

SP517A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 09/ 00
SP517A0 DEBI T VOUCHERS/ DEPCSI T Tl CKETS SUMVARY REPCRT HH: MM SS
08/09/2000 T

ENTER  AGENCY LOCATI ON CODE: 11000001__ NAME: US MONEY

REPORT DATE FROM 07 / 02 / 2000 TO 08/ 02 / 2000

FAX CR BULKDATA: F (F OR B) FAX NUMBER (123) 456-7890

FA=MENU F5=MAI N

STEP2: RESULT

A message a the bottom of the screen asks you to confirm your request.

SP517A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 09/ 00
SP517A0 DEBI T VOUCHERS/ DEPCSI T Tl CKETS SUMVARY REPCRT HH: MM SS
08/09/2000 T

ENTER  AGENCY LCCATI ON CODE: 11000001__ NAME: US MONEY

REPORT DATE FROM 07 / 02 / 2000 TO 08 / 02 / 2000

FAX CR BULKDATA: F (F OR B) FAX NUMBER (123) 456-7890

TH S REPORT W LL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.
TO RECEI VE TH' S REPCRT, TYPE “Y’ AND PRESS ENTER;
TO CANCEL, TYPE “N° AND PRESS ENTER

FA=MENU F5=MAI N
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STEP 3. ACTION

Type 'Y’ to confirm and press Enter.

SP517A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 09/ 00
SP517A0 DEBI T VOUCHERS/ DEPCSI T Tl CKETS SUMVARY REPCRT HH: MM SS
08/09/2000 T

ENTER  AGENCY LOCATI ON CODE: 11000001_  NAME:

REPORT DATE FROM 07 / 02 / 2000 TO 08/ 02 / 2000

FAX CR BULKDATA: F (F OR B) FAX NUMBER (123) 456-7890

TH S REPORT W LL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.
TO RECEI VE TH' S REPCRT, TYPE “Y’ AND PRESS ENTER;
TO CANCEL, TYPE “N’ AND PRESS ENTER Y

FA=MENU F5=MAI N

STEP3: RESULT

Another message now informs you that your request has been accepted.

SP517A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP517A0 DEBI T VOUCHERS/ DEPCSI T Tl CKETS SUMVARY REPCRT HH: MM SS
08/ 09/ 2000 T

ENTER  AGENCY LOCATI ON CCDE: 11000001__ NAME:

REPORT DATE FROM 07 / 02 / 2000 TO 08/ 02 / 2000

FAX CR BULKDATA: F (F OR B) FAX NUMBER (123) 456-7890

F4=MENU F5=NAI N

10074 REPORT REQUESTED. PRESS ‘' ENTER OR A FUNCTI ON KEY TO CONTI NUE.
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STEP4: ACTION

Y ou may press Enter to clear the screen and request additiona reports. Here we will press F4 to
return to the Report Regquest Menu.

SP517A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP517A0 DEBI T VOUCHERS/ DEPCSI T TI CKETS SUMMARY REPORT HH MV SS
08/ 09/ 2000 T

ENTER  AGENCY LOCATI ON CODE: 11000001__  NAME:
REPCRT DATE FROM 07 / 02 / 2000 TO 08/ 02 / 2000
FAX OR BULKDATA: F (F (R B) FAX NUMBER (123) 456-7890
FA=NENU F5=MAI N
10074 REPORT REQUESTED. PRESS ‘ ENTER OR A FUNCTI ON KEY TO CONTI NUE.
STEP4: RESULT
The Report Request Menu appears.
SP525A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP525A0 REPCRT REQUEST MENU HH MM SS
08/ 09/ 2000 T
<1> AOCCOUNT SETTLEMENT REPCRT
<2> ACOOUNTS W TH END DATES REPCRT
<3> DATA RETRI EVAL REPCRT
<4> DEBIT VOUCHERS\ DEPCSI T TI CKETS SUMVARY REPORT
<5> CASH MANAGEMENT REPORTS
ENTER SELECTI ON NUVBER
PRESS ENTER
F2=EXI T F5=MAI N
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STEPS5: ACTION

Within 24 hours, check the fax machine you specified to receive your report.

STEPS: RESULT

Thisis the report we requested.

RUN DATE: 08/ 03/2000 AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS PROGRAM  SPPQR80U
RUN TI ME: 06:44:12 MONTHLY SUMVARY OF DEBI T VOUCHERS AND DEPCSI T TI CKETS PACE: 1
REPORTED BY ASAP TO CA$HLI NK FOR ALC 11000001

AGENCY LOCATI ON CCDE: 11000001
DATE RANGE: 07/ 02/ 2000 - 08/ 02/ 2000
DATE VOUCHER NUMBER DEBI T VOUCHER AMOUNT DEPCSI T Tl CKET AMOUNT
07/ 02/ 2000 000001 $999, 999, 999, 999. 99
07/03/2000  ------ ae----- e
07/ 04/ 2000 000008 $999, 999, 999, 999. 99
07/ 05/ 2000 000022 $999, 999, 999, 999. 99
07/ 06/ 2000 000031 $999, 999, 999, 999. 99
07/ 06/ 2000 000033 $999, 999, 999, 999. 99
07/ 09/ 2000 000041 $999, 999, 999, 999. 99
07/ 10/ 2000 000057 $999, 999, 999, 999. 99
07/ 11/ 2000 000063 $999, 999, 999, 999. 99
07/ 12/ 2000 000077 $999, 999, 999, 999. 99
07/ 13/ 2000 000080 $999, 999, 999, 999. 99
07/ 13/ 2000 000086 $999, 999, 999, 999. 99
07/ 16/ 2000 000095 $999, 999, 999, 999. 99
07/ 17/ 2000 000102 $999, 999, 999, 999. 99
07/ 18/ 2000 000110 $999, 999, 999, 999. 99
07/ 19/ 2000 000115 $999, 999, 999, 999. 99
07/ 20/ 2000 000117 $999, 999, 999, 999. 99
07/ 20/ 2000 000120 $999, 999, 999, 999. 99
07/ 23/ 2000 000126 $999, 999, 999, 999. 99
07/ 24/ 2000 000135 $999, 999, 999, 999. 99
07/ 26/ 2000 000141 $999, 999, 999, 999. 99
07/ 27/ 2000 000151 $999, 999, 999, 999. 99
07/ 27/ 2000 000162 $999, 999, 999, 999. 99
07/ 30/ 2000 000170 $999, 999, 999, 999. 99
07/ 31/ 2000 000181 $999, 999, 999, 999. 99

TOTAL DEBI T VOUCHER AMOUNT: $999, 999, 999, 999, 999. 99
TOTAL DEPCSIT TI CKET AMOUNT:  $999, 999, 999, 999, 999. 99
NET TOTAL: $999, 999, 999, 999, 999. 99

kkkxkkxkxkxxkx* END OF REPORT******x*k ks xkkx
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SECTION 4.5
CASH MANAGEMENT REPORTS
The Cash Management Reports were designed to help Federal Agencies and Recipient Organizations
with their monthly cash transaction reporting. The reportswill assst usersin determining draw paiterns
and number of days between settlement dates. Any ASAP user may request these reports.
Information may be sorted by AL C/Recipient ID/ CFDA number or by ALC/Recipient ID/Account ID
for atime period of up to 367 cdendar days.
REPORT AND SCREEN FIELDSTO NOTE

The following fields appear on the report and/or the prompt screen:
< Agency L ocation Code/Region, Recipient 1D - Thesefields are required on the prompt

screen.  Either the Agency Location Code or the Recipient ID may be “dl” but both cannot be

“dl” .
< CFDA, Account ID - Either the CFDA or Account ID may be blank, but both can’'t be blank.
< From and To dates - The date rangeis limited to 367 days.

< Fax or Bulkdata - On the prompt, this indicates the method by which you will receive the
report:

If you specify “F’ for fax and provide afax number, the report will be sent to that fax
mechine.

If you specify “B” for Bulkdata and you receive your autometic daily reports e a
Fedline termind, this report will aso gppear on your Fedline termindl.

If you specify “B” for Bulkdata and you receive your autométic daily reportsviaa
mainframe connection, this report will be sent to your mainframe.

In any case, thisreport will be sent within 24 hours of your request.
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EXAMPLE
In this example we will request a Cash Management Report for al Recipients and dl accounts for a
specified ALC and date range. At the end of the example you will find alayout of the resulting report.

< ALC
< All Recipient IDs
< All Account IDs

< Date Range
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STEP 1. ACTION

After sdecting menu option 6 from the Main Menu, the Report Request Menu gppears. Choose option
5 and press Enter.

SP525A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP525A0 REPORT REQUEST MENU HH: MM SS
08/ 09/ 2000 T

<1> ACCOUNT SETTLEMENT REPORT

<2> ACCOUNTS W TH END DATES REPCRT

<3> DATA RETRI EVAL REPORT

<4> DEBIT VOUCHERS\ DEPCSI T Tl CKETS SUMVARY REPORT

<5> CASH MANAGEMENT REPCRTS

ENTER SELECTI ON NUMBER 5

PRESS ENTER

F2=EXI T F5=MAI' N

STEP 1. RESULT

The following screen appears.

SP518A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP518A0 CASH MANAGEMENT REPCRTS HH: MM SS
08/ 09/ 2000 T

ENTER AGENCY LOCATI ON CCDE/ REG O\ /__ (ENTER AN ALC CR
ALL FOR ALL ALCS)

AND RECI Pl ENT | D (ENTER A RECIPIENT I D OR
ALL FOR ALL RECI PI ENTS)

ANDY OR  CFDA:
ANDY OR  ACCOUNT | D

AND DATE RANGE FROM  _ / / TO / /

AND FAX OR BULKDATA: _ (F ORB) FAX NUMBER ( _ ) -

FA=MENU F5=MAI N
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STEP2: ACTION

Specify the required information along with the desired date range. In this example we will specify F for
fax ddivery and provide the fax number to which the report will be sent. Press Enter.

SP518A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP518A0 CASH MANAGEMENT REPCRTS HH: MM SS
08/ 09/ 2000 T

ENTER AGENCY LOCATI ON CCDE/ REG ON: 11000001 /_ (ENTER AN ALC OR
ALL FOR ALL ALCS)

AND RECI PI ENT I D ALL (ENTER A RECIPIENT I D OR
ALL FOR ALL RECI PI ENTS)

ANDY OR  CFDA:
AND OR ACCOUNT I D ALL

AND DATE RANGE FROM 07 / 01 / 2000 TQO 08/ 09 / 2000
AND FAX OR BULKDATA: F (F OR B) FAX NUMBER ( 123 ) 456 — 7890

FA=MENU F5=MAI N

STEP2: RESULT

A message at the bottom of the screen asks you to confirm your request.

SP518A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP518A0 CASH MANAGEMENT REPCORTS HH MM SS
08/09/2000 T

ENTER: AGENCY LOCATI ON CCDE/ REG ON: 11000001 /_ (ENTER AN ALC OR
ALL FOR ALL ALCS)

AND RECI PI ENT I D: ALL (ENTER A RECIPIENT I D OR
ALL FOR ALL RECI PI ENTS)

ANDY OR CFDA:
ANDY OR  ACCOUNT I D ALL

AND DATE RANGE FROM 07 / 01 / 2000 TGO 08/ 09/ 2000

AND FAX OR BULKDATA: F (F OR B) FAX NUMBER ( 123 ) 456-7890
TH S REPCRT WLL BE DELI VERED AS DESCRI BED ABOVE W THI N 24 HOURS.
TO RECEI VE TH S REPCRT, TYPE “Y’ AND PRESS ENTER,
TO CANCEL, TYPE “N AND PRESS ENTER _
FA=MENU F5=MAI N
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STEP 3: ACTION

TypeY to confirm and press Enter.

SP518A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 09/ 00
SP518A0 CASH MANAGEMENT REPCRTS HH: MM SS
08/09/2000 T

ENTER  AGENCY LOCATI ON CCDE/ REGI O\ 11000001 / __ (ENTER AN ALC OR
ALL FOR ALL ALCS)

AND RECI PI ENT I D ALL (ENTER A RECIPIENT I D OR
ALL FOR ALL RECI PI ENTS)

AND OR  CFDA:
AND R ACCOUNT I D ALL

AND DATE RANGE FROM 07 / 01 / 2000 TQ 08/ 09 / 2000
AND FAX OR BULKDATA: F (F OR B) FAX NUMBER ( 123 ) 456 - 7890
TH S REPORT WLL BE DELI VERED AS DESCR BED ABOVE W THI N 24 HOURS.

TO RECEI VE TH S REPCORT, TYPE “Y" AND PRESS ENTER,
TO CANCEL, TYPE “N° AND PRESS ENTER Y

FA=MENU F5=MAI N

STEP3: RESULT

Another message now informs you that your request has been accepted.

SP518A AUTQVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 09/ 00
SP518A0 CASH MANAGEMENT REPORTS HH MM SS
08/09/2000 T

ENTER ~ AGENCY LOCATI ON CODE/ REG ON: 11000001 / __ (ENTER AN ALC OR
ALL FOR ALL ALCS)

AND RECI PI ENT I D ALL (ENTER A RECIPIENT I D OR
ALL FOR ALL RECI PI ENTS)

ANDI OR  CFDA:
ANDY OR  ACCOUNT I D ALL

AND DATE RANGE FROM 07 / 01 / 2000 TQ 08/ 09 / 2000
AND FAX OR BULKDATA: F (F OR B) FAX NUMBER ( 123 ) 456 - 7890

FA=MENU F5=MAI N
10074 REPORT REQUESTED. PRESS *‘ENTER OR A FUNCTI ON KEY TO CONTI NUE.
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STEP4: ACTION

Press F5 to return to the Main Menu.

SP518A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 09/ 00
SP518A0 CASH MANAGEMENT REPCORTS HH MM SS
08/09/2000 T

ENTER: AGENCY LOCATI ON CCDE/ REG ON: 11000001 /_ (ENTER AN ALC OR
ALL FOR ALL ALCS)

AND RECI PI ENT I D: ALL (ENTER A RECI PIENT ID CR
ALL FOR ALL RECI PI ENTS)

ANDY OR CFDA:
ANDY OR  ACCOUNT I D ALL

AND DATE RANGE FROM 07 / 01 / 2000 TGO 08/ 09/ 2000
AND FAX OR BULKDATA: F (F OR B) FAX NUMBER ( 123 ) 456 - 7890

FA=MENU F5=MAI N
10074 REPORT REQUESTED. PRESS ‘ENTER OR A FUNCTI ON KEY TO CONTI NUE.

STEP4: RESULT

The Man Menu is displayed.

SPO010A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAIN MENU HH: MM SS
08/ 02/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D ENTER SELECTI ON NUMBER
ORGANI ZATI ON ACCESS CCDE: PRESS ENTER

F2=EXI T
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STEPS5: ACTION

Within 24 hours, check the fax machine you specified to receive your report.

STEPS: RESULT

The report we requested is on the next page.
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Cash Management Reports - Example

RUN DATE: MM DDY CCYY
RUN TIME:  HH. MM SS

AGENCY LOCATI ON CODE/ REG ON: 11000001

AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS PROGRAM  SPPQO85U
AVERAGE DAY ANALYSI S BY ALC/ RECI PI ENT | DY ACCOUNT | D REPORT PAGE: 99999

SHORT NAME: US MONEY1

RECI PI ENT I D: ALL SHORT NAME:

ACCOUNT | D ALL
CFDA:
DATE RANGE: 07/01/2000 - 08/09/2000

RECI PIENT ID: 0101111 SHORT NAME: GRAYU

ACCOUNT NUMBER CFDA  GROUP I D BEG NNI NG

BALANCE
12345678901234567890 99. 999 9999999999 99, 999, 999, 999, 999.
F1R10003 10. 564 15, 120, 555.

TOTALS: 99, 999, 999, 999, 999.

RECI PI ENT I D: 0202222 SHORT NAME: GREENU

ACCOUNT NUMBER CFDA  GROUP I D BEG NNI NG

BALANCE

12345678901234567890 99. 999 9999999999 99, 999, 999, 999, 999.

F1R10003 10. 564 15, 120, 555.
TOTALS: 99, 999, 999, 999, 999.
TOTAL ALC:

Kxkxkkxkxkxxxx* END OF REPORT*** ¥ **x*kkkxkkx

AUTHOR! ZATI ONS PAYMENTS & AVAI LABLE ENDI NG AVG
ADJUSTMENTS BALANCE DAYS
( PY/ RP/ BE)

99- 99, 999, 999, 999, 999. 99- 9, 999, 999, 999, 999. 99- 99, 999, 999, 999, 999. 99- 999.9
78 1, 100, 254, 555. 23 223, 456, 235. 45- 891, 918, 875. 56 5.7

99-99, 999, 999, 999, 999. 99-9, 999, 999, 999, 999. 99- 99, 999, 999, 999, 999. 99- 99.9

AUTHOR! ZATI ONS PAYMENTS & AVAI LABLE ENDI NG AVG
ADJUSTMENTS BALANCE DAYS
( PY/ RP! BE)

99- 99, 999, 999, 999, 999. 99- 9, 999, 999, 999, 999. 99- 99, 999, 999, 999, 999. 99- 999.9
78 1,100, 254, 555. 23 223, 456, 235. 45- 891, 918, 875. 56 5.7

99- 99, 999, 999, 999, 999. 99- 9, 999, 999, 999, 999. 99- 99, 999, 999, 999, 999. 99- 99.9
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Natifications Overview

PURPOSE

The purpose of this chapter isto describe the Notifications that an organization may receive, the
conditions that generate those natifications, and how long the Natifications are retained.

REVIEW

Notifications are system generated messages sent to ASAP User organizations when certain key events
occur. These events may include but are not limited to - when an available balance is increased or
decreased, when arequest is awaiting agency review, or when new ASAP accounts are added.

Notifications are not directed to one user in an organization but are directed to the organization asa
whole. Therefore, thefirst user to read the Notification messages should share the information with
other users within the organization.

Unread Notification messages are retained for 25 business days. Read Notification messages are
retained for five (5) businessdays. After the retention period, Natification messages are purged.

When auser logs onto the ASAP system, amessage will gppear indicating that the organization has
unread natification messages. The following screen shows the message:

SP100A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP100AO I NQUI RY MENU 16: 43: 13
08/02/2000 T

1> PAYMENT REQUEST STATUS | NQUI RY PROVPT
2> ACCOUNT BALANCE | NQUI RY PROVPT
3> ACCOUNT STATEMENT | NQUI RY PROVPT
4> AUTHOR ZATI ON TRANSACTI ON | NQUI RY PROVPT
ACCOUNT PROFI LE | NQUI RY

6> FEDERAL PROGRAM AGENCY | NQUI RY

7> PAYMENT REQUESTCR | NQUI RY

8> REC Pl ENT ORGANI ZATI ON | NQUI RY

9> CFDA | NQU RY
<10> ALC | NQUI RY
<11> RETURNED PAYMENT | NQUI RY PROVPT
<12> BOOK ENTRY ADJUSTMENT | NQUI RY PROVPT
<13> | NTERSTATE AUTHOR! ZATI ON TRANSFER | NQUI RY PROVPT
<14> SUPER USER | NQUI RY

NNNANNANNNNNNA
(4)]
\

ENTER SELECTI ON NUMBER __
PRESS ENTER
F2=EXI T F5=MAI N

10118 YOUR ORGAN ZATI ON HAS UNREAD NOTI FI CATI ON MESSAGES
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LIST OF NOTIFICATIONS

The following table shows the current list of notifications that a Federd Program Agency, a Recipient
Organization, and a Payment Requestor may receive. State Super Users receive the same notifications
as Reguestors and Recipients with an organization type of State Agency in their states.
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Overview

Online Natifications

ID

Message
Receivers

Short Name

Message Text

0002

Requestors

PRFL CHG

THISMESSAGE ISTO ADVISE THAT CHANGES HAVE
BEEN MADE TO YOUR REQUESTOR PROFILE. YOU MAY
INQUIRE ON YOUR PROFILE USING PAYMENT
REQUESTOR INQUIRY IN THE INQUIRY MENU. PLEASE
CONTACT YOUR SERVICING RFC IF YOU HAVE
QUESTIONS.

0003

Recipients

PRFL CHG

THISMESSAGE ISTO ADVISE THAT CHANGESHAVE
BEEN MADE TO YOUR RECIPIENT PROFILE. YOU MAY
INQUIRE ON YOUR PROFILE USING RECIPIENT
ORGANIZATION INQUIRY IN THE INQUIRY MENU.
PLEASE CONTACT YOUR SERVICING RFC IF YOU HAVE
QUESTIONS.

0004

Agencies

HLEREJ]

THE FOLLOWING ACCOUNT / AUTHORIZATION FILE
HASBEEN REJECTED BY THE ASAP SYSTEM. PLEASE
CONTACT YOUR SERVICING RFC IF YOU HAVE
QUESTIONS.

FILE DATE FILE NUMBER
@DATE @FILE
REJECT REASON:

@RESN
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Natifications

Overview

Online Natifications

Msg | Message Short Name Message Text
ID | Recavers

0005 || Agencies ACCTREJ | THE FOLLOWING BATCH ACCOUNT TRANSACTION
HAS BEEN REJECTED BY THE ASAP SYSTEM. PLEASE
CONTACT YOUR SERVICING RFC IF YOU HAVE
QUESTIONS.
FILE DATE FILE NUMBER FPA/RGN
@DATE @FILE @FPA
RECIPIENT ID ACCOUNT ID CHANGE TYPE

@ROID @ACCT @ACTN

REJECT REASON:
@RESN

0006 | Agencies AUTHRE] | THE FOLLOWING BATCH AUTHORIZATION

TRANSACTION HASBEEN REJECTED BY THE ASAP
SYSTEM. PLEASE CONTACT YOUR SERVICING RFC IF
YOU HAVE QUESTIONS.

FILE DATE FILE NUMBER AUTH EFF. DATE
@DATE @FILE @EFDT

FPA/RGN RECIPIENT ID ACCOUNT ID  INCR/DECR
@FPA @ROID @ACCT @INDC
AUTHORIZATION AMOUNT: @AUAM

REJECT REASON:
@RESN
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Overview

Online Natifications

Message
ID | Recavers

Short Name

Message Text

0007 | Agencies

Requestors

PMT
REJECT

THE FOLLOWING PAYMENT WAS REJECTED BY ACH.
THE REQUESTED AMOUNT HAS BEEN RESTORED TO
THE ASAP ACCOUNT BALANCE:

FEDERAL AGENCY

RECIPIENT ID ACCOUNT ID

@FPA @ROID @ACCT

REQUEST DATE REQUEST AMOUNT REJECT DATE
@RQDT

@AMT @DATE

0008 | Agencies
Requestors

Recipients

PMT
REJECT

THE FOLLOWING PAYMENT WAS REJECTED BY FUNDS.
THE REQUESTED AMOUNT HAS BEEN RESTORED TO
THE ASAP ACCOUNT BALANCE:

FEDERAL AGENCY

RECIPIENT ID ACCOUNT ID

@FPA @ROID @ACCT

REQUEST DATE REQUEST AMOUNT REJECT DATE
@RQDT

@AMT @DATE

0009 | Agencies
Recipients
Requestors

RET
CLASFD

A RETURNED PAYMENT HASBEEN CLASSIFIED TO THE
FOLLOWING ACCOUNT:
FEDERAL AGENCY

RECIPIENT ID ACCOUNT ID

@FPA @ROID @ACCT

CLASSIFIED AMOUNT CLASSIFIED DATE

@AMT @DATE

THE ACCOUNT BALANCE FOR THISACCOUNT HAS
BEEN INCREASED BY THE CLASSIFIED AMOUNT.
PLEASE CONTACT YOUR SERVICING RFC IF YOU HAVE
QUESTIONS.
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Natifications

Overview

Online Natifications

ID

Message
Receivers

Short Name

Message Text

0010

Agencies
Recipients
Requestors

RET
RECLS

A RETURNED PAYMENT HAS BEEN RECLASSIFIED
FROM THE FOLLOWING ACCOUNT:

FEDERAL AGENCY  RECIPIENT ID ACCOUNT ID
@FPA @ROID @ACCT
RECLASSIFIED AMOUNT RECLASSIFIED DATE
@AMT @DATE
THE ACCOUNT BALANCE FOR THISACCOUNT HAS
BEEN DECREASED BY THE CLASSIFIED AMOUNT.

PLEASE CONTACT YOUR SERVICING RFC IF YOU HAVE
QUESTIONS.

0011

Agencies

PMT REV

PAYMENT REQUEST(S) DATED @RQDT AGAINST
YOUR AGENCY’S ACCOUNT(S) ARE AWAITING
AGENCY REVIEW.

0012

Requestors

NEW
AGNCY

THE FOLLOWING FEDERAL AGENCY HASBEEN ADDED
TOASAP. YOU WILL BENOTIFIED BY THISAGENCY
AND/OR YOUR SERVICING RFC IF YOU HAVE GRANTS
WITH THISAGENCY THAT WILL BE CONVERTED TO
ASAP:

AGENCY LOCATION CODE/REGION: @FPA

AGENCY NAME: @NAME

0013

Requestors
Recipients

NEW
ACCT

NEW ACCOUNT(S) HAVE BEEN ADDED FOR YOUR
ORGANIZATION BY FEDERAL AGENCY @FPA
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Natifications

Overview

Online Natifications

ID

Message
Receivers

Short Name

Message Text

0014

Requestors
Recipients

CHG ACCT

FEDERAL AGENCY @FPA HAS MADE CHANGESTO
THE FOLLOWING ACCOUNT:

RECIPIENT ID ACCOUNT ID
@ROID @ACCT

YOU MAY USE ACCOUNT PROFILE INQUIRY IN THE
INQUIRY MENU TO INQUIRE ON THE ACCOUNT.

0015

Requestors
Recipients

AUTH
CERT

FEDERAL AGENCY @FPA HAS CERTIFIED AN
AUTHORIZATION TO THE FOLLOWING ACCOUNT:

RECIPIENT ID ACCOUNT ID
@ROID @ACCT

EFFECTIVE INCREASE/ AUTHORIZATION
DATE DECREASE AMOUNT

@DATE @ACTN @AMT
YOU MAY USE THE AUTHORIZATION TRANSACTION

INQUIRY IN THE INQUIRY MENU TO INQUIRE ON THE
AUTHORIZATION.

0016

Requestors
Recipients

PMT
REVIEW

FEDERAL AGENCY @FPA HAS REVIEWED THE
FOLLOWING PAYMENT REQUEST AND TAKEN THE
NOTED ACTION ON @DATE :

REQUEST DATE #ITEMS REQUEST AMOUNT ACTION

@RQDT @ITMA @APAM @RVAC
@ITMR  @AMT @RVRJ

YOU MAY USE THE PAYMENT REQUEST INQUIRY IN
THE INQUIRY MENU TO INQUIRE ON THE PAYMENT.
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Notifications Overview
Online Natifications
Msg | Message Short Name Message Text
ID | Recavers
0017 || Requestors | PMT FEDERAL AGENCY @FPA HAS CANCELLED THE
Recipients | CANNED FOLLOWING PAYMENT REQUEST:
REQUEST SETTLEMENT REQUEST
DATE DATE AMOUNT
@RQDT @STDT @AMT
IF YOU NEED FURTHER INFORMATION ON THE
CANCELLATION, PLEASE CONTACT THE FEDERAL
AGENCY.
0018 || Requestors | AGNCY FEDERAL AGENCY @FPA HAS SPECIFIED THAT
Recipients | REV ALL OF ITSACCOUNT ARE SUBJECT TO AGENCY
REVIEW. IF YOU HAVE ANY QUESTIONS OR NEED
FURTHER INFORMATION, PLEASE CONTACT THE
FEDERAL AGENCY.
0019 | Requestors | RO FEDERAL AGENCY @FPA HAS SPECIFIED THAT ALL
Recipients | REVIEW OF ITSACCOUNTS FOR RECIPIENT @ROID ARE
SUBJECT TO AGENCY REVIEW. IF YOU HAVE ANY
QUESTIONS OR NEED FURTHER INFORMATION,
PLEASE CONTACT THE FEDERAL AGENCY.
0020 || Requestors | ACCT FEDERAL AGENCY @FPA HAS SPECIFIED THAT THE
Recipients | REVW FOLLOWING ACCOUNT FOR RECIPIENT @ROID
ACCOUNT ID @ACCT ISSUBJECT TO
AGENCY REVIEW. IF YOU HAVE ANY QUESTIONS OR
NEED FURTHER INFORMATION, PLEASE CONTACT THE
FEDERAL AGENCY.
0021 | Requestors | AGNCY FEDERAL AGENCY @FPA HAS MADE CHANGESTO
Recipients | REVW AGENCY REVIEW PARAMETERS FOR ALL ACCOUNTS

UNDER REVIEW. YOU MAY INQUIRE ON THE
PARAMETERS USING ACCOUNT PROFILE INQUIRY IN
THE INQUIRY MENU. IFYOU HAVE ANY QUESTIONS
OR NEED FURTHER INFORMATION, PLEASE CONTACT
THE FEDERAL AGENCY.
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Natifications

Overview

Online Natifications

ID

Message
Receivers

Short Name

Message Text

0022

Requestors
Recipients

ROID
REVW

FEDERAL AGENCY @FPA HAS MADE CHANGESTO
AGENCY REVIEW PARAMETERS FOR ACCOUNTS
UNDER REVIEW FOR RECIPIENT ID @ROID . YOU
MAY INQUIRE ON THE PARAMETERS USING ACCOUNT
PROFILE INQUIRY IN THE INQUIRY MENU. IF YOU
HAVE ANY QUESTIONS OR NEED FURTHER
INFORMATION, PLEASE CONTACT THE FEDERAL
AGENCY.

0023

Requestors
Recipients

ACCT
REVW

FEDERAL AGENCY @FPA HAS MADE CHANGESTO
AGENCY REVIEW PARAMETERS FOR THE FOLLOWING
ACCOUNT: RECIPIENT ID @ROID , ACCOUNT ID
@ACCT . YOU MAY INQUIRE ON THE
PARAMETERS USING ACCOUNT PROFILE INQUIRY IN
THE INQUIRY MENU. IFYOU HAVE ANY QUESTIONS
OR NEED FURTHER INFORMATION, PLEASE CONTACT
THE FEDERAL AGENCY.

0024

Requestors
Recipients

ACCT DET

ACCOUNT DETAILSHAVE BEEN ADDED/UPDATED FOR
THE FOLLOWING ACCOUNT:

FEDERAL PROGRAM AGENCY:
@FPA

RECIPIENT ID:
@ROID

ACCOUNT ID:
@ACCT

YOU MAY INQUIRE INTO THE CHANGES USING THE
ACCOUNT PROFILE INQUIRY IN THE INQUIRY MENU.
IFYOU HAVE ANY QUESTIONS OR NEED FURTHER
INFORMATION, PLEASE CONTACT THE FEDERAL
AGENCY.
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Natifications

Overview

Online Natifications

ID

Message
Receivers

Short Name

Message Text

0025

Agencies

DET REJ

THE FOLLOWING BATCH ACCOUNT DETAIL HASBEEN
REJECTED BY THE ASAP SYSTEM. PLEASE CONTACT
YOUR SERVICING RFC IF YOU HAVE QUESTIONS.

FILEDATE FILENUMBER FPA/RGN CHANGE TYPE
@DATE @FILE @FPA @ACTN

RECIPIENT ID  ACCOUNT ID  ACCOUNT DETAIL ID
@ROID @ACCT @ACDL

REJECT REASON:
@RESN

0026

Requestors
Recipients

MAX
DRAW

FEDERAL AGENCY @FPA HAS SPECIHED THAT THE
FOLLOWING ACCOUNT FOR RECIPIENT @ROID
ACCOUNT ID @ACCT ISSUBJECT TO A
MAXIMUM DRAW LIMIT. IFYOU HAVE ANY
QUESTIONS OR NEED FURTHER INFORMATION,
PLEASE CONTACT THE FEDERAL AGENCY.

0027

Requestors
Recipients

AUTH
XFER

THE BALANCE OF THE FOLLOWING ACCOUNT:
AGENCY: @FPA  RECIPIENT ID: @ROID ACCOUNT:
@ACCT

HASBEEN INCREASED BY THE FOLLOWING AMOUNT:
@AMT

DUE TO AN INTERSTATE AUTHORIZATION TRANSFER
FROM STATE @RGN ON @DATE.

YOU MAY USE THE AUTHORIZATION TRANSFER
INQUIRY SCREEN IN THE INQUIRY MENU TO INQUIRE
ON THISTRANSACTION.
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Notifications Example

GUIDE TO EXAMPLE

In this section, users will learn how to use the Natification feature. Review the following example.

The ASAP Guide for Inquiry Users
JUNE 2000 5-12



Notifications Example

STEP1: ACTION

On the Main Menu, type 7 for Notifications and press Enter.

SPO10A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP010AO MAIN MENU SELECTI ONS HH MM SS
08/31/2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQURY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPCRT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D
ORGANI ZATI ON ACCESS CCDE
ENTER SELECTI ON NUMBER: 7

PRESS ENTER
F2=EXI T
STEP 1. RESULT
The Notification List appears.
SP265A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP265A0 NOTI FI CATI ON LI ST HH MM SS

08/31/2000 T

SELECT <S> TO READ PAGE 1 OF 1

S DATE/TIME SENT  SENDER I D SENDER SHRT NAME DATE/ TI ME READ READ BY

_08/31/2000 10:46 SYSTEM PMI REV
_ 08/27/2000 15:05 SYSTEM FI LE REJ 08/ 30/ 2000 15: 05 E1XXX01
_ 08/10/2000 11:59 SYSTEM RET RECLS
_ 08/10/2000 16:24 SYSTEM ACCT REJ
F5=MAI N
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Notifications Example

STEP2: ACTION

On the Natification List choose which natification you would like to view the Detal on by placing an
‘S inthe SELECT fidd and pressng ENTER.

SP265A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP265A0 NOTI FI CATI ON LI ST HH: MM SS
08/31/2000 T

SELECT <S> TO READ PAGE 1 OF 1

S DATETIME SENT SENDER ID SENDER SHRT NAME DATE/ Tl ME READ READ BY

_ 08/31/2000 10:46 SYSTEM PMI' REV
_ 08/27/2000 15:05 SYSTEM FILE REJ 08/ 30/ 2000 15: 05 E1XXX01
S 08/10/2000 11:59 SYSTEM RET RECLS
_ 08/10/2000 16:24 SYSTEM ACCT REJ
F5=MAI N

STEP2: RESULT

The Natification Detall you specified appears.

SP270A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/31/00
SP270A0 NOTI FI CATI ON DETAI L HH MM SS
08/31/2000 T

3 OF 4 MESSAGES

DATE SENT: 08/ 10/ 2000 SENDER LOGON: SPPMBO5U SENDER ASAP | D: SYSTEM
TI ME SENT: 11:59: 22 SHORT NAME: RET RECLS
MESSAGE ID: 0010

MESSAGE TEXT:

A RETURNED PAYMENT HAS BEEN RECLASSI FI ED FROM THE FOLLOW NG ACCOUNT:

FEDERAL AGENCY RECIPIENT ID AGCCOUNT | D RECLASSI FI ED AMOUNT RECLASSI FI ED DATE
11000001 0101111 F1R10002 $100, 000. 00 08/ 10/ 2000

THE ACCCUNT BALANCE FOR TH S ACCOUNT HAS BEEN DECREASED BY THE CLASSI FI ED AMOUNT.
PLEASE CONTACT YOUR SERVI CI NG RFC | F YOU HAVE QUESTI ONS.

F7=PREV F8=NEXT F11=LI ST
10122 NOTI FI CATI ON DI SPLAYED.
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Notifications Example

STEP 3: ACTION

To view more Notifications addressed to your organization press the F8=NEXT key to see the next
available natification.

SP270A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP270A0 NOTI FI CATI ON DETAI L HH: MM SS
08/31/2000 T

3 OF 4 MESSAGES

DATE SENT: 08/10/ 2000 SENDER LOGON: SPPMBOSU SENDER ASAP | D: SYSTEM
TIME SENT: 11:59: 22 SHORT NAME: RET RECLS
MESSACE | D: 0010

MESSACGE TEXT:

A RETURNED PAYMENT HAS BEEN RECLASSI FI ED FROM THE FOLLOW NG ACCOUNT:

FEDERAL AGENCY RECI PIENT ID ACCOUNT | D RECLASSI FI ED AMOUNT RECLASSI FI ED DATE
11000001 0101111 F1R10002 $100, 000. 00 08/ 10/ 2000

THE ACCOUNT BALANCE FOR THI S ACCCUNT HAS BEEN DECREASED BY THE CLASSI FI ED AMOUNT.
PLEASE CONTACT YOUR SERVI CI NG RFC | F YQU HAVE QUESTI ONS.

F7=PREV F8=NEXT F11=LI ST
10122 NOTI FI CATI ON DI SPLAYED.

STEP3: RESULT

Y ou are then presented with Notification 4 of 4. You may use F7=PREV to review previous
notifications.

SP270A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP270A0 NOTI FI CATI ON DETAI L HH: MM SS
08/31/2000 T

4 OF 4 MESSAGES

DATE SENT: 08/10/ 2000 SENDER LOGON:. SPPMD65U SENDER ASAP | D: SYSTEM
TIME SENT: 16:24:11 SHORT NAME: ACCT REJ
MESSACE | D 0005

MESSAGE TEXT:

THE FOLLON NG BATCH ACCOUNT TRANSACTI ON HAS BEEN REJECTED BY THE ASAP
SYSTEM  PLEASE CONTACT YOUR SERVI CI NG RFC | F YOU HAVE QUESTI ONS.

FI LE DATE FILE NUMBER FPA/RGN RECI Pl ENT | D ACCOUNT I D CHANGE TYPE
08/ 09/ 2000 XXXX 11000001 0101111 F1R10002 XXXXX

REJECT REASON: XX
F7=PREV F11=LI ST
10122 NOTI FI CATI ON DI SPLAYED.
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Notifications Example

STEP4: ACTION

To get back to the Notification List, press F11=LIST.

SP270A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP270A0 NOTI FI CATI ON DETAI L HH MM SS
08/31/2000 T

4 OF 4 MESSAGES

DATE SENT: 08/10/ 2000 SENDER LOGON: SPPMD65U SENDER ASAP | D: SYSTEM
TIME SENT: 16:24:11 SHORT NAME: ACCT REJ
MESSAGE | D 0005

MESSAGE TEXT:

THE FOLLOWN NG BATCH ACCOUNT TRANSACTI ON HAS BEEN REJECTED BY THE ASAP
SYSTEM  PLEASE CONTACT YOUR SERVI CI NG RFC | F YOU HAVE QUESTI ONS.

FI LE DATE FILE NUMBER FPA/RGN RECIPI ENT | D ACCOUNT I D CHANGE TYPE
08/ 09/ 2000 XXXX 11000001 0101111 F1R10002 XXXXX

REJECT REASON: XX

F7=PREV F11=LI ST
10122 NOT! FI CATI ON DI SPLAYED.

STEP4: RESULT

The Notification List appears dlowing for the sdlection of another Notification or access to the Main
Menu.

SP265A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP265A0 NOTI FI CATI ON LI ST HH MM SS
08/31/2000 T

SELECT <S> TO READ PACE 1 O 1

S DATE#HTIME SENT SENDER ID SENDER SHRT NAME DATE/ TI ME READ READ BY

_ 08/31/2000 10:46 SYSTEM PMI' REV

_ 08/27/2000 15:05 SYSTEM FI LE REJ 08/ 30/ 2000 15: 05 E1XXX01

_ 08/10/2000 11:59 SYSTEM RET RECLS 08/31/2000 15:20 E1XXX01

_ 08/10/2000 16:24 SYSTEM ACCT REJ 08/31/2000 15:20  E1XXX01
F5=MAI N
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Natifications

Example

STEPS5: ACTION

Press F5=MAIN to return to the Main Menu.

SP265A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP265A0 NOTI FI CATI ON LI ST HH MM SS
08/31/2000 T

SELECT <S> TO READ PACE 1 & 1

S DATE/TIME SENT  SENDER I D SENDER SHRT NAME DATE/ TI ME READ READ BY

_08/31/2000 10:46 SYSTEM PMI REV

_ 08/27/2000 15:05 SYSTEM FI LE REJ 08/ 30/ 2000 15:05 E1XXX01

_ 08/10/2000 11:59 SYSTEM RET RECLS 08/31/2000 15:20 E1XXX01

_ 08/10/2000 16:24 SYSTEM ACCT REJ 08/ 31/2000 15:20  E1IXXX01
F5=MAI N

STEPS: RESULT

The Main Menu appears alowing for the seection of other Menu items.

08/31/2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU

<3> FEDERAL ACGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPCRT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D
CRGANI ZATI ON ACCESS CCDE
ENTER SELECTI ON NUMBER:
PRESS ENTER
F2=EXIT

SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 31/ 00
SP010AO MAIN MENU HH MM SS

The ASAP Guide for Inquiry Users
JUNE 2000

5- 17



Getting Out Chapter Overview

CHAPTER ©:

GETTING OUT

USING CQ
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Getting Out Chapter Overview

PURPOSE

In this chapter, you will learn how to log off of the ASAP system. Logging off improperly may cause
problems on your next attempt to access ASAP.

GUIDE TO EXAMPLES

The examples in the chapter will show how to get out of ASAP using CQ for DOS and CQ for
WINDOWS communications software.
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Getting Out CQ for DOS - Example 1

EXAMPLE ONE

Using CQ for DOS, we will Sgn off from ASAP.
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Getting Out CQ for DOS - Example 1

STEP 1. ACTION

Navigate to any menu or sub-menu and press the F2=EXIT function key. The Main Menu is shown

beow:
SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAI N MVENU HH MM SS
08/ 02/ 2000 T
<1> PAYMENT REQUEST PROCESSI NG
<2> | NQUI RY MENU
<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU
<5> FRB SUPPORT PROCESSI NG
<6> REPORT REQUEST MENU
<7> NOTI FI CATI ONS
ASAP | D: ENTER SELECTI ON NUVBER:
ORGANI ZATI ON ACCESS CODE: PRESS ENTER
F2=EXI T
STEP 1. RESULT
The user is returned to the FRAS screen, as shown below.

USSSFR LU = EIL2NXXX (NODE NAME)

FRAS

Thisis aprivate network

for authorized uses by authorized users only.

Unauthorized access attempts are subject to lega prosecution.
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Getting Out CQ for DOS - Example 1

STEP 2: ACTION

The user presses the Esc key once.

USSSFR LU = E1L2NXXX (NODE NAME)
FRAS
Thisis aprivate network

for authorized uses by authorized users only.

Unauthorized access attempts are subject to legal prosecution.

STEP 2. RESULT

The following selections gppear on the FRAS Screen.

USSSFR LU = E1L2NXXX (NODE NAME)
FRAS

Thisis aprivate network
for authorized uses by authorized users only.

Unauthorized access attempts are subject to legal prosecution.
1 - Choose Sessionto View
2 - Dedtination Entry for Printer Data
3 - Sugpend/Cancel/Resume Data Transfer
ESC - Go to Main Menu
Enter - Return to Emulation Screen
Choose one of the above

(The Status Line Appears here)
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Getting Out CQ for DOS - Example 1

STEP 3: ACTION

The user presses Esc again to navigate to the CQ Main Menu.

USSSFR LU = E1L2NXXX (NODE NAME)
FRAS

Thisis aprivate network
for authorized uses by authorized users only.

Unauthorized access attempts are subject to legal prosecution.

1 - Choose Session to View

2 - Dedtingtion Entry for Printer Data

3 - Sugpend/Cancel/Resume Data Transfer
ESC - Go to Main Menu

Enter - Return to Emulation Screen

Choose one of the above

STEP 3: RESULT

The CQ Main Menu is displayed.

CQ-3270R SNA Station Emulator w/DES Release 3.4
MAIN MENU

1 - Choose Session to View
2 - Dedtingtion Entry for Printer Data
3 - Sugpend/Cancel/Resume Data Transfer

4 - Reestablish connection to host
5 - Digplay SNA Diagnostic Information
6 - Disconnect Host, Terminate Emulator

Press one of the above numbers;

Scroll Lock for Help; Ctrl-Alt Esc to Hot Key; Shift Scroll Lock to Acknowledge
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Getting Out CQ for DOS - Example 1

STEP 4. ACTION
The user selects menu option 6 to exit.

CQ-3270R SNA Station Emulator w/DES Release 3.4
MAIN MENU

1 - Choose Sessionto View

2 - Dedtingtion Entry for Printer Data

3 - Sugpend/Cancel/Resume Data Transfer
4 - Reestablish connection to host

5 - Digplay SNA Diagnostic Information

6 - Disconnect Hogt, Terminate Emulator

Press one of the above numbers. 6

Scroll Lock for Help; Ctrl-Alt Esc to Hot Key; Shift Scroll Lock to Acknowledge

STEP 4: RESULT

The user will be prompted to confirm (Y/N).

CQ-3270R SNA Station Emulator w/DES Release 3.4
MAIN MENU

1 - Choose Sessionto View
2 - Dedtination Entry for Printer Data
3 - Sugpend/Cancel/Resume Data Transfer
4 - Reestablish connection to host
5 - Digplay SNA Diagnogtic Information
6 - Disconnect Host, Terminate Emulator

Are you sure you want to exit? (Y/N):

Scroll Lock for Help; Ctrl-Alt Esc to Hot Key; Shift Scroll Lock to Acknowledge
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Getting Out CQ for DOS - Example 1

STEP5: ACTION

Respond withaY for Yesto the Are Y ou Sure message.

CQ-3270R SNA Station Emulator w/DES Release 3.4
MAIN MENU

1 - Choose Sessionto View

2 - Dedtination Entry for Printer Data

3 - Sugpend/Cancel/Resume Data Transfer
4 - Reestablish connection to host

5 - Digplay SNA Diagnostic Information

6 - Disconnect Hogt, Terminate Emulator

Areyou sure you want to exit? (Y/N): Y

Scroll Lock for Help; Cirl-Alt Esc to Hot Key; Shift Scroll Lock to Acknowledge

STEPS5: RESULT

Y ou are returned to the C:\CQ prompt in DOS.

C\CQ>
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CQ for Windows - Example 2

EXAMPLE TWO

Using CQ for Windows, we will sgn off from ASAP.
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Getting Out CQ for Windows - Example 2

STEP 1. ACTION

Navigate to any menu or sub-menu and pressthe F2 EXIT function key. The Main Menu is shown
below:

SPO10A AUTQVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO010AO MAI N MENU HH: MM SS
08/ 02/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU
<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D ENTER SELECTI ON NUMBER:
ORGANI ZATI ON ACCESS CCDE:
PRESS ENTER
F2=EXI T

STEP 1: RESULT

The user isreturned to the FRAS screen, as shown below. Click onFile, then Exit. At the CQ Win
box, Click on File and Close.

USSSFR LU = E1L2NXXX (NODE NAME)

FRAS

Thisis aprivate network
for authorized uses by authorized users only.

Unauthorized access attempts are subject to legal prosecution.
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CHAPTER 6A:

GETTING OUT USING
PASSPORT FOR WINDOWS
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Chapter Overview

PURPOSE

In this chapter, you will learn how to log off of the ASAP system. Logging off improperly may cause
problems on your next attempt to access ASAP.

L ogoff Procedures

C Within ASAP, navigate to the ASAP Main Menu or any sub-menu.
C Press F2-Exit.

C Y ou are returned to the "WELCOME TO AT&T" logo screen. In the menu bar, click on
Terminal and then click on Disconnect.

C Click on Terminal again, and then click on Close.
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Appendix 1 Screen/Report Field Descriptions

APPENDIX 1.

SCREEN/REPORT
FIELD DESCRIPTIONS
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Appendix 1

Screen/Report Field Descriptions

FIELD TITLE
Accepted Authorization
Amount

Accepted CNT

Account Description

Account Detall ID

Account ID

Account Status
I ndicator

Action

Adjustment Reason

Adjustment Reference
Number

Agency Location Code

DESCRIPTION

Shows the total dollar amount of increase and decrease
authorization transactions submitted in the batch, which were
accepted and are awaiting certification.

Shows the number of increase and decrease authorization transactions
submitted in the batch, which were accepted and are awaiting
cetification.

Thisrequired free form entry field with a 30-character dphanumeric
maximum describes the account.

A 30 character fidd that may be used to further define the use of funds
inaControl Account. Thisfield may not contain leading spaces. Each
Control Account may have up to 300 account details.

Thelevd a which aFederd Agency controls the flow of funds. This
control may be at program level, below program leve, or above
program levd. This up-to-20-character dphanumeric account identifier
isassgned by the Federd Agency.

This 1-character dphafield indicatesif the account is open (O),
suspended (S), or closed (C). Thisfidd defaultsto O if left blank.

Thisrequired 1-character dphafidd, is used to desgnate the desired
screen activity. The available actions are displayed, and the available
actions vary for the different functions within ASAP. In thisfidd, the
user has the option to: Add (A), Change (C),

Ddete (D), Inquiry (1), Post (P), Vdidate (V), Refresh (R), Jump (J),
Escape (E), Cancd (C) or Certify All (A).

An optiona description of the adjustment entered by the user of up- to-
3 lines of 50 characters each, used to identify the reason for a Book
Entry Adjustment.

An optiond identifier from 1 to 15 characters which may be
assigned to abook entry adjustment.

This required 8-digit numeric fidd is the Agency Location Code of the
Federd Agency.
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Appendix 1

Screen/Report Field Descriptions

FIELD TITLE

Agency Reference Number

All

Allow Book Entry
Adjustment Indicator

Amount Requested

ASAP 1031 Indicator

ASAPID

ASAP Sequence Number

Authorization Amount

Authorization Date From
andTo

Authorization Sequence
Number

DESCRIPTION

This optiond free-form 15-character aphanumeric field may be entered
at ether the Authorization Entry Prompt or Authorization Entry screen.
The Agency Reference Number may be entered to annotate each page
of authorization transactions asthey are entered in to ASAP.

May be used on the Certify On-Line Authorization Prompt to indicate
that the user would like to view al authorizations entered on-line that
are awaiting certification.

May be used by the Federa Agency to indicate whether the
account may have Book Entry Adjustments made againgt it. Defaults
toY.

The amount of funds requested from each Account ID displayed. This
required field may not exceed $999,999,999.99 for Fedwire payments,
$99,999,999.99 for ACH payments.

Used by the Federal Agency to specify whether payment requests
againg the account may beinitiated by 1031 wire message by an
authorized financid ingtitution.

A 710 10 position number used to identify an organization in ASAP.
For Federd Agencies, thisisthe 8-digit ALC or the 10-digit
ALC/Region. For Payment Requestors, thisis the 7-digit Requestor
ID. For Recipient Organizations, thisisthe 7-digit Recipient ID. The
ASAPID isrequired a initid sign-on a the ASAP Man Menu.

A system-generated sequence number assigned to payment requests
and book entry adjustments.

The dollar amount of the authorization for each desired account. This
amount is not to exceed $99,999,999,999.99.

Entered on the Certify On-Line Authorization Prompt to specify
that the user would like to view authorizations entered on-line
during the specified period of time.

This sysem-generated fidd is a unique identifier, assgned by
ASAP to each page of authorization transactions upon posting. It
identifies the date of entry, the termina of entry, the sesson number,
and the time of posgting.
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Screen/Report Field Descriptions

FIELD TITLE

Avalable Bdance

Begin Date

Budget Period End Date

Cash on Hand

Certified Authorization Amt

Certified CNT

CFDA Number

CMIA Indicator

Control Account Indicator

Create Date

DESCRIPTION

This sysem-generated field contains the Available Baance, which isthe
net of dl activity againg the account. It includes the cumulative
authorized amount, plus returned payments, plus book entry credits,
minus approved payment requests, minus book entry debits.

May be used by the Federd Agency to indicate on the Account Profile
the date on which the grant period starts.

Allowsthe Federd Agenciesto record at their discretion the date up to
which expenses related to this program may be incurred by the
Recipient. Thisfidd isfor information only; the date specified here has
no effect on whether or not payment requests against an account in
ASAP are approved by the system.

This optiond fidd dlows the user to indicate the amount of Federd
Agency funds that the Requestor hasin its bank account. This amount
is not to exceed $999,999,999.99.

Totd dollar amount of increase and decrease authorization transactions
that were certified and will update the available balances of the affected
ASAP accounts.

Number of increase and decrease authorization transactions that
were catified.

Thereisa5-digit Catalog of Federal Domestic Assistance (CFDA)
number for many Federa grant programs. Thereisatable of valid
CFDA numbers stored in the ASAP system, and the CFDA number
may be part of the account profile created by the Federa Agency.

May be used by the Federd Agency to specify on the Account Profile
whether the ASAP Account (Y) is or (N) is not covered by the Cash
Management Improvement Act (CMIA).

May be used by the Federd Agency to specify whether Account
Details will be added to an account. If thisindicator isset a Y, the
ASAP 1031 indicator may not be set at Y. Defaultsto N if not

specified.

These fidds indicate the date on which the account was created by the
Federa Agency.
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Screen/Report Field Descriptions

FIELDTITLE
Cumulative Authorized
Amount

Days on Review
Decrease Avall Ba

By Amount

Del Method

DUNS

Effective Date

End Date

DESCRIPTION

Thisisthe net of al authorization activity for this account.
It equals increase authorizations, minus decrease authorizations. This
field is system generated.

Thisfield on the Review Payment Request List indicates the number of
days the payment request has been awaiting agency review.

The amount of money moved out of an ASAP Account by a
Book Entry Adjustment transaction.

The Ddivery Method field (abbreviated “DEL METH”) on the Review
Payment Request List screen indicates the type of ddivery (A for ACH
or F for Fedwire) requested for the payment.

A DUNS number isauniversd identifier assigned by Dunn and
Braddreet to uniquely identify organizations involved with eectronic
commerce.

Thisfield contains the date thet the authorization will be

effective. Thisfiedisin the sandard date format (MM/DD/CCYY).
The Effective Date may be the current date, and previous date, or a
date up to 1 year and 1 day in the future.

May be used by the Federa Agency to indicate in the Account Profile
the date on which the grant period ends. When an End Date is entered
on an Account Profile, the End Date must be greater than or equd to
the current system cycle date. If an End Date isindicated on an
Account Profile, the Account Status automaticaly changesto
Suspended on the day following the End Date, and no payment
requests may be made againgt that account after the End Date.
However, the system allows payment requests to be made up to and
including the End Date for settlement on the End Date or on a future
date.
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FIELD TITLE DESCRIPTION
FlelD TheFile ID consgts of the FILE NUMBER and CYCLE DATE.

File Tranamisson Date
and To

Frequency

Group ID

I/D

Increase Avall Bd
By Amount

ITM#

Mainframe Indicator

Users may specify aFile ID in order to view a specific baich file of
authorizations that is awaiting certification, rather than specifying aFle
Transmisson Date range on the Certify Batch Authorization Prompt
screen.

By entering a date range in the File Tranamisson Date From and From
To fidds on the Certify Batch Authorization Prompt, you will

bring up aligt of batch authorizations transmitted to ASAP during

the time period specified that are awaiting certification.

May be used by the Federd Agency to st the time framesfor a
maximum draw amount. The time frames can be st a daily, monthly,
quarterly, and/or total frequencies.

This optiona field entered on the Account Profile by the Federa
Agency contains the group identifier that links two or more accounts.

Thisrequired 1-character dphafidd indicates whether the authorization
amount isan increase (1), or adecrease (D) to the available balance.
Available balances cannot be decreased below zero.

The amount of money moved into an ASAP account.

This system-generated field contains the item number assgned by
ASAP to each transaction upon posting that distinguishes each
transaction within a sequence number. Item numbers are assigned to
authorization, payment and book entry adjustment transactions.

If apseudo ABA appears on a Federd Agency profile, thisfield
indicates whether that pseudo ABA represents a mainframe connection
or aPC with Fedline software. Y for Y es means that the pseudo ABA
isfor amainframe, N for No means that the pseudo ABA isfor a
Fedline device.
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Screen/Report Field Descriptions

FIELD TITLE

New Password

Organization Access

Code (OAC)

Password

Payment Warehouse

Pscudo ABA

Recipient ID

Region

Report Delivery Method

Req Settle Date

DESCRIPTION

Thisfidd dlows the user to change their password. At the fird sgnon
the user isrequired to change their password. Theresfter, the user can
use thisfield to change their password whenever they desire.

The OAC isapassword for organizations assigned by ASAP. Itis
used in conjunction with the ASAP 1D when signing on & the
ASAP Man Menu.

The password is unique to each individud user. It must be entered in
conjunction with an individud’s User ID when signing on to the system.

On the Federd Agency profile, thisfield indicates whether the Indicator
Agency as awhole dlows payment warehousing againg its accounts.
On the Account Prafile, thisfield indicates whether warehoused
payment requests may be made againgt that particular account. In
ether case, Y for Yes meansthat warehousing is dlowed, N for No
means warehousing is not alowed.

An ABA Number isa9-digit number that the FRB usesto identify
financia inditutions. In order for the Federd Reserve Bank (FRB) to
route reports to ASAP users Fedline terminds or mainframe
connections, the FRB assigns pseudo ABAs to make the users "look
like" afinancid inditution to the FRB.

This required 7-digit numeric fidd identifies the Recipient Organization.
Recipient IDs are generated by ASAP when the Recipient Organization
profileis created by the RFC.

This optiond 2-digit aphanumeric field may be used in conjunction with
the ALC as adesignator for the Region of the Federal Agency.

On the Federad Agency profile, there are three fields for Report
Ddivery Method. These fiddsindicate how Payment-related reports,
Authorization-related reports and Account-related reports are to be
ddivered to the Agency. Report Delivery Methods are, F for Fax or B
for Bulkdata.

On the Review Payment Requests List screen, thisfidld indicates the
date of delivery requested for the payment.
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Screen/Report Field Descriptions

FIELD TITLE

Requestor ID

Requestor Reference
Number

Runtime Password

Settlement Date

STA

Template Name

Threshold

DESCRIPTION

Thisrequired 7-digit numeric fidd identifies the Payment Requestor.
Requestor 1Ds are generated by ASAP when the Payment Requestor
profileis created by the RFC.

This optiond 15-character dphanumeric fidd dlows the user to
identify the payment request. A single Requestor Reference Number

may be assigned to summary payment requests, separate Requestor
Reference Numbers may be assigned to individua payment requests.

Thisis the password associated with CQ software. It is et to auser-
selected password when the software isingalled. The user isthen
prompted for this password after entering the #dial command at the C:\
prompt to begin diding in through CQ.

A number of ASAP screens contain a Sdlect field (sometimes
abbreviated SEL or S). On Inquiry screens, the user enters Sin the
Sdect fidd to navigate to view detail on a particular item.

This required field contains the date when the actud transfer of funds
from ASAP to the Requestor's bank occurs.  If you are requesting an
ACH payment (summary or individud), the settlement date must be
either the next business day or a business day up to 32 calendar days
from the current cycle date. If you are requesting a Fedwire payment
(individua or summary payments) the settlement date must be equd to
the current cycle date. The data entered in thisfidd must bein
MM/DD/CCYY format.

A number of ASAP screens contain a Status fidld. For authorization-
related screens, valid satuses are U for Uncertified, A for Approved, R
for Regected, D for Deleted, and W for Warehoused. For payment
transaction-related screens, vaid statuses are A for Approved, W for
Warehoused, R for Rejected, C for Canceled, or H for Held.

This required maximum 10-character dphanumeric field contains the
name of the Payment Requestor’ s template to be added, changed,
deleted, or used to make a Template Payment Request.

May be used by the Federal Agency to set the amount at or above
which payments requests will be forwarded for Agency Review.
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FIELD TITLE DESCRIPTION
TIN A Taxpayer Identification Number (TIN) is a 9-digit number used for

Totd Amount Requested

Totd Estimated Grant
Amount

Typeof Payment

USERID

tax reporting.

For summary payments, the user must specify the total amount
requested (positive draws less negative draws).

May be used by the Federd Agency to indicate on the Account
Profile the estimated tota grant award.

In this required 1-character dphafied, you will enter "I" for individua
payment(s), or 'S’ for asummary payment. Individua payments may
be ddivered via ether ACH or Fedwire; summary payments may be
delivered viaACH or Fedwire.

The USERID isarequired field and is unique to the individua user.
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Appendix 2 Glossary

Account Balance - The amount of funds in an account against which payment requests may be made.
Also caled Available Baance.

Account Profile - Federa Agencies create account profiles. The profile containsthe ALC, Recipient
ID and Account ID combination which makes the account unique. The account profile dso contains
the Reguestor who may make payment requests againgt that account, and other information about the
account, such as the grant period, the CFDA number, and whether the account is covered by CMIA.

Account Statement - Users may inquire on an account using Account Statement Inquiry to see dl
transactions that have been made against that account for a 93-day period.

Account - An account is the unique combination of the Federal Agency's Agency Location Code
(ALC), Recipient ID, and Account ID. There cannot be more than one account within ASAP
containing the same vaues.

ACH - See Automated Clearing House.
Agency Location Code (ALC) - An ALC isan 8-digit number used to identify a Federd Agency.

Agency Review - The Federd Agency hasthe option of setting a threshold amount for dl their
accounts, dl the accounts for a single Recipient Organization, or one account. Any payment request in
an amount equa to or gregter than the threshold amount are forwarded to the Federd Agency for
review.

ASAP ID - This7 to 10-digit field is used to identify an organization in the ASAP sysem. Requestors
and Recipients have a 7-digit number that is generated by the ASAP system; Federd Agencies use
their ALC or their ALC/Region astheir ASAP ID.

Authorization - An authorization is established for each account by the Federal Agency responsible
for the account. The authorization advises recipients of the amount of Federd financial assistance
avallable for a particular program for a specified period of time.

Automated Clearing House (ACH) - ACH isamethod of funds transfer that alows Requestors to
receive funds on ether the next business day or a business day up to 32 cdendar daysin the future,
after the date of the payment request.

Bulkdata - Bulkdataisthe file transfer utility used by the Federa Reserve Bank. Thisisthe utility used
for Federd Agenciesto submit batch files of account and authorization transactionsto ASAP, as well
asthe utility used to ddiver reports to Federd Agency mainframe connections and PCs running Fedline
software.

CASHLINK - A globa cash concentration and financia reporting system used to manage the
collection of government revenues, and to report balances to Federd Agencies.
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CFDA - Catalog of Federal Domestic Assistance - Thereisa5-digit CFDA number for many
Federa grant programs. Thereisatable of vaid CFDA numbers stored in the ASAP system, and the
CFDA number may be part of the account profile created by the Federa Agency.

Classfied Returned Payment - A Classfied Returned Payment is areturned payment that has been
identified and restored to the account from which the funds were origindly requested. The RFC
handles classfying returned payments. Federd Agencies are advised by on-line notification when a
returned payment has been classfied to one of their accounts; returned payments are dso shown on the
Account Statement Report.

Control Account - A Control Account allows the Agency to associate up to 300 Account Detals with
each account. The Agency funds the accounts at the account level and the payment requests and
accounting are done a the detail leve.

CQ/3270 - This software package alows the Federal Agencies, RFCs and EBT Processors to access
al on-line functions of ASAP.

Cycle Date - The cycle date is the current system date. The cycle date is displayed in the upper |eft-
hand corner of the screen when the user is on-line with ASAP.

Federal Agency (FA) - Federd Agencies provide funds to Recipient Organizations for various
Federd programs. Federal Agencies establish accounts and spending authorizationsin ASAP for their
programs and recipient organizations.

Federal Reserve Bank (FRB) - The Federal Reserve Bank of Richmond developed the ASAP
system dong with FMS. The FRB isresponsible for assgning termind 1Ds, individua logon IDs and
passwords, the FRB aso provides encryption devices and software to access the ASAP system.

Fedline - Fedline is FRB software that dlows Federd Agencies to transmit batch files and receive
reports from ASAP. No on-line functions of ASAP can be accessed through Fedline,

Fedline/3270 - Thisis a combination software package that alows users to access on-line functions of
ASAP, aswell asto tranamit batch files and recelve reports from ASAP.

FEDWIRE - FEDWIRE is asame-day payment mechanism. If a Requestor makes a payment
request with the current cycle date as the settlement date, the payment is made within minutes of the
receipt of the gpproved payment request viaFEDWIRE. FEDWIRE isdso cdled FUNDS.
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Function Keys - Allows the user to navigate between screensin ASAP. The stlandard function keys
are

F2=EXIT - to log off of ASAP

F3=PRMT - to return to the previous prompt screen
FA=MENU - to return to the previous menu
F5=MAIN - to return to the Main Menu

F7=PGUP - to move to the previous page of data
F8=PGDN - to move to the next page of data

FUNDS - See FEDWIRE.

GOALS (Government On-line Accounting Link System) - An on-line system that enables agencies
to submit their monthly reports to Treasury.

Individual Payment - An Individual Payment means that there will be separate transfer of fundsto the
Requestor’ s bank account for each ASAP Account from which funds are requested. Using either type
of payment request process (Magter or Template), the Payment Requestor can request Individual
Payments for each payment request made. Individua Payments may be made either through FUNDS
or ACH payment mechanisms.

Master Payment Request - A Master Payment Request dlows the user to build a master list of
accounts from which the user organization may draw, by specifying Agency Location Code and
Recipient ID combinations on the prompt screen. The Payment Requestor can page through the list and
request funds from the desired accounts.

Maximum Draw Amount - The Federd Agency has the option of setting parameters that designate
daily, monthly, quarterly and/or total maximum draw limits for some or dl of their accounts. The ASAP
system will rgect any payment requests made for an amount in excess of the limit.

Organization Access Code (OAC) - The OAC isa password for organizations. Itisusedin
conjunction with the ASAP ID when signing on & the ASAP Man Menu.

Payment Requestor - A Payment Requestor is any entity that has the authority to initiate payment
requests for Recipient Organizations. A Payment Requestor may initiate payment requests for other
organizations, and the Payment Requestor may be a Recipient Organization.

Pseudo ABA - An ABA Number isanine-digit number that the FRB uses to identify financia
inditutions. In order for the Federal Reserve Bank (FRB) to route reports to ASAP users Fedline
terminas or mainframe connections, the FRB assgns pseudo ABAs to make the users "look like' a
financid indtitution to the FRB.

Recipient - See Recipient Organization.
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Recipient Organization - A Recipient Organization is any entity that uses the funds disbursed by
ASAP based on payment requests made by Payment Requestors.

Regional Financial Center (RFC) - The Regiond Financid Centers are part of the Financid
Management Service. The RFCs handle enrollment, provide user support, and process returned
payments.

Requestor - See Payment Requestor.

Returned Payment - A Returned Payment is a payment received by the ASAP system.
Recipients’Requestors may return funds to ASAP through their financid inditution via FEDWIRE or
ACH. Returned Payments are monitored by the RFC and are classified to the proper ASAP account,
or they are reversed back to the sending financid indtitution if the funds cannot be identified.

Rever sed Returned Payment - If a Returned Payment is received and cannot be identified, the RFC
can reverse (send back) the payment to the originating financia ingtitution.

Settlement Date - The date that funds will be transferred to the Payment Requestor's financia
indtitution. The Settlement Date for ACH paymentsis the next business day or a date up to 32
caendar days in the future; the Settlement Date for FEDWIRE payments is the current date.

Summary Payment - A summary payment alows the user to request funds from multiple ASAP
accounts, and receive one transfer of funds. Using ether type of payment request mechanism (Master
or Template), the Payment Requestor can have al payment requests rolled into one Summary Payment.
Summary Payments are available for funds disbursed by ACH or Fedwire. Remittance information for
each account from which funds were requested is contained in the addenda records of the ACH
payment. Limited remittance information is avallable for summary Fedwire payments.

Suspense Account - Thisisaspecid account in ASAP that receives dl returned payments. This
account is monitored by the RFC.

Template - Payment Requestors can store account information on a template to facilitate requesting
funds on aregular basis from a number of accounts.

Template Payment Request - A Template Payment Request dlows the Payment Requestor to
request funds from a set of accounts stored on a template previoudy crested.

User ID - Eachindividud user of ASAPisissued aUser ID. Your User ID gives you access to
specific functions within the ASAP system.

The ASAP Guide for Inquiry Users
JUNE 2000 A2-5



Appendix 3 Troubleshooting Guiddines

APPENDIX 3:

TROUBLESHOOTING
GUIDELINES

The ASAP Guide for Inquiry Users
JUNE 2000 A3-1



Appendix 3 Troubleshooting Guiddines

TROUBLESHOOTING

In this appendix, errorsthat can be corrected by the user will be explained, and the stepsin correcting
the errors will be given. The errorgerror messages are listed dphabeticaly.

There may be times when an error is not one that the user can correct. Such errors are;

Inconsistent terminal type for reconnect processing - Restart
Input endpoints not defined

I nput message ignored

User ID suspended

User ID suspended for password violations

User ID revoked

ACF2 Security Violation

In these cases, the user must cdll their servicing Regiond Financid Center.
If you are unable to correct a problem using these guidelines, or if you experience a problem for which

asolution is not provided in this chapter, please contact your servicing RFC a the number provided in
Chapter 2A, page 3 of thisguide.
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Difficulty establishing and/or maintaining a connection - Please refer to the ingtdlation
procedures. Make sure that you have the proper COM port specified, and the proper modem type
selected, using the INSTALL feature of your CQ software.

Invalid Syntax - If you get this message on the FRAS screen, this means that you have incorrectly
entered the logon command. The correct logon commands are:

--to access tet, the logon command isLOGON APPLID (PLIUAIMCV)
--to access production, the logon command isLOGON APPLID (P1UAIMPX)

Be sure to type the commands exactly as written above, with spaces and parentheses. The logon
commands are not case senditive (they may be typed in either upper case or lower case letters).

Keyboard seemsinoperative - First check to seeif Press RESET isdisplayed in the Statusline. I
90, pressthe CTRL key on the left Sde of your keyboard. If Press RESET is not displayed in the
Status line, press the Tab key because the cursor may be in aprotected field. Pressing the Tab key
will move the cursor to the next enterable fidd.  If none of these things work, press Pause or Break.
At the blank screen, type /for signon, then re-access the system.

Lost or forgotten the runtime password for your CQ software - You must re-ingtal the CQ
software. Please be sure to select the correct modem type, COM port and edit the tel ephone number
as needed after you have re-ingtalled the software.

New Password is not Minimum Length - Passwords must be a minimum of 6 characters.

New Password Matches Previous Password and Is Rejected - You can not pick a password
that you have used any of the last 6 times that you selected a password.

Password Expired - Passwords expire every 30 days. Enter your User ID, your old
password in the Password field, and a new password in the New Password field. The New
Password must be 6-8 characters in length and cannot be the same password used any of the
previous 6 times that the user changed the password. You will also get this message if you
have typed your user ID and a temporary password assigned by the FRB and hit Enter without
specifying a new password. This is your prompt to select a new password.

Password Not Matched - You have entered a password that does not match what you had
previously selected as your password. Retype the correct password in the password field and
hit Enter.

PressRESET - To clear this message from the status line, pressthe CTRL key on the left Sde of your
keyboard.
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SIGN COMMAND REQUIRED (Timed out) or IDLE PASSWORD REVERIFICATION
REQUIRED - You have been timed out and you need to sign back on. Pressthe Pause or Break
key to clear the screen and type /for signon.

StatusLineshowsDIS, PRB, IDL or DSR NOT ON (upper right hand corner during diding,
lower right hand corner after connection established) - Y ou have ether experienced a problem with
your connection attempt or lost your connection. Disconnect and return to the CQ Man Menu by
pressing the Esc key twice. On the CQ Main Menu, you may choose option 4 to re-establish
connection to hogt, or option 6 to disconnect and exit the CQ software.

TERMINAL IN RESPONSE MODE - PRESS PA1 OR PA2- You may see this message after
you sgn on with your user ID and password, after exiting following alengthy display of the “Wait for
Reply” status. To get out of response mode, press the Alt and the F1 keystogether. Y ou will be
returned to an ASAP screen, either the screen on which you received the “Wait for Reply” message or
the screen that you were attempting to navigate to. However, you must log off and then log on again.
To do 0, hit Pause or Break to get to ablank black screen. Type/rcl and press Enter. Thiswill
return you to the FRAS screen. Y ou may log back on from this point.

Please note: if you were atempting to post atransaction when the
Wait for Reply/Response Mode problem occurred, please inquire on
thetransaction. DO NOT ASSUM E that the transaction posted or
did not post.

If this procedure does not get you out of Response Mode, or if you are repeatedly finding yoursdf in
Response Mode, please contact your servicing RFC. Be prepared to provide your CQ software's
node name (thisis printed on the encryption device; it isdso displayed asthe first eight charactersin the
lower left hand corner of your screen when you are connected using the CQ software), what screen
you were on and what action you were attempting to process when the problem occurred.

Wait for Reply - This message usudly briefly gppears when the system is processing an action that
you have entered. If this message gppears for more than a minute or two, you may be experiencing a
problem. If this message appears for saverd minutes, you are probably in response mode. Disconnect
and return to the CQ main menu by pressing the Esc key twice. On the CQ Main Menu, you may
choose option 4 to re-establish connection to host, or option 6 to disconnect and exit the CQ software.
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